Personal Details:
Name: Tanveer 
Email:   tanveer.332533@2freemail.com 
Valid UAE driving license
Date of Birth: 12 Sep 1979
Nationality: Pakistan
Language: English, Arabic, Hindi and Urdu.
Visa Status: Non- Free Employment visa

Objective:

An Sales Executive Highly Qualified, with an executive capacity where leadership and management skills can be exercised to improve the firm’s expansion and long term successful business. A Senior Sales position at a company where I can use my skills and abilities to make significant contributions towards the achievement of company goal. Seeks career with a reputed firm that welcomes fresh ideas, initiative, dedication; demanding excellence in consistently meeting business objectives.

Profile and leadership Competencies:

A professional sales executive with more than 10 year of indoor showroom sales experience in Electrical and Lighting business. Identified and evaluated potential revenue opportunities. Developed and executed sales strategies that significantly increased visibility and generated sales.
· Team Management• Negotiation and Closing Techniques
· Telephone Communication• Written and Verbal Communication
· Vendor and Client Relations• Professional Activities
•Strategic Planning • punctuality
· Finance and Budgeting• Promotional Activities
· Vendor and Client Relations • Promotional Activities

Academic Education:

Matriculation (Science), Mirpur Board Azad Kashmir Pakistan
F.A, History of Pakistan (Under Graduation), Mirpur Board Azad Kashmir Pakistan
Microsoft Office Stander
1-Al Jalal Electrical Trading
Sales Executive in Ras Al Khaimah Showroom……….2006 to 2013

Al Jalal Is Authorized Distributor of Below Products:
· 1 – Eaton, UK:
Wiring Accessories, Switchgear Items, Mccbs, Mcbs, W/proof Isolators, DBs, and MDBs.Push Button, Selector Switch, Emergency Stop etc.
· 2- Decoduct, UAE:
Pvc Electrical pipe, Junction Boxes, Coupling Adopter, Adoptable Boxes, GI Switch Boxes, 20mm&25mm Bending Springs, Pvc Trunking.
· 3- Hager, Europe:
Wiring Accessories, Switchgear Items, Mccbs, Mcbs, W/proof Isolators, DBs, and MDBs.
· 4- Mitsubishi, Japan:
Mccbs, Mcbs, Dol Starters, Magnetic Contactor Relays.
· 5-Arus, Malaysia:
Wiring Accessories, Switchgear Items, Mccbs, Mcbs, and W/proof Isolators.
· 6-Precession, India:
Pvc coupling, adopter and Junction Boxes.
· 7-Ducab&Tekab, UAE:
Armored &flexible cable, jellified, telephone cables and single core wires, Cable gland and cable lugs.
· 8-Kistenmacher, Germany:
Extension Cable Reels &Door Bells, Rubber Plugs Sockets.
Summary of Duties:
· Taking order from retail, Trade and Trade industry.
· Preparing Delivery Note and invoices and communicate the storekeeper to delivery material.
· Regular following for payment collection.
· Preparing the quotations and follow-up the customers until to confirm the Statues.
· Regularly maintain the display of showroom and stock items.
· Providing regularly customer feedback to management by custom’s fill-up feedback form, which is helpful to fill full the market requirements.
· Maintain and developing relationship with customers by email and telephone.
· Listening customer requirement and presenting appropriately to make sales.
· Conceived and implemented marketing plans to acquire market share within chosen market.
· Always greeting customer warmly and giving excellent service with my professional experience. Negotiating on price and Delivery time.
· On receiving inquiry, prepare quotations and release it to client after approval from Regional Sales Manager
· Documentation, co-ordination and follow-up with Customer once the Purchase Order is received from the customer:
· Ensure all documents are in order and as per Customer’s requirements and company order confirmation.
· Liaise with Customers regarding any changes, revisions, etc. to the orders.
· Ensure timely delivery of completed orders as per the delivery date.
· Documentation, co-ordination and follow-up with Customer once the Purchase Order is received from the
· Knowledge of Light Products, Time Management, Advanced computer knowledge
· Ensure Sample requests are executed on time
· Maintain the Customer Control Sheet (LPO list & Pending in Production list).
2- BMTC - Bahri & Mazroei Trading Company
Sales Executive in Ras Al Khaimah Showroom–2013 to…February 2017

Bahri & Mazroei Is Authorized Distributor of Below Products:
· 1-MK:
· Cable Management. Wiring Accessories, Floor Boxes, 3Compartment Trunking,Pvc Electrical pipe, Junction Boxes, Coupling Adopter, Adoptable Boxes, 20mm&25mm Bending Springs, Pvc Trunking.
· 2-Astral Pool&Oase:All Kind of fountain material. And Oases Pumps.
· 3-Havells, India:
Wiring Accessories, Switchgear Items, Mccbs, Mcbs, W/proof Isolators, DBs, and MDBs.Push Button, Selector Switch, Emergency Stop etc.
· 4-Indo Asian. India:
Switchgear Items, Mccbs, Mcbs, W/proof Isolators, DBs, and MDBs
· 5-crabtree,uk:Wiring Accessories. Push Button, Selector Switch, Emergency Stop etc.
· 6 – Eaton, UK:
Wiring Accessories, Switchgear Items, Mccbs, Mcbs, W/proof Isolators, DBs, and MDBs.Push Button, Selector Switch, Emergency Stop etc.
· 7-Trilux, Germany:Batten Fittings, 60x60, weatherproof and all kind of lights
· 8-Megalite, Holland:Batten Fittings, 60x60, weatherproof, HI bay and flood lights.
· 9-Marose Fans, UK:Duct fan, Exhaust fan.
· 10-Crompton, India:Celling Fans.
· 11-Lena Lighting. Adolfo, Spain.Zalux, Spain. Meji light.LG, korea.Tungsram&GE.Surya Lighting, Led Down Lights, Spot Lights, and Flood Lights Lamps.
Summary of Duties:
· Negotiate the terms of an agreement and closing sales.
· Collecting market and customer information.
· Represent the company product properly in display in showroom.
· Advise the forthcoming product developments and discussing special promotion.
· Check the quantities of goods on display and in stock.
· Review own sales performance, aimto meet or exceed target.
· Gain a clear understanding of customer’s business and requirements. And explaining about the quality of product.
· Demonstrate an understanding of all key clients, Operations and Billing Procedures.
· Preparing quotations and follow up the customer. Taking advance and handling cash receipt to customer if material is not in our stock.
· Preparing daily sales statement and Depositing cash and CDC chq to bank in company account.
· Controlled the all sales related activities of showroom.
· Fix sold item in the display.
· Gain a clear understanding of customer’s business requirements.
· Sourcing new sales opportunities through inbound lead follow-up and outbound cold calls and emails
· Understanding customer needs and requirements
· Close sales and achieve quarterly quotas
· Providing quality responses to customer contacts in person, telephone & email
3- Bin Ham Electrical Equipment Trading
Sales Executive in Deira Showroom- February 2017

An inside sales representative works for businesses such as wholesale and retail customers. Responsible for conducting job duties in the office by calls, emails and walk-in customers.
Sets up appointments with potential customers for outside sales representatives. An indoor sales representative sells items all kind of electrical.
· Bin Ham Electrical Equipment is authorized distributors of below Brands.
· 1-Thebe –Germany:
· Digital and Analogue timers, photocell indoor and outdoor, Motion detector and presence detectors.
· 2-GE-Hungary:
· Magnetic contactor, over load relays, Mccbs, Mcbs, and Isolators.
· 3-New Elfin –Italy:
· Push buttons, selector switch, Indication Lamps, Emergency push button.
· 4-Crouzet – France: Industrial relays, timers and hour counters.
· 5-Perry –Italy:
· Relays, Photocell and motion detector.
I hereby declared that above mentioned my statement is true according my knowledge and experience.
