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RESUME
 SATHIYA                                                    
E-Mail: SATHIYA.333030@2freemail.com 
	PERSONAL SUMMARY


 A confident, multi-skilled & capable accountant with excellent knowledge of finance & accounting procedures. Exceptional analytical & problem solving skills & able to provide financial information to all areas of the business whilst ensuring that all management information is accurate. Having a proven ability to drive out inefficiencies through process improvement as well as assist in the maintenance & development of financial systems and accounting procedures. Now looking for a new & challenging accountancy position, one which will make best use of my existing skills and experience & also further my development.
	WORK EXPERIENCE


Nature of Company

: Trading Company,  

Name of Company

: Surya Electronics, Gingee (TN), India

Designation


: Accountant  

Working Period

: From Jan 2015 to Oct 2016

	WORK EXPERIENCE


Nature of Company
: Trading Company,  
Name of Company
: Arabian Trading Agency, Dubai, U.A.E
Designation


: Branch Accountant  
Tenure


: From July 2007 to Sept 2014
	WORK EXPERIENCE


Nature of Company

: Audit Company  

Name of Company

: Modi Sangaranarayanane & co. Puducherry, India

Designation


: Audit Staff 

Working Period

: From June 2005 to Nov 2005

	KEY SKILLS


· Trial Balance

· Income statement, Balance Sheet, Cash Flow, 

· Keeping Accounts of Customers Accounts (Debtors)

· Keeping Accounts of Suppliers Accounts (Creditors)

· Bank Reconciliation Statement (BRS – Banking)

· Inventory control with Branches Accounts
	DUTIES & RESPONSIBILITY


· Book keeping and updating records on daily and weekly basis including ledgers.

· Responsible for the monthly close as well as maintenance of all accounting ledgers including monthly review of all account reconciliations and journal entries.

· Preparation of all financial reports, including Profit and Loss Statement, Balance Sheet and Statement of Cash Flows, as well as the year-end financial reports.

· Provide timely explanations of variances between actual results and forecasts/budgets; provide corrective action recommendations to management, where necessary.

· Oversee the General Accounting processes of Inter-company, Fixed assets and Accounting and financial reporting of all entities

· Implement Firm’s Accounting Policies and interpret guidance in regards to accounting transactions.

· Work with internal and external auditors during reviews and audits to ensure full cooperation from accounting staff and compliance with all qualified requests.

· Prepare preview and final financial statements and periodic reports to the management to facilitate cost control.
· Review revenue and expense account analysis and bank reconciliation and oversee fixed asset management

· Approves all journal entries and accruals prepared by general ledger accountants and manage the month end closing

· Reconciles financial discrepancies by collecting and analyzing account information.

· Secures financial information by completing data base backups.

· Maintains financial security by following internal controls.
· Prepares payments by verifying documentation, and requesting disbursements
· Maintains customer confidence and protects operations by keeping financial information confidential.
· Handling accounting operations, including A/R, A/P, financial statements and analyzing reports for company’s operations.

· Prepared quarterly balance sheet and reviewed the same with company management.

· Monitoring cash to avoid unnecessary expenses.
· Vast experience of working on MS-Excel, word, and Outlook for preparation of daily reports & correspondence.

	ACADEMIC QUALIFICATION


M.Com., Pondicherry University, Pondicherry, India.

B.Com, Tagore Arts College, Pondicherry University, Pondicherry, India.

	ACCOUNTING & OTHER SKILLS


Accounting Software 
    Focus RT, 
 Tally 9 [ERP]
 Tally 6.3

Other Skills 
 P.G.D.C.A – Ms Word, Excel, Power point,
 Outlook Express
	TECHNICAL QUALIFICATION


Hardware & Networking 

Typewriting: English 
	PERSONAL DETAILS


Date of birth

: 16th Jan 1983
Age



: 34 Yrs

Nationality


: Indian

Sex



: Male

Language Known

: English, Tamil and Hindi, Malayalam
Marital Status

: Married
Visa Status


: Visit Visa
	DECLARATION


 
I hereby declare that the information given above is true to the best of my knowledge and belief.


          Yours Faithfully

Place :Dubai
Date  : 09-01-2017
