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ALINE

E-mail address: ALINE.332449@2freemail.com 
Qualifications
	Strengths
	· Result driven and can work under pressure with minimum supervision 

· Flexible and can adjust to any work load

· Hardworking and is willing to work on extended hours

· Committed to quality and continued excellence



	Skills
	· Proficient in MS Office particularly Excel Spreadsheet and Word

· Knowledgeable in General Accounting, Treasury and Tax related Functions

· Good written and communication skills

· Great Plains (GP) and SAP System

	
	


Education
	Tertiary
	Bachelor of Science in Accountancy - Graduated as Cum Laude

West Negros College (West Negros University)


Burgos Street, Bacolod City

1993 – April 1997

License Real Estate Broker (03/14/2016 - 12/16/2019)



	Secondary

	Negros Occidental High School

Lacson cor Libertad Street, Bacolod City

1989-1993



	Primary
	Rizal Elementary School - Graduated as the Class Valedictorian

Araneta Street, Bacolod City

1983 – 1989 

	
	


Work Experiences
	December 26, 2008 to 

Present
	Ortigas and Company, Limited Partnership  

(a wholly owned company of OCLP Holdings, Inc.)

Finance Assistant for RED – Finance 

The function includes computation Sellers’ Commissions, the Accounts Payable entry (daily purchases, Cash Advances and other special accounts) and encoding in SAP system.  Responsible also for the posting of RCP (Request for Check Preparation) in SAP for the Commissions transactions.

Finance Assistant for Tax Services Group and Company Subsidiaries

For the Tax Services Group, the primary function includes preparation, payment and filing of all Bureau of Internal Revenue (BIR) returns and reports.  The function also includes reconciliation of accounts and reports submitted to the Bureau to ensure that all taxes are properly remitted and that all reportorial requirements are complied. 

The Group also handles support to the Real Estate Division particularly the preparation/computation of sales commission to all brokers, marketing partners and in-house agents.  

Ortigas and Company is presently implementing SAP Systems.  The Group’s contribution includes the following:

· application for BIR accreditation (permit to adopt and maintain a Computerized Accounting System)

· check and ensure that the system captures all taxes on a per transaction per Customer/Vendor basis

· check and ensure that the system can generate reports mandated by the BIR

· assist in the design of the commission module and testing of the module

For the Company Subsidiaries (Concrete Aggregates Corporation and Ortigas Foundation, Inc), the primary functions are Treasury related to include collection and disbursement management, petty cash management and the preparation of the daily cash position report.



	January 15, 2008 to 

December 16, 2008
	ReadyMan, Inc. 

A manpower provider company particularly janitorial and messengerial service to leading corporations in the Philippines like Manila Water.
Chief Accountant

Responsible for the overall operations of the Finance and Accounting Department to ensure:

· an efficient operations of the day to day functions of the department including payroll management

· a timely preparation and submission of Financial Reports including budget and forecast

· that Accounts Receivable and Accounts Payables turnovers are within the set company threshold

· an effective Treasury function particularly Loan and Investment Management

· that operations are administered and managed in accordance with set budgets and controls

The function also includes presentation of the Company’s financial performance and result of operations to the Members of the Board.


	May 02, 2002 to 

January 01, 2008
	Excel Quality, Inc.





The company is known to provide excellent and quality services with 15 years of service to leading organizations in the Philippines to include RAMCAR Group of Companies, Jollibee Group of Companies, Ortigas and Company.  Among the services rendered are messengerial, janitorial and manpower functions.  

Finance/Accounting Manager 

Responsible for the presentation of the Company’s financial performance and result of operations to the Members of the Board and the overall operations of the Finance and Accounting Department to ensure:

· an efficient operations of the day to day functions of the department including payroll management

· a timely preparation and submission of Financial Reports including budget and forecast

· that Accounts Receivable and Accounts Payables turnovers are within the set company threshold

· an effective Treasury management particularly Loan and Investment 

· that operations are administered and managed in accordance with set budgets and controls

Started as a Bookkeeper/Accounting Assistant where the main responsibility was the monitoring/checking/pre-audit of various accounting processes to include the Accounts Receivable, check disbursement function, etc.

Promoted as an Accounting Supervisor/General Accountant who was responsible for the supervision of the day to day accounting functions particularly the payroll preparation for outsourced personnel.



	
	


Seminars and Trainings Attended
	Philippine Institute of Certified Accountants 


	2010 Metro Manila Regional Tax Conference


January 14, 2010

	Cornerstone Consultancy


	Creative Problem Solving and Decision Making Workshop 

(Innovate with C.A.R.E)

March 21, 2010



	GuthrieJensen


	Corporate Image Enhancement

November 18, 2009

Telephone Excellence and Handling Complaints

March 18, 2009



	
	

	
	



