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                   kiflay  
                                           Adress: Dubai, UAE
                                           Email: kiflay.333075@2freemail.com      


	
	PROFILE:

A Candidate With Outstanding Academic performance with Exposure to work environments demanding Leadership and coordination skill in organizing academic staff to provide efficient public service with their individual talent and  Available material resources. With overall familiarity of almost twelve years working with computer operations and web matters continually updating the practical knowledge. Besides searching for new findings of computers are rather a hobby and in fact a satisfying task performed instinctly in my daily life.

	
	

	PROFESSIONAL EXPERIENCE:

	Designation:
	Language Instructor And Department secretary

	Organization:
	Military and Education Centre, Sawa, Eritrea

	Session:
	Full time

	Job Description:
	· Lecturing Grade 12 English lessons.

· Revising previous grade lessons.

	
	· Preparing students for school leaving Exams.

· Organizing Extracurricular Activities.

	
	· Preparing and typing English language supporting learning materials and exams in modern way.

	
	· Supporting Department members in presenting workshops using slide projector and laying out MS power point presentations occasionally.

· Provide guide and training to staff members in data entry using MS excel and Ms Access. 



	Duration
	October 2008- April 2009 ( community service)

	
	

	
	

	
	

	Designation:
	Head of English Department and school secretary

	Organization:
	Revolution  secondary school, Nakfa, Eritrea


	Session:
	Full time

	Job Description:
	· Monitoring and running Department Activities.
· Responsible of supervising staff members including foreign    instructors.

	

	        
	· Preparing annual lesson plan to be used as guide by the department.                                                                                                   

	
	

	
	· In charge of checking written manuscripts of exams and other department publications and suggesting reform when necessary.



	
	· Ensuring students Access to digital form of language learning in English.

· Report Department Activities semester wise and annually.



	Duration
	      September 2010-  May 2013

	
	

	Designation:
	Interactive language and communication instructor

	Organization:
	Asmara English school, Eritrea

	Session:
	Summer school

	Job Description:
	· Teaching practically all language skills.

· Promoting listening skill using audio devices.

· Promoting speaking skill using visual devices like DVD and film shows.

· Recommending books to be read and reported orally.

· Evaluating book report presentations and selected topic presentations

· Conducting debating contests and guiding students for better performance.

· Preparing written exams at the end of three months course.



	Duration               summers of 2011 and 2012 
     Designation     : Junoir and senoir level english instructor  
     Organization:    Hope of Eritrea basic and secondary Refugee school,Khartoum ,sudan
          Session:       Full time
Job description:   1. Teaching English language for  junior and senior students

                           2. Preparing students for high school entrance exams

                           3. conducting and evaluating pre- exam (mock exams  )  

                           4. lecturing  senior students IGSCE books

       Duration: June  2014 – up to date
ACADEDMIC QUALIFICATION:

	Certificate:

Institute:

Session:
	Bachelors degree in English Literature and Media 
Eritrea Institute of Techonolology, Eritrea

January 2006 –June 2010

	
	

	
	


	    TRAINING CERTIFICATE PROGRAM:

	Certificate :

Institute:

Session:
	Diploma in MS office and General graphics

Advanced computer centre, Eritrea

May 2003- September 2003


	· Certified as C1 level English speaker by “time to teach” nongovernmental foundation to teach in Ecuador. 




CARRIER ACHIEVEMENT
· Gained practical Leadership and organizing skill in managing an academic staff.
· Displayed outstanding ability in coordinating, scheduling and supervising staff members.

· Display responsibility and accountability and take risk for tasks performed.

· Gained confidence in dealing with people of all age and back grounds.
SKILLS/ COMPETENCIES:
· Excellent communication and interpersonal skills.

· Exposure to multi-cultural working environment.

· Strong Organizing skill skills.

· Ability to take responsibility and accountability.
PERSONAL DETAIL:

	Gender:
	Male

	 Marital Status:
	Single

	Religion:
	 Orthodox Christian

	Nationality:
	Eritrean

	Date of Birth:
	08/09/1988

	
	

	Visa status:
	Visit Visa

	Languages Known:
	English, Amharic, Arabic , Geez ,Italian Tigrigna 



	


REFERENCES:
To be available on your request, I hereby declare that the above mentioned information is true to the best of my knowledge and belief.

