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SUMMARY OF PROFESSIONAL EXPERIENCE
------------------------------------------------------------------------------------------

· Date of Birth: February 20,1985
· Place of Birth: Beirut, Lebanon

· Nationality: Lebanese

· Marital Status: Married
· Years of Professional Experience: 10 years in the Education sector
EXPERIENCE
-------------------------------------------------------------------------------------------------------

September2016- Present

     Head of Division-for the Elementary Division

     Eastwood College -Kfarshima

· Spreading the school’s spirit and values among school’s community staff, students, and parents. 

· Supervising and directing the learners’ educational, behavioral, and academic performance. 

· Launching and following up on the implementation of a new teaching program (teaching using interactive e-books).

· Supervising, planning, and directing with the SED department (Special Education Department) the work of learners with learning difficulties and special needs. 

· Supervising, coordinating and implementing the academic programs in the Lower Elementary Division. 

· Evaluating and following up on the educational and academic performance of students. 

· Monitoring and supervising the proper implementation of the curricular and co-curricular programs. 

· Planning the academic calendar. 

· Evaluating the overall performance of the division, analyzing the academic situation and taking appropriate measures accordingly. 

· Suggesting methods to improve the whole program of instructions. 

· Maintaining up to date soft and hard documentation related to the Lower Elementary division’s affairs based on school’s standards. 

· Raising regular (written and verbal) reports to the School Authority. 

· Evaluating teachers’ performance through the Performance Appraisal procedure with a clinical supervision cycle. 

· Guiding new teachers and following up on the mentoring program. 

· Coordinating regularly with other Head of Academic departments. 

· Conducting interviews with new students, supervising their entrance exams and following up on the implementation and analysis of results. 

· Maintaining a proper coordination and follow up with parents. 

September2013-2016
     Head of Division-for the Lower Elementary Division

     Saint Mary Orthodox College (Eduvation School Network)
· Spreading the school’s spirit and values among school’s community staff, students, and parents. 

· Supervising and directing the learners’ educational, behavioral, and academic performance. 
· Launching and following up on the implementation of a new teaching program (teaching using interactive e-books).
· Supervising, planning, and directing with the SED department (Special Education Department) the work of learners with learning difficulties and special needs. 

· Supervising, coordinating and implementing the academic programs in the Lower Elementary Division. 

· Evaluating and following up on the educational and academic performance of students. 

· Monitoring and supervising the proper implementation of the curricular and co-curricular programs. 

· Planning the academic calendar. 

· Evaluating the overall performance of the division, analyzing the academic situation and taking appropriate measures accordingly. 

· Suggesting methods to improve the whole program of instructions. 

· Maintaining up to date soft and hard documentation related to the Lower Elementary division’s affairs based on school’s standards. 

· Raising regular (written and verbal) reports to the School Authority. 

· Evaluating teachers’ performance through the Performance Appraisal procedure with a clinical supervision cycle. 

· Guiding new teachers and following up on the mentoring program. 

· Coordinating regularly with other Head of Academic departments. 

· Conducting interviews with new students, supervising their entrance exams and following up on the implementation and analysis of results. 

· Maintaining a proper coordination and follow up with parents. 

September2011-2013
    Assistant Head of Division-for Lower Elementary Division

    Saint Mary Orthodox College (Eduvation School Network)
· Assisting in monitoring and supervising the proper implementation of the curricular and co-curricular programs based on school's policies and procedures in the division. 

· Coordinating with the SED Department (Special Education Department) on the work of learners with learning difficulties and special needs.

· Assisting in supervising and directing the learners’ educational, behavioral and academic performance. 

· Maintaining up to date soft and hard documentation related to the Intermediate division’s affairs based on school’s standards. 

· Managing the school’s assets and properties in the division and maintaining them in good condition. 

· Regularly coordinating with other academic and administrative departments. 

· Maintaining regular communication with parents and holding meetings. 

· Reporting regularly to the school authority. 

· Assisting in organizing school events and outings. 

· Spreading the school’s spirit and values among school’s community: staff, learners and parents. 

September 2006 –2011
Math Teacher (Grade 4 and 5)
Saint Mary Orthodox College (Eduvation School Network) 
· Teaching mathematics for grade 4 and 5
· Reporting to the Head of Division (HOD) on the progress of my learners
· Using technology in the teaching of mathematics

· Develop students socially  through a 15 minute discussion of different social issues daily (advisory program)
· Coordinating the work of a  group when working on different topics related to resourcing sessions at school
· Working with the SED department on developing students with learning difficulties

· Managing the inclusion of different cases of students with learning difficulties in my classroom 
· Working on different committees assigned by the school such as (TAMMAM with AUB, cross curricular competencies, and the professional development of teachers)

September 2007 -June 2009
Graduate assistant at AUB (with Dr. tamer Amin)

American University of Beirut (AUB)
· Conducting research on different topics assigned by the professor
· Inserting research articles using refworks
· Transcribing  interviews done for different research
· Organizing SMEC conferences

October 2005 -June 2006
Student teacher (Grade 3)
American Community School (ACS)

· Teaching mini lessons assigned by my mentor
· Preparing activities to be used in classroom explanations

· Participating in workshops prepared by the school
Summer 2002- Summer 2003
Teacher for students with learning difficulties
Ajyal School
· Developing students’ mathematical skills
· Preparing modified  tests according to the individual need of each student

· Reporting to the administration the progress of the students
EDUCATION

-------------------------------------------------------------------------------------------------------

University:

September 2007- 2011      American University of Beirut (AUB), Lebanon

· Masters in Elementary Education (Math and Science) 

· Date of Graduation: June 2011

September 2003- 2006      American University of Beirut(AUB), Lebanon                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          
· Bachelor in Elementary Education specialized in Math and Science

· Date of Graduation: February  2007 with distinction

September 2001- June 2003
Lebanese Evangelical School

· Lebanese Baccalaureate: Official in 2003

· High school diploma received with distinction 

Computer Skills
-------------------------------------------------------------------------------------------------------

	Operating Systems
	:
	Windows

	Microsoft Office 
	:
	Word, Excel, and PowerPoint

	Web Browsing
SPSS

Data Base Applications                
	:
:
	Projects, searching (google, yahoo finance…)
Outlook, Item Banking, Yearly Planning, Unit Planning


Memberships

-------------------------------------------------------------------------------------------------------

 [2011-2012] Committee member in the group selected to work with TAMMAM in coordination with AUB.

[2010-2011] Committee member in the Cross Curricula Competency Committee at SMOC.

[2010-2011] Committee member in the professional development committee at SMOC.

[2009-2010] member of a selected committee in SMEC to work in coordination with AUB on TAMAM project

[Fall 2008] Committee member in the SMEC conference that was held at AUB.

[November 2007] Committee member in the SMEC conference that was held at AUB.

[Fall 2007] participated in a workshop on a mentoring program (SMOC)

[Fall 2007] Participated in a workshop on assessment and blue prints in St. Mary school (SMOC)

[ Fall 2006] Participated in the NESA at the American community school (ACS)

[Spring 2006] Participated in the A.U.B. science fair as a judge.
[Fall 2005] Participated in the committee of Science and Math Education Conference (SMEC).
[Fall2016] Participated in the MINI-NESA workshops at ACS Schools 
Conferences
-------------------------------------------------------------------------------------------------------













· Detecting and Dealing with learning difficulties

· Cross Curricular Competencies

· Vertical Progression of Skills

· Integration

· Grading and rating

· Time Management

· Unit Planning

· Holistic Education

· Inclusion of Values in unit Plans

· Educational Symposium Problem Solving: A Tool of Transformation

LANGUAGES
-------------------------------------------------------------------------------------------------------














· Arabic: Native language

· English: Fluent written & spoken

· French: Basic written & spoken
References
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· Available upon request
