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WHY MUHAMMAD SATTAR?
Accounting Professional with over 5 years of experience involved in performance of variety of professional level accounting duties preparing, maintaining, analyzing, verifying, and reconciling complex financial transactions, statements, records, and reports; maintains the accuracy of the Company’s ledgers and subsidiary financial systems; assists in the preparation of assigned budgets, annual audit, and year end closing; and provides highly responsible staff assistance to assigned management staff, possesses multiple skills covering many financial areas such as cost control principals, ledger analysis, financial statements, budgeting, auditing practices, taxation and economic regulations.
EDUCATIONAL QUALIFICATION
B.COM. (Bachelor in Commerce) – September 2009

M.B.A. (Master in Business Administration) – February 2015

PROFESSIONAL QUALIFICATION
CIMA Qualified. (Chartered Institute of Management Accountants Qualified) – September 2016
PROFESSIONAL EXPERIENCE
(5 + years)
1. Junior Accountant at United Fashion Industries (August 2009- August 2011)
2. Accountant at United Fashion Industries (June 2012-August 2014)
3. Project Manager(Internal Audit, ERP Implementation) AWM Systems Inc. (Feb 2015-Nov 2016)
PROFESSIONAL SKILLS
· Sound understanding of accounting principles. 
· Strong Technical Accounting Skills.
· Proficient in the use of accounting software – Tally & Quick Books & other ERPs’.
· Ability to prioritize multiple tasks effectively in order to attain deadlines.

· Great ability to work as part of a team.

· Excellent people management and time management skills.
·  Developing Budgets
·  Legal Compliance
·  Cash flow forecast
·  Strategic Financial Planning
· Tracking Budget Expenses and Revenues 
·  SFAS Rules
·  Accounting
·  Managing Processes
·  Reporting Research Results
· Management Proficiency
· Coordination
· Motivating Others
·  Attention to Detail
PROFESSIONAL EXPERIENCE (3 + years)
Accounting Packages  
: Tally, IMPulse ERP
             Package                 

: Ms - Word, Ms – Excel & Ms – Power Point

JOB ROLES & RESPONSIBILITES at UNITED FASHION INDUSTRIES
General Accounting

· Manages accounting functions including but not limited to maintenance of general ledger, accounts payable and accounts receivable, ensures accuracy, completeness and timeliness.
· Verifying the accuracy of vouchers, invoices, checks, account statements, reports, general ledger 

· Monitoring daily activities in bank accounts.
· Handling all transactions relating to Petty Cash i.e. withdrawal of cash from the bank, making petty cash payments, preparing vouchers and preparing petty cash statement for reimbursement.

· Reconciliation of several of Banks Accounts, Vendors Accounts and Customers Accounts by identifying errors in posting or omission by applying appropriate accounting standards

· Coordinating in all month-end closing activities including general ledger maintenance, balance sheet and reconciliation. 

· Preparation of monthly financial statements with supporting schedules, and MIS reports according to monthly close schedule
Accounts Payable

· Passing entries in Accounting Software for Purchase Order, Purchase Invoice and Material Receipt Note after obtaining certification from Warehouse Manager on the same.

· Verify the accuracy of A/P, correlating with Purchase Orders and Material Receipt Note ensure correct coding of vendor, cost center, general ledger account, invoice amount, qty, terms of payment and terms of delivery. 

· Provide timely and accurate payment processing by processing accounts payable checks semi-weekly. 

· Review all invoices for appropriate documentation and obtaining approval prior to payment 

· Monthly Payments of Salaries to more than 200 employees, Payment of Advance Salaries, Issuance and deductions Long term and Short Term Loans to Employees after the approval of Relevant Authorities.

JOB ROLES & RESPONSIBILITES at AWM SYSTEMS Inc.
· Researching and assessing how well risk management processes are working and recording the results using software such as Microsoft Word and Excel;

· Providing ad hoc advice and guidance to managers and staff at all levels, sometimes by delivering presentations and training sessions;

· Performing risk assessments on key business activities and using this information to guide what to cover in audits;

· Anticipating emerging issues through research and interviews and deciding how best to deal with them;

· Providing support and guidance to management on how to handle new opportunities

· Agreeing recommendations with relevant staff members to make improvements to operations and helping to secure backing for them in meetings;

· Preparing reports to highlight issues and problems and distributing the reports to the relevant people;

· Assessing how well the business is complying to rules and regulations and informing management whether any issues need addressing;

· Managing a variety of stakeholders and their expectations through regular communications.
FUNCTIONAL AREAS
· Accounting & Financial Service

· Management Accounting

· Risk Management

· Internal Controls Development

· Internal Audit Reporting

· Accounting Methods

· Gap Analysis

· Data Analysis

· Project Management

· Supply Chain Management

· Order Processing

· Management Information System

· Client Service & Support

· Human Resources
PROJECTS COMPLETED
ERP Implementation, Internal Audit           Sep 2016 - Nov 2016 (3 Months)

Company: Banzai Corporation Pvt Ltd. (Surgical, Dental and Beauty Instruments Mfrs)

ERP Implementation, Internal Audit            May 2016 - Aug 2016 (4 Months)

Company: Prosafety Industries Pvt. Ltd. (Sports Goods Mfrs.)

ERP Implementation, Internal Audit            Jan 2016 - April 2016 (4 Months)

Company: Mateen Enterprises (Surgical, Dental and Beauty Instruments Mfrs)

ERP Implementation, Internal Audit            Sep 2015 - Dec 2015 (4 Months)

Company: First American Corp. Pvt. Ltd. (Sports Goods Mfrs.)

ERP Implementation, Internal Audit             Jun 2015 - Aug 2015 (3 Months)

Company: Alberta Enterprises (Sports Goods Mfrs.)

ERP Implementation, Internal Audit             March 2015 - May 2015 (3 Months)

Company: PETRA Sports (Sports Goods Mfrs.)

PERSONAL DETAILS
Date of Birth

: 1st Aug 1989

Nationality

: Pakistani

Marital Status


: single
Religion


: Islam
