
[image: image1.jpg]









        

 

 Arshad 
Email:  arshad.333353@2freemail.com 

CAREER OBJECTIVE:

  Excellent accounting skills, with experience in accounting software, dealt with customers and high level workloads within strict deadlines. Now looking to start a new challenging position to meet my competencies, capabilities, skills, education and experience
WORK EXPERIENCE:

	NAME OF THE COMPANY
	POSITION
	DURATION

	 Honda Fort(Private)Limited

(Authorized Dealership of Honda Atlas        cars Pak Ltd)

	ASSISTANT MANAGER ACCOUNTS 
	  27 Feb- 2007 To 27 july-2016

	 National Bank of Pakistan 
	INTERNSHIP
	 2nd May, 2006 to 3 Aug, 2006


PROFESSIONAL SUMMARY:

· Having over 9 years of Experience in the field of Accounts, Finance, Auditing 
· Strong in ERP software 
Accounts Experience:

· Dealing with  Accounts Payable, Accounts Receivable, Cash Management, General Ledger and Inventory Modules
· Maintaining Payroll 
· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet, Cash Flow statement, Ratios and Analytical points on Financials.

· Expertise in monthly job analysis

· Expertise in preparing of weekly Bank, Cash positions and Cash Budget statement
· Expertise in managing the Fund Management
· Expertise in Audit preparation of yearly financials in audit format and submitting to auditors for auditing
· Strong in interaction with Auditors for Finalization of Accounts

· Experienced in preparation of monthly Bank Reconciliation statement 
· Experienced in controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management
· Well versed in preparation of department wise Monthly Collection Report.
· Expertise in reconciliation of receivable & payables with their respective statements
· Expertise in dealing with banks for the settlement of overdraft facility issues and Markup calculation  
· Expertise in Preparation of monthly schedules
· Supervising and Coordinating subordinates to ensure in smooth accounting.
· Handling Self-Correspondence with all Business Clients, Suppliers and Banks
· Enhanced the credibility of finance function by generating accurate and timely MIS Reports
· Maintaining cash book of petty cash and making and posting of vouchers(such as  cash payment vouchers, bank payment vouchers, journal vouchers, sale vouchers, purchase journal vouchers
· Issuing Cheques and correspondence with all banks.
· Maintaining the monthly stock positions in stock report such as cars, spare parts for overdraft limit facility renewal.
· Approvals for the delivery of cars to the customers.

· Monthly and Quarterly Tax Returns and Electronic Filing to TAX OFFICE (FBR).

· Maintaining record for issuance of new and expired insurance policies.

Audit Experience:
· Vouching of Cash and Bank Books, Sale and Purchase Register, Debtors Ledger, Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts of the client.

· Verification of Banks Reconciliation Statements, Fixed Assets and Stock
QUALIFICATIONS:
· MBA (Finance) Executive from National College of Business Administration (NCBA&E) Lahore Pakistan in 2015.
· POSTGRADUATE DIPLOMA IN BUSINESS ADMINISTRATION from Virtual University of Pakistan (VU) in 2013.
· B.COM from Punjab University (PU) Lahore Pakistan In 2006.
· I.COM from Board of Intermediate & Secondary Education (BISE) Lahore Pakistan in 2004.

· MATRIC from Board of Intermediate & Secondary Education (BISE) Lahore Pakistan in 2002.

PERSONAL PROFILE:

Date of birth

:
7th SEP, 1985
Nationality

:
Pakistani
Sex


:
Male

Marital Status

: 
Married
Languages Known
: 
English, Urdu,Hindi

Visa status

: 
Visit Visa
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