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CURRICULUM VITAE
Suresh 
E-mail: suresh.332469@2freemail.com 
DUBAI (UAE)
Objective                                                                                                                                                            
             To pursue and excel in a growth oriented organization in order to utilize my skills and experience for the growth and
 prosperity of the organization which will simultaneously facilitate my career and professional growth.
Work Experience 
Company Name

:              Shree Hari & Associates (Audit Firm)
 
Position Held

:
Audit/Accounts Assistant
Duration

: 
Aug 2006 to Dec 2009
Company Name

:
Shivam Bora Udhyog 

Position Held

:
Accountant
Duration

:
Dec 2009 to Feb 2011
Company Name

:
Shivam Dana Udhyog 

Position Held

:
Accountant
Duration

:
Feb 2011 to May 2012

Institution Name
:
Moon Light Higher Secondary Boarding School 

Position Held

:
Senior Accountant
Duration

:
June 2012 to Dec 2016

Responsibilities

· Maintaining the books of accounts up to finalization.
· Receipt, issue and inventory control of material.

· Bank deposits, Payments and reconciliation.
· Preparation of Month end reports, Year end reports.
· Evaluate monthly profit and loss account.
· Checking vouchers with supporting documents.
· Checking all the tax related documents.
· Correcting the ledger accounts.
· Preparation of Vouching Notes.
· Preparation of individual salary statements on monthly basis.
· Preparation of Depreciation statements.
Educational Qualifications
	Course
	University/Board

	B.B.S.(Commerce)
	Tribhuvan University Nepal

	10+ 2 (Commerce)
	Higher Secondary Examination Board Nepal

	SLC
	His Majesty’s Government of Nepal


Trainings Obtained

	Training/ Seminar
	Conducted by
	Duration
	Status

	Basic computer course & Accounting Package Tally 7.2
	Kantipur Vision Computer Institute
	4 Months
	Completed

	Double Entry Book Keeping With Value Added Tax
	Siddharthanagar Chamber of commerce & Industry, Rupandehi & Industrial Enterprise Development Institute (IEDI)
	5 Days
	Completed

	Accounting Package Tally 9.2
	College of Software Engineering
	1.5 Months
	Completed


Computer skills

Microsoft office, Tally, Nepali Accounting Packages: Swastik, Finpro & Systematic Schooling Software.
Personal traits  
Ability to learn things fast

Takes responsibility, creative

Self confident with positive mind set

Personal Information
Name


:
Suresh 
Gender


:
Male

Date of Birth

:
26th January 1987
Nationality

:
Nepali
Religion & Community
:
Buddhist
Languages Known
:
English,Hindi & Nepali (Written & Spoken)
Marital status
           
:
Single

Visa Status

:
Visit        

