[image: image2.jpg]




Hark










E-mail: hark.332854@2freemail.com 


Seeking Assignment In Corporate Finance & Accounting With A Growth Oriented Organization.



· A dynamic professional with 7 years of rich and extensive experience in Finance, Accounting & Planning.
· Hands on experience in formulating & interpreting financial information and analysis.
· Expertise in monitoring the inflow & outflow of funds
· Ensuring effective working capital management and optimum utilisation of available funds towards the accomplishment of corporate goals.
· Possess insight into Information Technology, its revolutionary changes especially importance and ERP (Enterprise Resource Planning).

PROFICIENCY OVERVIEW
· Heading finance functions involving determining financial objectives, designing & implementing systems, policies & procedures to facilitate internal financial and process controls.
· Implementing systems, procedures, manual documents preparation, maintenance of statutory books of accounts & financial statements and ensuring compliance.
· Planning and managing activities for ensuring completion of various types of audits in time.
· Preparation of MIS reports and reconciliation statements as well as undertaking analysis to assist top level management.
· Monitoring inflow / outflow of funds taking adequate measures to ensure optimum utilisation of available funds towards the accomplishment of organisational objectives.
· Computing & arranging for deposit of taxes and filing of returns for timely completion of assessment and ensuring statutory compliance.
EMPLOYMENT SKETCH

     2003-To-2004 –M/S Aryal & Company (Audit Firm) 
     Dec-2009 –Till Date Globe Group Dubai, As Senior Branch Accountant,
Accountabilities
· Performed all accounting functions such as journal entries, accounts payables, receivables, petty cash, deposits and bank reconciliation.

· Booking provision expenses to prepare the monthly MIS reports, Preparation of profit & loss account and Balance Sheet on monthly basis and preparation quarterly consolidated statement.
· Monitoring daily bank transaction and overseeing balance payments and receipts 

· Responsibility of Payroll process & disbursement.
· Preparation of various MIS Reports in various formats for management on monthly as per management requirements.

· Debtors & Creditors ledger review and outstanding statements using ageing Analysis
· Assisting and controlling in preparing and analyzing accounting records and financial reports.

· Preparing and maintaining reconciliation statements such as Bank account, Customers account, Vendor and inventory account on monthly basis.
· Co-ordination with Staff for payment and collection as due date
· Inventory Management and valuation of inventory based on the inventory valuation methods

· Preparing financial reports for presentation to Board of Directors on quarterly basis.

· Assisting for preparation of Budgets and preparation of Cash Management Report on weekly basis.

· Preparation of Projected profit & loss account and balance sheet to get the loan from Bank and overdraft specialities.
· Making supplier payment as per term. 
· Assisted in establishing and validating travel reimbursement programs.

· Assisting for finalization of books Account and audit.

· Preparation of purchase order and comparison with various quotes 

· Getting confirmation from customer and vendor for dues at the end of the year 

Highlights:

· Preparing and analysing Financial & Management Reports and Cash Flow Statement 
· Comparison with Budget and actual and reason for providing variance 
SCHOLASTICS

· Bachelor in Commerce (B.com) – Finance From Tribhuvan University, (Nepal) in 2002
· Bachelor in Law (L.L.B.) – Business Law From Tribhuvan University, (Nepal) in 2008

· PERSONAL DOSSIER

IT SKILLS: Software packages such as Window-7, 8, 10 Home, MS-Office (Word, Excel, Power Point, Outlook), Tally(7.2, 9, ERP 9), Peach Tree, Quick Books, Foxpro, Cheque Software, Internet & Emailing, Excellent Typing Speed.
PERSONAL DOSSIER
Nationality 



:

Nepali
Date of Birth



:  

20th December, 1979
Marital Status 


: 

Married
Languages Known

:

Nepali, English, Hindi, Bengali
Visa Status 



:

Employment Visa


Home address 


:

Saljhandi-1, Rupandehi, Lumbini Zone, Nepal.
Expected salary         :       AED 5000/- plus other benefits.

References & Authenticated Documents Will Be Furnished Upon Request.
                                                                   hark.
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