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Hatim 
Hatim.332282@2freemail.com 
1 8 years in accounting and finance management, experience with donors Qualities: possess strong financial competence and strong financial planning skills. High level of flexibility and adaptability in work requirements - Dynamic and proactive and solution-oriented approach and personality - Excellent communication skills, including distance management - Very calm and mature personality - Highly organized and able to prioritize workflow - Strong team player with ability to function efficiently in a multi-tasking environment and under pressure. Possess senior level management experience and a demonstrable successful track record of organizational development and resource mobilization. Strong oral and written communication skill required to translate the vision into action. Good organizational and time management skills, great attention to detail, able to manage multiple activities simultaneously, able to prioritize and deal with conflicting priorities.

Professional Experience

Finance & Admin Director Alabdeen Investment Company (May 2004- to date) Sharjah - UAE
· In cooperation and coordination with the project team and support units, the ensures that the project is implemented according to the approved project proposal and in accordance to the rules and regulations of Alabdeen company
· Taking into account the policies, strategies and guidelines of Alabdeen, then oversees the effective implementation of the project and ensures compliance with company rules, regulations and guidelines

· Ensure and check financial status and external audited financial reports compliance with the reporting schedule and oversee consolidation of financial reports

· Ensure that the team is familiar with Alabdeen policies, guidelines, and reporting procedures
· Manage the accounting processes and procedures for the office in accordance with Alabdeen and local accounting policies, including: entering all financial transactions into the company database, reconciling bank account(s) on a monthly basis
· Establish and maintain relationships with local vendors, process monthly invoices, facilitate the execution of contracts and conduct an annual assessment of needs and services.
· Monitor the office’s cash flow and review budgeted to actual expenditures on a monthly basis to ensure that spending is in line with budget allocations.
· Facilitate and assist with adherence to local statutory compliance requirements, including vendor and employee tax withholdings, annual tax filings, etc. 
· Manage project operations, including administration, procurement, logistics, budgeting, and financial accounting processes
Procurement
· Assist in carrying out evaluations of quotations received and preparation of evaluation analysis, and where necessary, evaluation reports.

· Assist in notifying bidders on the status of their quotations.

· Ensure the safe custody of all procurement files, records and documentation.

· Maintain the integrity and confidentiality of records and information entrusted at all times.
Supply and logistic

· Responsible for the ships administrative management functions of company support sections.  

· Monitor command inspection programs, administrative claims and investigations, administrative discharges, registration certificates, ship insurance and budgets

· Prepares supplies and equipment for embarkation and performs various Deployment Planning and Execution functions to support the movement of personnel, supplies, and equipment 

· Perform counseling and interviewing personnel on a variety of matters;

· Administers advancement examinations, order advancement examinations and process examination returns;

· Making recommendations for assignments;

· Writing official letters and reports;

· Maintaining payroll and accounting databases for disbursement and collection of government funds;

· Performing travel claim accounting; preparing financial reports

· Maintains and audits Automated Teller Machines on board the ships;
· Issue, code and authorize purchase orders
· Provide pay and entitlement information to individual crew members.

Senior Accountant Abu Yassin Building Material & Agriculture Apr 2000 - Dec 2004, Abu Dhabi - UAE
· Oversee the accounts payable and accounts receivable systems in order to ensure complete and accurate records of all moneys Main Activities
· Expense allocation and management

· Ensure all expenses are allocated at the point they are incurred and have these reviewed by the Senior Accountant before posting into QuickBooks.

· Overseeing the posting data into QuickBooks to be done by the Finance Assistant by the 4th day following each month

· Payments and Statutory returns with the assistance of the accountant.

· Preparation and submission of all statutory returns in a timely manner with the support of the accountant.

· Preparing payment vouchers for review and onward submission to the Finance Manager.

· Participate in monthly and spot cash counts with Chief Accountant.

· Assisting the finance team in preparation of departmental budgets and budget variance analysis.

· Any other finance duties that may be delegated by the management including filing of all finance documents in an orderly manner, assisting in the co-ordination of external audits and implementation of the recommendations.

Accountant Alraid Black Smith Workshop
                    1997- Apr 2000 Abu Dhabi - UAE  

 Performs a variety of general accounting support tasks in an accounting department including:
· Verifying the accuracy of invoices and other accounting documents or records.

· Update and maintain accounting journals, ledgers and other records detailing financial business transactions (e.g., disbursements, expense vouchers, receipts, accounts payable). 
· Manage distribution of utilities bills and collections of accounts
· Compile data and prepare a variety of reports.

· Reconciles records with internal company employees and management, or external vendors or customers.

· Recommends actions to resolve discrepancies.

· Investigates questionable data.

Accountant Gabir Company Certified Accounts & Financial
Sept 1995 - Aug 1996 Khartoum Sudan
Individual will Share responsibility for Payables and Receivables including General Ledger Coding, Inputting invoices to payable system, writing checks and posting to customer accounts.

· Generates accounting statements and reports.

· Researches cash receipts, coding and posting of receipts.

· Prepares daily bank deposit.

· Researches and applies unallocated cash.

· Oversees client trust accounts, accounts receivable write-offs and payment reversals.
· Organizes and maintains up to date financial records.

· Provides monthly financial and management reports.
· Maintains telephone and personal contact with attorneys, staff and vendors on receivable matters as directed by manager.

· Assists in financial management and analysis, as requested.

· Organizes and maintains retention files for required period of time.
· Manage daily cash application of payments made to several corporate lockboxes

· Continually evaluate the effectiveness of operational procedures and controls to maximize departmental productivity and minimize errors made by staff

· Assist in daily and monthly cash reconciliation process

· Ensure team members are aware of any relevant situation regarding their customers.

· Ensure staff members adhere to established policies, procedures and controls.

· Effectively establish and communicate the goals to staff members, gain commitment and establish plan of action for goal attainment.

· Effectively allocate job responsibilities amongst staff members, insure all target areas are being maintained and avoid duplicated efforts.

· Apply checks to customer accounts

· Process refunds, returned checks and bad debts.
·  Processing invoices (incoming & verifying PO's or receiving tickets), posting to vendor accounts and processing cleared checks.
Education and qualifications

B.Com Al Nasir Technical College Khartoum Sudan                                                                                                         (1996)
High School Certificate, Academic Section                                                                            (1991)                                                                                                      
Professional development

· Training in computer from Information Technology Centre  (2nd May ,1996 – 5th Oct ,1996) Khartoum Sudan
· Training course on Career Planning   (16 Oct- 20 Oct 1999) from  Al Dar Consultancy IN coordination with Ministry of Health Abu Dhabi UAE 

· Attended advance workshop and participated  in Population Survey and Census  (23rd September-15th November 2001)  
·  Ship Security Officer Training secrets Harbor Training Centre 8 April  2004 

· Holding valid sea passport until July 2017
Languages
Arabic as mother langue 
Fluent English 
 Additional Information
Hobbies 
· Voluntary  work
· Reading
· Swimming
· Photography 
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