RESUME

Asif
E-mail: asif.333364@2freemail.com   
                                                                                  
Career objective:          
               To be a part of a progressive firm where I can explore my skills in the company growth and development process by grabbing the opportunities from the workflow that may help for my career advancement.
Educational Qualifications:

	Course
	                  University
	Year of

Completion

	        (B.COM)

         
	Kalinga University
	               2016

	Intermediate

(C.S.E)
	Board of Intermediate Education
	2013



	SSC
	Board of Secondary

Education.
	2011




Skill set: 

· Diploma in Computer Hardware
· Operating System like Window Xp,02,03,7,Ubuntu
· Internet Concept
· Hand on Ms-Office
· Diploma in Accounting Packages : Tally,Wings,Focus,Peachtree
· Office Tools.(World, Excel and PowerPoint)
· Linux

· Linux / Unix

· Hardware & Networking 
· MCITP 2008 Server

· CCNA

PROFESSIONAL EXPERIENCE:
METRO TRADING COMPANY

 Hyderabad

Position- Accountant                   

August 2013 to December 2015 
Metro Trading Co. is one of the best Company dealing with Furniture equipments for office and homes with many branches through out the city. It deals with  Ergonomics  products  with wide range of customers   

from various background of life

Job Responsibilities
· Record and document financial transactions 

· Reconcile accounts 

· Analyze financial transactions to determine accuracy, completeness.

· Maintained Account receivables, Account payables

· Finalization of accounts to balance sheet

· Handling store activities and staff and tracking their activities on and off floor

· Maintaining customers database 

· Informing customers about new events in the store

· Maintaining good and strong relationship with customers to make them lifetime customer for the store

Personal Skills:

· Good listening skills

· Good implementation and problem solving skills

· Positive Attitude

· Quick Learner
· Dedication to work and strive for goals in life

Hobbies:
· Traveling and site seeing
· Making friendship

· Playing High Graphical Pc Games & PlayStation’s
· Troubleshooting Computer& Networking Technical Problems
Personal profile:

Father’s name             : 
Abid Ali


Date of Birth               :
10-04-1994

      Place of Birth              :     Kingdom of Saudi Arabia
      Nationality                  :     Indian


Languages Known      : 
English, Hindi,Arabic and Urdu

Declaration:

      I hereby declare that the information furnished above is true and correct to the best of my knowledge.      

                                                                                                       (Asif)

Date:

Place: Hyderabad

