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CRISTINA
Dubai, UAE
cristina.332301@2freemail.com

OBJECTIVE: To utilize my knowledge in different aspects of accounting and to be part of a company that provides career advancement, growth, and leadership training to develop my skills in order to deliver quality work to the company efficiently and effectively.

SUMMARY OF QUALIFICATIONS:

· Background in Accounts payable
· Performance-driven, team-player, can multi-task and can work with less supervision.
· Proficient in Microsoft Operating Systems and Applications.

· Knowledgeable in SAP, BackOffice, Oracle, and Jasper system.
WORK EXPERIENCE:

SHOETECH GENERAL MDSG.,INC. (November 2015 – November 2016)
#2 Don Juan St. Villa Cecilia Subd., Brgy.Mambugan, Antipolo City, Philippines
RESPONSIBILITIES:
Treasury Assistant
November 2015 – November 2016
· Monitors and checks proper liquidation of cash advance made by employees.
· Monitors, checks and validates boutique sales per month.
· Monitors daily deposits of stores. 
· Issues provincial receipt for employee's purchase (Tuesday-Warehouse) (Friday-Head Office).

· Encodes SM/Bench debit memos per month and makes corresponding credit memos. 

· Checks replenishment of petty cash fund of Main office, Audit department and boutique.

· Checks payroll billing from agencies.

Inventory, OIC
May 2016 – November 2016
· Checks inventory reconciliation, monitors variances/discrepancy of each store.

· Makes sure that variances of promo every month will be accounted for.

SEAOIL PHILIPPINES, INC. (April 2014 – May 2016)
19th floor, The Taipan Place, F.Ortigas Jr. Road (formerly Emerald Ave.) 

Ortigas Center Pasig City, Philippines

RESPONSIBILITIES:
Accounting Assistant –Accounts Payable

May 2014 – May 2015

· Monitors petty cash fund and utilities of COCO stations.

· Handles payroll, government payables and EWT.
· Handles Operator’s Assistance Fund recon and prepares accounts payable voucher.

· Prepares accounts payable voucher for Operator’s premium

Accounting Assistant – Cash

April 2014 – May 2014
· Prepares disbursement recon.

OTHER EXPERIENCE:
On-the-job-training

Abacus Book And Card Corporation franchise of National Bookstore

3rd/F Quad Alpha Centrum Bldg., 125 Pioneer St., Mandaluyong City

April 12, 2012 – May 18, 2012
Student Assistant Secretary

Student Affairs Office

National College of Business and Arts - Cubao 
October 2009 - April 2010
NSTP-CWTS I & II (October 2009-October 2012)
Staff
EDUCATIONAL ATTAINMENT:
Tertiary:
National College of Business and Arts
2008-2013

Graduated Bachelor of Science in Accountancy
994 Aurora Blvd. Cubao, Quezon City, Philippines
Secondary:

College of San Benildo – Rizal (formerly San Benildo Integrated School)

2004-2008

Sumulong Highway, Antipolo City, Philippines
Primary:

Bagong Nayon I Elementary School
1998-2004

Bagong Nayon I, Antipolo City, Philippines

AFFILIATIONS:
Rotaract Club of Quirino NCBA Cubao
Sponsored by
: Rotary Club of Quirino Quezon City (District 3780)

Position
:Vice President - Internal (S.Y. 2012 – 2013)

: Finance Director (S.Y. 2011 – 2012)
Junior Philippine Institute of Accountants
Position
: Vice President - Academics (S.Y. 2011-2012)
SEMINARS ATTENDED/ CERTIFICATES:
ISO Awareness Training

January 21, 2015
Rotaract District Conference 2012

"Imagine being more... Inspired. Involved. Innovative."
April 14 –15, 2012

Taxation Seminar




September 11, 2008

Leadership Training Seminar

"Benildean Leaders Extraordinaire: Leading with Competence & Compassion"

July 14, 2007

Training Course

Certificate of Completion SAP Business One
PERSONAL DATA:
Date of Birth:    March 31, 1991
Place of Birth:    Marikina City, Philippines
Civil Status:        Single
Citizenship:        Filipino
Language:          English and Filipino
Visa Status:        Tourist (valid until 12th Mar, 2017)
I hereby certify that the above information is true and correct.
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