Sophie 


Email: Sophie.333044@2freemail.com 
	Personal Profile:


I am an outgoing, enthusiastic and passionate individual with a good sense of humour, who enjoys maximum interaction with people of all ages and races. 
	Achievements:


Sporting:

· I represented my country (Zambia), my regional, and school teams in International, National and Inter-school swimming championships for over 20 years throughout my swimming career. This involved international travel across Africa for international swimming meets.

· I have now coached and mentored Matthew Shone who represented Zambia at the 2014 Commonwealth Games in Glasgow, Scotland as well as the FINA World Championships in Doha, UAE.
· I am currently the Team Manager for Zambian Swimming Team. 

· I am also a masters swimmer. 
Community Service:

· I have been actively involved in charitable organizations in Zambia, including C.I.N.D.I (Children In Distress) and Buseko Orphanage. This has involved teaching students from less fortunate background. Raising funds for families who have taken in foster children. Visiting and socializing with children with Cerebral Palsy. Organizing Christmas parties for orphans. 

· I was awarded the Mutale Changufu Award for Community Service in 2004.

· I was elected on to the Executive Committee for the Zambia Swimming Union in 2012.

· I am involved in fundraising for the Zambian Swimming Association, which focuses on raising funds for the less fortunate.

Duke of Edinburgh Award

· I achieved the bronze and silver award in the DoEA. This program takes 3 years to complete and requires participants to reach sporting, community service and personal goals. Participants complete each stage of the award by embarking on a 4 day trip where we were to hike, build shelters and work as a team in order to pass on to the next level of the award.
	Employment History:


May 2009 – May 2011 Teacher at Simba International School
June 2011 – To date – Senior HR Officer at First Quantum Mining Zambia
Position:

Primary and Lower Secondary Drama teacher



FINA Certified Swimming Coach

Duties:

- Developing training programs 




- Preparing lesson plans




- Overseeing assessments 




- Co-ordination of Human Resources




- Preparing reports 




- Liaising with regulatory bodies




- Organise logistics for students including accommodation,




 food, allowances and gala entries.

Achievements
- Delivered the Drama course to over 200 students.

  - Won a gold medal in the Zambian Closed Swimming category for the 2010/2011 swimming season.   

  -Won Gold medal in Zambian Closed Swimming Category for the 2011/2012 swimming season 

  -Won gold medal for the Zambian Closed Swimming category for the 2013/2014 swimming season

  -Won Bronze medal in the 17-Over Swimming category in the 2013/2014 swimming season.
  -Wrote and directed school plays involving children varying in ages from 6 to 14

Referee: Mrs H. B. Gibbs
Simba Seals Swimming Coach

Being the swimming coach my role is to coach and maintain fitness and provide stroke correction to over 70 competitive swimmers. Some of these swimmers have reached International level and our team is ranked second out of eleven teams in the log.
(Contact details provided upon request).

First Quantum Mining and Operations 

Senior HR/Admin Officer

· Duties:                       
· Recruitment and selection
· Implementation of HRIS Program

· Audit

· Budgeting

· Organisational restructuring 

· Change Management 

· Disciplinary/Industrial relations
· Security Investigation 
· Performance Management 
· Talent Management 

· Process monthly payroll
· Counseling
· Management of Health Scheme of over 200 employees
· Analysis of monthly overtime
· Analysis of monthly expatriate Attendance Record
· Compiling and analysis monthly headcount reports

· Labour Costing
	Education:


1999 to 2006

Simba International School, Zambia

A Levels

Business Studies 
English Literature 

History
Biology
IGCSE’s (International Equivalent of GCSE’s)

Biology 

English Language 

Business Studies 
English Literature
History 

French 
Home Economics 
Mathematics

Art and Design

 

2007 to 2009              University Of Witswatersrand

                                     Bachelor of Education mastering in History and Drama

                                    Philosophy, Sociology and Psychology. (Not completed)
2010                            FINA Certified Swimming Coach.

2013                             UNIVERSITY OF CAPE TOWN – GET SMARTER 




         Certificate – Effective People Management 

2015 – 2016 

UNIVERSITY OF LIVERPOOL – Post graduate 





Certificate – Human Resource Management 

2015 – 2017                  UNIVERSITY OF LIVERPOOL – MASTERS in HUMAN 






RESOURCE MANAGEMENT (currently pursuing)

**I was unfortunately unable to complete my Education degree due to medical complications.
Academic and Character References: Contact details available upon request.
· Mrs H. B. Gibbs – Simba School
· Mr Gavin Whyte – First Quantum Mining and Operations 
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