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Location: Dubai - UAE 
Email: Judith.333110@2freemail.com 


Receptionist/Front Office Agent/Teacher

Career Objective: Seeking the position of Primary teacher or related post in the organization that will give me the opportunity to utilize my skills set for the progress of the organization. Competent of taking new role and fast learner

Key Skills

· Personal Attributes: An effective communicator with fluent English speaking. Able to work under pressure.
· Teachers Skills: Classroom Management, Teaching Skills, Conducting Extra Curricular activities,Good Motivator. Experience of teaching computers to student of all age. Ability to keep records of grades.

· Educational 

	Degree
	Class
	Month & Year
	Institution
	University
	Percentage

	Bachelors in Commerce 
	1st 
	April, 2011
	Saraswat College Mapusa
	Goa University 
	60%

	Std XII
	1st 
	April, 2008
	St. Thomas HSS,Aldona
	Goa Board
	69%

	Std X
	1st 
	April,2006
	St.Xavier High School Moira
	Goa Board
	68%

	· Additional Qualifications

	6 Months Basics Diploma Course In Computers

	Course in Desk Top Publishing


Professional Experience

St. Britto High School, Mapusa- Goa- July 2012 –December, 2013

Computer Teacher

Responsibilities: 

Computer Teacher

· Responsible to teach students computer usage.

· Updates administrative records for each pupils progress.

· Planning and providing computer lessons to students and holding practical sessions in the computer laboratory

· Assigning, assisting and grading students on computer projects.

· Monitoring, assessing and documenting student progress.

St. Xavier School, Moira-Goa –June 2014 – December 2015

Pre- Primary School Teacher

Responsibilities: 

· Responsible for handling a class of 46 students of age group 4-6 years.

· Teaching the students the basics as  to the syllabus.

· Conducting games and group activities for the students.

· Coordinating with the parents and updating about the child's development and performance.

· Maintaining the complete records of the students.

· Organizing and participating in all the field trips and school sports and annual day programs.

Scholarships & Awards

· Scholarships received during all the academic years from Std V to Std X.

· Awarded Best All –round Student Award in Std XII.

Personal Details

· Date of Birth
: 23rd November 1989

· Gender

:Female

· Languages Known
: English, Hindi, Konkani and Marathi

· Nationality

: Indian

· Religion

: Roman Catholic

· Visa Status

: Visit Visa

~ References Available Upon Request ~
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