CURRICULUM VITAE

PERSONAL INFORMATION

NAME
Rahab 
EMAIL

rahab.333800@2freemail.com 
MARITAL STATUS
Married

DATE OF BIRTH
20th August 1984

NATIONALITY
Kenyan

RELIGEON

Christian

PERSONAL PROFILE

Dedicated, hardworking, self motivated, honest, purpose driven, a strong team player and keen in carrying out my duties.

CAREER OBJECTIVE

To demonstrate important professional skills in integrity and self-reliance with a positive attitude in duty performance, holding all matters confidentially while maintaining good human relation vital for the benefit of the company. 

EDUCATION BACKGROUND

PERIOD

INSTITUTION

                        COURSE

Jan 2004 – September  2005 Nyahururu Business Training college
Diploma of  Marketing.

2000-2003

Chinga Girls High  School
                K.C.S.E

1991- 1999

Withare  Primary School
                 K.C.P.E

PROFESSIONAL QUALIFICATION

PERIOD

INSTITUTION 

COURSE

Jan 2012 – Nov 2015   College of Insurance

Diploma in Insurance (AIIK)

ADDITIONAL TRAININGS

PERIOD

INSTITUTION 

COURSE

4th -9th Sept 2013
Excel Marketing                     Effective Customer service Skills

WORK EXPERIENCE

EMPLOYER:
EQUITY BANK LTD-KIKUYU    BRANCH

POSITION:

Bancassurance Senior Officer

DURATION:

May  2013- To  Date 

EMPLOYER:
EQUITY BANK LTD-FOURWAYS  BRANCH

POSITION:

Bancassurance   Officer

DURATION:
           July 2011- December 2012

DUTIES                      July 2011- December 2012

· Managing all insurance day to day activities at the Branch

· Marketing for new business and following up on business renewals

· Champion Insurance training at the branch working closely with branch management  to sensitize customers on insurance products

· Debiting new business and renewals

· Handling all insurance customers’ enquiries

· Claims documentation and submitting claim documents to Head Office Claims section and giving regular updates to customers on the claim progress. 

EMPLOYER:
PRETTY HEARTS LTD

                                     P.O Box 10534-00100,  -Nairobi, Kenya

POSITION:

Sales Executive officer 

DURATION:
           April 2009 to June 2011

DUTIES:                  Selling longorie to Variuos customers in various stores,

                     Assisting clients to get the best longorie of their choice.

                     Pushing the company sales,

EMPLOYER   :        SWIFT MANAGEMENT  COURIER  SERVICES

POSITION        :        Sales Executive Officer

DURATION     :        January 2007 – December 2008

DUTIES            :        Marketing the company courier  services

KEY SKILLS

· Excellent communication skills; both written and spoken.

· Ability to deliver accurately under all circumstances.

·  Organizational, Interpersonal and Negotiating Skills.

HOBBIES:

· Travelling 

· Listening to motivational speakers

