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CURRICULUM VITAE
CAREER OBJECTIVE:
To achieve  a successful career  in a national or multinational organization in  any  department as well  as my career  and  experience. I want  to extend more  skills and  earn  practical experience by working into challenging
profession. I also want  to gain success by utilizing my skills, Creativities and  Experience.
	 PERSONAL PROFILE 

	Nationality                             :
	Inida

	
	Date of birth                           :
	20 AUG 1995

	
	Place of birth                          :
	Palem, Andhra Pradesh.

	
	Marital Status                         :
	Single

	
	Sex                                          :
	Male

	
	Visa Status                             :
	Tourist 

	


 EDUCATION & TRAINING: 

   Educational Qualification
  Bachelor of Commerce (Honours, B. Com) :            Lalit Narayan Mithila University - 2016
   Training:
  Completed a course Tally      :          Technosoft Computer Education & Card Academy, 2015
  Diploma in Computer Applications:  Technosoft Computer Education & Card Academy, 2015
  Course in Electrical                :          Satya Technical Institute, Armoor, 2010.
 COMPUTER & OTHER SKILLS: 

  Good knowledge of Microsoft Office programs (Word, Excel, PowerPoint &Tally)
  Expert In Computer ( Windows XP & Windows 7)
  Inter Browsing, Email, Fax, Printing & Photocopy.
  Good typing in English.
  Assist with office administrative duties.
  Data controlling.
  Customer service experience.
  Good communication skill.

 LANGUAGES SKILS: 
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   English and Hindi                              :          Speaking & writing.
 WORKS EXPERIENCE: 

Asst. Accountant Support:
	Position
	:
	Asst. Accountant (Part Time)

	Date Joined
	:
	1 year.

	Main Job Tasks
and Responsibilities
	:
	     Maintain accounting system.
    Assist with office administrative duties.
     Answer phones and respond to Students requests & problem solve.
    Dealing with Clients.
    Data entry.

	
	
	
	
	


I hereby declare that the information furnished above are true and correct to the best of my knowledge and belief.
Thank you
                                        Inthiyaaz


Email: � HYPERLINK "mailto:inthiyaaz.333922@2freemail.com" �inthiyaaz.333922@2freemail.com� 








