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Email: hiba.332673@2freemail.com 
D.O.B. 13/05/1992

Place of Birth: Exeter, UK

I am extremely passionate about working with children and young people and currently work as a part-time teaching assistant for two schools in the Barcelona area with both secondary and primary age learners. I am also a private tutor for small groups and 1:1 lessons. 
 
Education
Torquay Grammar School for Girls (2003-2008)
10 GCSE’s A*- B grade
Exeter College (2008-2010)
A-Levels:
English literature – A
Psychology- A
History- A*
University of Bristol (2011-2014)
BSc (Hons) Experimental Psychology – 2:1
Global Language Training (2014) Teaching English as a Foreign Language (TEFL) qualification (150-hour course)
FORO EUROPEO Escuela de Negocios de Navarra (2016-2017)
STEP post-graduate diploma in English teaching procedures.
Career History
Private English Tutor
English Garden Academy (Barcelona)

      October 2016- present
	Duties

	· Conducting English classes for small groups of children and 1:1 in the evenings
· Planning and coordinating activities for classes and 1:1
· Planning and implementing games and speaking activities in class
· Ensuringstudentslessons are in line withthe Cambridge English curriculum
· Givingupdates and writingreportsonstudentsprogress as required.


English Teaching Assistant
SalesiansRocafort&Salesians Santa Dorotea

      October 2016- present
	Duties

	· Assisting teachers with English lessons
· Working with smaller groups of children and teenagersseperately on a variety of speaking tasks to improve conversation skills and fluency.
· Planning and implementing games and speaking activities in class
· Ensuring classes are planned according tot the school’s curriculum
· Running extra-curricular English speaking groups during break-time


	


Support Officer
      Mental Health Team

South Gloucestershire Council
      August 2015-September 2016
	Duties

	· Responsible for coordinating mental health assessments 
· Liasing with best interests assessors, social workers and psychiatrists to assess patients 
· Dealing with confidential patient information
· Sendingoutletters of authorisation / refusal

	· Entering details of new applications and assessments onto the database
· Assigning new assessments based on priority/level of need
· Attending meetings and taking minutes



Recruitment Administrator (temp)
WB Employment Exeter
August 2014 – December 2014
	Duties

	· General admin duties such as filing, scanning and photocopying
· Arrangingappointmentsforrecruitment interviews
· Processingpayrollforallemployees
· Compliancechecks

	· Entering details of new candidates into the system
· Interviewing prospective candidates over the phone and face to face
· Arranging for new recruits to be sent out to work 



Activity Leader                                                                                                                                                                                                                                                                                              EF Language School Bristol





June 2013- August 2013
	Duties

	· Temporary employment as an activities co-ordinator during the summer

	· Supervisedteenagers in variousactivities
· Responsible for safety and well being of all participating students
· Accompanying students on trips and weekends away

	· Takingregisters and ensuringattendance
· Completion of risk assessments, evaluations and health and safety protocol



	Sales assistant / Climbing supervisor

	GoOutdoors Exeter

	April 2011 – Nov 2011


	Duties

	· Advising customers on outdoor clothing and footwear purchases

	· Replenishing stock
· Keeping store looking neat and tidy
· Climbing wall supervisor- Fitting harnesses and helmets and instructing children how to climb the wall.

	· Working as part of a team to open a brand new store to company standards
· Left to start University in Bristol


Professional Abilities
· Good computer skills particularly using Microsoft office &Google Docs
· Previous experience working with children and young people
· Post-graduate qualifications in TEFL (Teaching English as a foreign language) and STEP (successful teaching English procedures)
· Fully DBS checked
· Trained in safeguardingadults
Interests And VoluntaryWork
· Volunteered at Healthwatch Bristol working as an enter and view volunteer- whereby trained members of the public enter different healthcare settings in order to assess quality and availability of care services (2013- 2014)
· Previous committee member at the University of Bristol massage society as events organiser, where I helped to organise charity events and the involvement of the society at various balls and other functions (2012-2014).
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