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                                  CURRICULUM   VITAE                                  

CARRIER OBJECTIVE:

 To acquire a position in a globally competitive environment and to work on challenging assignments that shall yield the twin benefits of job satisfaction.  

PROFESSIONAL SUMMARY:
Company                           :   Astute Corporate Services Pvt Ltd India                                                                     Designation                        :   Process Executive                                                                                Total experience                 :  (From 2014 April-2016 December)
Job Responsibilities
* Bank loan and Auto loan processing

* Customer service 
* Data Entry

* Client managing 

Company                           :   DocuStream India Technologies Pvt. Ltd                                                                     Designation                        :   Process Associate                                                                                Total experience                 :  (From 2014 May-2015 February)
Job Responsibilities
* Medical claim processing
* Analyzing process 
Company                           :   Iris Medical Solution Pvt. Ltd  India                                                                   Designation                        :   Process Associate                                                                                Total experience                 :  (From May 2013-2014 May)
Job Responsibilities
* Medical claim processing and billing process

* Denied claim processing
* Data Entry

* Claim quality checking

Company                           :  HMT Educational Society High School Kalamasery

Designation                        : Teaching Trainee

Total experience                 : (From 2012 January-2012 January)

Job Responsibilities

* English language teach in lower classes

* Prepare study materials and evaluation of answer sheets
Company                              : Kerala State Electricity Board
Designation                           :  Computer Billing Data Entry and error correction                                                                                          Total Experience                   : (From 2008February – 2008 October)
Job Responsibilities
* Consumers data entry
* Error correction process
* Computerized billing

EDUCATION QUALIFICATION :
· Degree of  Master of Arts in Rural Development from Indira Gandhi National Open University  December 2016
· Degree of Bachelor of Arts in English Literature (St.Paul’s College Kalamasherry) From  MG University kottayam April 2012
· Diploma in computerized financial accounting November 2008
· PLUS 2 (R.P.M.H.S.S Kumbalam) From Board of Higher Secondary Examination Govt. of Kerala, Year of Passing 2009
· S.S.L.C(St.ThomasG.H.S)From Board of  Publication Kerala,Year of passing2005
PERSONAL PROFILES:



Date of Birth


 
09/05/1990
                        Sex



 
Female

                        Marital Status


 
Married


            Religion                                           Christian 
                        Nationality                                       Indian

ABOUT ME
     I am keen to work in any sort of environment and provide all my potential to meet the requirements of the organization. I am also willing to learn new things that would be required during the course of my work in the organization.

DECLARATION

I hereby declare that all the information given in the C.V. is accurate and updated to the best my knowledge and fair reflection my ability.

