Naseem
Naseem.334105@2freemail.com  
Qualifications:

· Master of Human Resource Management with honors, GPA: 3.81. Abu Dhabi University October 2009 –July2010
· Bachelors of Business Administration/ Management, GPA: 2.68. United Arab Emirates University 2001 - 2005 
Experience Summary: 

· Excellent interpersonal skills with 8 years’ experience in multiple HR functions such as Emiratization, compensation and benefits, manpower planning, recruitment, training and development, etc.
Work Experience:

Human Resources Director 
25 April 2014 – 21 May 2015
Metals Industries – Al Ghurair Group

Responsibilities:
· Implements human resources strategies including talent acquisition, staffing, employment processing, compensation and benefits, training and development, succession planning, employee relations and retention.

· Establish Emiratization strategy to attract, increase and maintain UAE nationals within Al Ghurair group.  

· Develops human resource financial strategies by estimating, forecasting, and anticipating requirements, trends, and variances.

· Supports management by providing human resources advice, counsel, and decisions.
· Advising on pay and other issues, including promotion and benefits as well as administer payroll.

Senior Executive Career development 

28 July 2013 – 25 April 2014
Emirates Aluminum - EMAL

Responsibilities:
· Promotes and informs employees about all training programs.

· Identifying group and individual training and development needs for the purpose of succession planning and career development and source or design and develop these programs.

· Administer and interpret psychometric assessments & related exercises designed to determine competency requirements in the development center, observe employees and compile feedback reports.

· Evaluating Training Programs Effectiveness.
· Participates in the development of the Training budget as required.

Senior Manpower Analyst 

1Sep 2011- 25July 2013
Emirates Aluminum - EMAL

Responsibilities:

· Lead the annual manpower budget process for all business units and help align the company’s goals to business requirements. 
· Review and validate manpower requests and introduce cost-effective recommendations.

· Evaluate all requests for additional manpower to ensure that it is in line with business requirements.

· Develop policies and procedures for Manpower Planning and ensure communication of the same.
HR Executive

August 2010 - August 2011
Emirates Aluminum EMAL

Responsibilities:

· Ensure timely provision of employee related services such as processing education allowance, salary certificate and HRA in compliance with HR policies and procedures.

· Deliver the induction program to all new recruits and ensure completion of all joining formalities.

· Provide support to payroll in areas - deductions / expenses related to housing, joining expenses, educational allowances and ensuring accuracy of data.
Senior Recruitment Officer

July-2008 – August 2010 
First Gulf Bank 

Responsibilities:

· Developing recruitment initiatives and strategies. 

· Developing and implementing processes to attract and retain quality talent.  

· Coordinating Training programs for UAE nationals. 

· Handling Career Fairs and work placement.  
Personal information:

Date of Birth:
1st February, 1982.
Marital Status: Single.
Gender: Female.
Nationality: UAE National.
Languages: English – Excellent / Arabic-Native.

References:

Available upon request.
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