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Dubai, United Arab Emirates
CAREER OBJECTIVE
To work with an organization, which can provide me constant learning, leading to intellectual growth,  enhance  my  creative  skills  and  to  achieve  top  cadre  by  setting  benchmarks  both  at organizational and personal front and making positive contributions towards the organization.
PROFILE SUMMARY
•    Having experience in Accounts, Sales, Store keep & Administration in India and Dubai as well.
•    Successfully completed Bachelor’s degree in commerce (B.com).
•    Hold Diploma in Computerized Accounting.
•    Successfully completed the course in SAP (FI/CO) Accounting.
•
Can efficiently work in computerized accounting environment & can handle Tally, QuickBooks, Peach tree & MS Office Applications.
•
Detail-oriented, efficient & organized professional with an extensive knowledge in sales, storekeeping and administration departments.
•    Energetic & self-motivated with a high degree of cultural sensitivity.
•    Can work under pressure & meet deadlines.
WORK EXPEERIENCE
Store keeper cum Event coordinator,   GROUP of
Restaurants Dubai, March 2014 to present.
Role and Responsibilities:
   Organize the storage and distribution of goods
   Ensure the right products are delivered to right location on time at good cost
   Monitoring the flow of goods
   Planning, organizing & coordinating all practical aspects of events i.e. catering, audio visual, room set up, car parking, security & cleaning. Managing key supporter relationships with significant individuals & also identifying opportunities to up sell.
    Post event tasks, managing evaluation form analysis, thank you emails.
   Physical count of restaurant stock and assets and report to the management on regular basis.
Sales Accountant cum Store in charge, ATHITYA ENTERPRISES PVT.LTD. India, Kerala from October 2012 – December 2013
Role and Responsibilities:
   Identify business opportunities and target markets
   Maintain files and documentation thoroughly and accurately.

   Monitor physical count of company assets
   Conduct periodic count of inventory and report to the management.
   Involved in posting to ledgers and control of petty cash
   Responsible for recording all transactions within the office, accounts payable, accounts receivable
   Identify each potential customer needs and contact through visit or calls
   Arrange meetings with potential clients
   Challenge objections in order to get the customer to buy a product
EDUCATIONAL QUALIFICATION
chelor’s Degree Commerce (B.Com)
•   Graduated from University of Calicut, Kerala (India)
    Diploma in Computerized Professional Accounting
•   Successfully completed from Jawaharlal Nehru Educational Foundation with ‘A+’
Grade.
•   Professional & Manual Accounting practice and dealing with the softwares such as
Tally7.2, QuickBooks, Peach Tree & SAP
•   Trained on VAT, service tax & Income tax
Higher Secondary Examination, Kerala
•   Successfully completed from Board of Kerala.
TECHNICAL SKILLS
•    Advanced knowledge of Accounting packages :
    Tally 7.2
    QuickBooks
    Peachtree
•   Proficient Knowledge in M.S Office Excel
•   Successfully completed the course in SAP (FI/CO) Accounting with ‘A’ grade

PERSONAL DETAILS
DOB                         : 10-12-1990
Nationality                : Indian
Languages                : English, Hindi, Tamil & Malayalam
Visa Status               : Employment visa
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