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Galina
Curriculum Vitae


Merely holding a teacher’s degree does not make you one.
A true teacher can explain complicated things simply and clearly. 









Galina 
Personal details:
Year of birth: 1987
Place of birth: Moscow, Russia

Nationality: Russian
Marital status: married

Contact details:
 Email: galina.333903@2freemail.com   

Key duties as a teacher:

 

· Preparing educational plans tailored to students’ needs for individual and group courses

· Assessing students’ level of English and consulting them on educational programs which fit best their requirements

· Developing linguistic educational courses such as Grammar course, Intensive course, English for travelling, business courses of English (specialized on different aspects of business) etc.

· Conducting individual and group lessons face to face and online (via Skype)

· Conducting corporate courses 

· Preparing students for IELTS, CAE, TOEFL, FCE, SAT, and other international exams 
· Holding sessions of English and Russian conversational clubs
· Conducting students conferences, business trainings and seminars
· Preparing coaching programs for teachers which are targeted at improvement of teaching techniques

· Monitoring and studying new materials for students available on the market and choosing the optimal ones
· Creating events for students and teachers

Employment history:
Period of work: 
11.2014 - present
Organization:

Standard College of Business Administration, Sialkot, Pakistan

Position:
Teacher of General and Business English;

Trainer of the SAT, IELTS, CAE, FCE, TOEFL;

Teacher of Russian as a foreign language
Period of work: 
05.2012 – 08.2014

Organization:

Adams' Language School, Moscow, Russia

Position:

General director, Teacher trainer, Senior English Teacher
Key duties 
as a general director:
· training staff 
· organizing educational process
· conducting job interviews 

· controlling the functioning of the office
· handling marketing (online and offline)
· conducting events for students and staff
· making financial reports and business plans
Period of work: 
05.2011 – 07.2012

Organization:

Adaptation Center, Moscow, Russia

Position:

Individual English Language Trainer

Period of work: 
12.2009 – 08.2011

Organization:

Denis’ School, Moscow, Russia

Position:

Corporate English Language Trainer

Period of work: 
10.2010 – 06.2013
Organization:

BigWig Language Center, Moscow, Russia

Position:

Senior English Language Teacher

Period of work: 
September 2008 – present time

Position: 

The individual tutor 

Other activities:

Period of work:
November 2008 – present time

Position:
translator and interpreter from English to Russian and vice versa in different organizations and projects

Education

· I am currently preparing for DELTA Module One
· The linguist - interpreter.  Moscow State Open University, The linguistic degree in cross-culture communication, 2004 – 2009
         Medical English - Intensive Course. State Medical Academy, 2007 
· The participation in The 4th inter-regional scientific conference “The topical problems of the biology and medicine”, 2007

My strengths:

· Deep and quick understanding of students’ needs

· Help to overcome the psychological language barrier efficiently

· Have individual approach to every student and his/her needs

· Adapt to students’ learning styles 
· Emphasize on developing speaking power as well as deep comprehension of the target language
· I love developing interesting and fun filled programs which enrich students’ vocabulary and help them use English in daily life, as well as improve their level for taking international exams
· Get on well with colleagues

Personal traits:

Result-oriented, dedicated, hard-working, responsible, creative, reliable, resourceful, cheerful, friendly, enthusiastic, patient and open-minded

Interests:

Conducting events, swimming, reading, travelling, handmade craftsmanship
