[image: image1]
[image: image2.png]



Objective:  To achieve an opportunity in such a reputed institution where I can enhance and utilize my challenging and hardworking capabilities to full extent and that can provide a gate for living and career development.

PROFESSIONAL  LICENSES:

Registered Nurse - Saudi

Saudi Commission for Health specialties  

Registered Nurse - Philippines

Philippines Professional Regulation Commission 

WORK EXPERIENCE:
General Staff Nurse

Al Salam Medical Clinic (Riyadh, KSA)

Aug 06, 2013- Aug 06, 2015

Job Description:
· Carefully monitors the vital signs, progress and recovery of patients.
( Implements the nursing care plan for patients and recording the progress of the plan in their medical records.
( Assists patients with meals, dressing and bathing, ambulatory needs and other daily activities.
( Documents physician orders as instructed effectively.
( Provides appropriate response to emergency situations with patients and providing
other critical assistance to patients as needed

( Maintains accurate patient medical records by recording medical history, vital
statistics and test results.

( Continually evaluates patient care needs, prioritizing treatment and maintaining
patient flow.

( Performs a number of medical procedures, including temperature, pulse and blood
pressure readings, TB testing and EKG's.

( Handles patient pharmacy needs by phoning in prescriptions to preferred
pharmacies and assisting with application and processing of medical assistance through

pharmaceutical companies.

( Assists physician with examinations and procedures.
Receptionist Nurse

Medisense Laboratory Center Inc. (Zamboanga City, Philippines)

April 16, 2012- April 04, 2013
Job Description: 

· Register patients according to established protocols.

· Assist patients to complete all necessary forms and documentation.

· Maintain and manage patient records.

· Schedule patient appointments. 
· Inform patients of medical office procedures and policy. 
· Complete other clerical duties as assigned.
TRAININGS & CERTIFICATES
Front Office Services Certified

Technical Education & Skills Development Authority Department of Labor

Zamboanga City, Philippines
Intravenous Therapy Training
Association of Nursing Service administrators of the Philippines

Zamboanga City, Philippines

Basic Cardiac Life Support Provider

Saudi Heart Association

Kingdom of Saudi Arabia
SKILLS AND QUALIFICATIONS

· Compassion

· Effective communication skills

· Ethics

· Critical Thinking

· Attention to Detail

· Confidence

· Adaptability

· Stamina

· Commitment to Development

· Proficient with Microsoft Office (Word, Excel, Power Point) application, internet literate

EDUCATIONAL BACKGROUND:
           Tertiary level

Western Mindanao State University

Bachelor of Science in Nursing

Normal Road, Baliwasan, Zamboanga City, Philippines

(2001-2007)

            Secondary level

Immaculate Concepcion Archdiocesan School

Tetuan Zamboanga City, Philippines

(1997-2001)

            Primary level

Sta. Maria Central School (1992-1997)
Personal Data:


Age:


33 years old


Sex: 


Female

Civil Status:

Married


Nationality: 

Filipino

Date of Birth: 
October 23, 1983


Place of Birth: 
 Zamboanga City


Height:

 5’4

Weight: 

56 kg.

Religion:

Roman Catholic


Language spoken: 
English, Basic Arabic, Basic Spanish

GLENDA			         


Email:	                 � HYPERLINK "mailto:GLENDA.333289@2freemail.com" �GLENDA.333289@2freemail.com�    








