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LAVANYA
LAVANYA.334074@2freemail.com 
.
                                                                              
PROFILE SNAPSHOT

· A shrewd professional with over 3.6 years of the sphere skill in the Accounts Payable.
· Proficient in coordinating business with on job employees and also with vendors/customers ensure meet targets.

· Proficient in usage of SAP and K8 to process invoices/bills  and to ascertain history of supplier


CURRENT EXPERIENCE
As Process Associate
Keystone Automotive Operations(India) Private Limited 
Since Feb 2016- Oct 2016
Responsibilities – 
· Performing Stock Reconciliation
· Payments to vendors on time
· Co-ordinate with vendors and onshore/local Commodity Manager on sourcing and meet requirements of customer to the business.
· Liaise with vendor in resolving their issue regarding ontime payments.
· Make the payments to the invoices per agreement.
· Registering invoices into system.
· Write off wrong postings

· Remittance Run

As Process Associate
Robert Bosch Engineering & Business Solutions Limited 
Since Feb 2014-Sep 2015
Responsibilities – 

· Processing Vendor invoice into System.

· Performing Duplicate check on daily basis which avoids double payment to vendors
· Verification of invoices on daily basis. 

· Performing 3 way matches for PO invoices and 2 ways matches for non PO invoices.

· Analyzing discount loss tickets
· Involved in the month end activities in preparing reports

· Doing analysis to reduce the errors.
· Providing training to new joinee’s.
· Handling escalations
As Process Associate

HP Globe E-Business 

Since Aug 2012- Sep 2013
Responsibilities – 

· Audit of Day to day Account Transactions and Periodical Statements.

· Handling Team production in the absence of SPA

· Attending errors meeting as SPOC of the team.

· Assisting team members in work and resolving their queries.

· Consolidation of daily QC reports.

· Monthly reconciliation of QC reports

· Performing accurate Quality Check and avoid unusual payments to the vendors and helping to maintain green KPI for tax and vat businesses.



Job Achievement

· Received appreciation from Supplier at Keystone Automotive Operations(India) Private Limited for resolving their query on time.
· Received appreciation for learning the process in short span of time at Robert Bosch Engineering & Business Solutions Limited.
· Received 2 Quarterly Awards and 1 Reward & Recognition Award at Hewlett Packard Globe E-Business.
Other Achievement

· Received Prathiba Puraskar from State Government of Karnataka for securing highest marks in Pre University


SOFTWARE SKILLS
· Tally ERP 9.0

· Microsoft Office

· SAP

· Kerridge Commercial System(ERP Software -k8)



EDUCATIONAL CREDENTIALS

· Master Of Commerce – Accounting 

Karnataka State Open University
2012 to 2014  
· Bachelor Of Commerce- Accounting
Bangalore University
 2009 - 2012
References:             Available on Request
Passport Validity:  28/12/2015-27/12/2025
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