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     Curriculum Vitae

ALI Email: ali.332187@2freemail.com                               
​​​​
OBJECTIVES:
Seeking a challenging position in any dynamic organization to get more exposure and growth opportunities and to enhance skill and knowledge. To play the positive and active role for upholding the society and the related individuals. 
PERSONAL INFORMATION:
Father’s name                  :
Alam 
D.O.B                                :
28/03/1988
Nationality                       :           Pakistani

Religion                            :          Islam 

Marital Status                  :
Single 
Gender                             :  
Male 

QUALIFICATION
	Certificate
	Session
	  Division/ CGPA
	Board / University

	SSC (Science) 
	2004
	1st
	B.I.S.E Abbottabad

	Intermediate(Commerce)
	2006
	1st
	B.T.E Peshawar 

	B. Com (Commerce)
	2008
	2nd
	Hazara University 

	M.B.A. (Finance) 
	2010
	2.85
	Hazara University 


EXPERIENCE 
· Working as Account Officer at Hafeez Iqbal oil and Ghee Pvt Ltd From Sept 2008 to March 2012.
· Working as Library Attendant/Account Assistant At Workers Welfare Board Haripur KPK.

RESPONSIBILITIES
· Record Factory Expense on daily basis.
· Writing Daily Cash book.
· Sale Book and Purchase Record & Posting on Ledgers.
· Banks along with Bank Position and Customers Ledger.
· Preparation of Bank Reconciliation Statement on Monthly Basis.
· Make all Inventory System Documents i.e SR/SI/TI/TT/XO/XP on daily Basis.
· Check Bin Cards/Ledgers of Raw Material and Critical Stores.
· Physical Stock Taking of Raw Material and Finished Goods.
· Record and maintain Personal Files of Staff along with Service Book.

· Record and distribute the Payment of Transportation,Uniform to Industrial Worker’s Children
                  MANAGEMENT  SKILLS

· Leadership Qualities  having Ability to Encourage Other Team Members To Produce Effective Output.

· Ability to work as an effective team member.

· Target oriented and always tried to complete task on  time.

· Ability to complete tasks very soon.

· Presentation skills.

· Interpersonal communication.
 COMPUTER SKILLS 
·  Accounting Software  FOX PRO 

· Accounting Software  Peachtree 
· Accounting Software  QuickBook
· M.S Word,  MS Excel,  Power Point

· Typing Speed.
                  LANGUAGES
· English 

         Good Communication 

· Urdu 

         Good Communication

· Punjabi

         Good Communication
