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Sharif
Email:
sharif.334113@2freemail.com 

Dubai, United Arab Emirates
Professional Objective: 

To pursue a career within a professional environment, that aims to meet the needs of the Organization, providing enhanced and value added services which will provide me with ample opportunities to professional growth.

Profile Summary: 

· More than 14 years of experience in Accounts/Audit operation.  
· Excellent Communication skill.
· Established capacity to follow procedures and guidelines.

· Capable of taking responsibilities and work together as a team.

· Dependable and flexible character, with inexhaustible stamina for work.

Experience: 
Senior Accountant 

 Sunlogix Technologies L.L.C (JSL GROUP OF COMPANY)

December 2010 – May 2016.
Responsibilities:
· Handle full spectrum of financial and cost accounting role e.g. AR, AP, GL, forecasting, budgeting. 
· Responsible for day to day finance and accounts operations.
· Perform full set of accounts and ensure timely closing of accounts. 

· Perform project cost forecasts/budgets, cost tracking, monitoring and controls. 

· Responsible for timely monthly consolidated financial statements, payments, 
Cash-flow management reporting for submission to Head Office.

· Review & approve payment vouchers & journal entries.
· Perform cash flow forecasting, budgeting and working closely with the operations and
Project teams in analyzing margins, variances and cost analysis.

· Issue project cost reports for review and approval. 
· Develop and maintain internal control and effective accounting system and policies for the Set up. 

· Support CFO in ensuring that intercompany cost allocations are in line with
Management agreements and transfer pricing policy.
· Establish and maintain systems for cost-sensitivity analysis and early-warning of cost-overruns.
· Work consultatively with the respective departments on cost reduction initiatives.
ACCOUNTANT GENERAL 
COPIER INTERNATIOANL TRADING (Leading Office Automation)
January 2008- December 2010
· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet, Cash Flow statement, Ratios and Analytical points on Financials.

· Expertise in monthly job analysis

· Expertise in preparing of weekly Bank, Cash positions and Cash Budget statement

· Expertise in managing the Fund Management

· Expertise in Audit preparation of yearly financials in audit format and submitting to auditors for auditing

· Strong in interaction with Auditors for Finalization of Accounts

· Experienced in preparation of monthly Bank Reconciliation statement 
· Experienced in controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management
· Well versed in preparation of department wise Monthly Collection Report.
· Expertise in reconciliation of receivable & payables with their respective statements
· Expertise in dealing with banks for issue of Letters of Credit and Bank Guarantee and other various issues 
· Expertise in Preparation of monthly schedules
· Supervising and coordinating subordinates to ensure in smooth accounting.
· Handling Self-Correspondence with all Business Clients, Suppliers and Banks

· Enhanced the credibility of finance function by generating accurate and timely MIS Reports
· Diplomatic and Excellent in Public Relation and Office Administration

· Strong in adopt new analytical approaches, tools & environment.
· I am working on Oracle E.R.P software.
· To maintain all export and import document.
ACCOUNTS OFFICER

          FORVIL COSMETICS (BIO AMLA), Lahore, Pakistan 
January 2003 - April 2007
· Recording and maintaining all transactions in Accounting Software Peachtree and QuickBooks.

· Preparing and Finalizing Monthly Financial.

· Preparation of Annual Revenue/Expenditure and Capital   Works Budget.

· Preparation of Bank Reconciliation Statement on monthly basis.

· Preparing and monitoring cash flow and bank position for    day to day requirements.

· Preparation and Disbursement of Salary/ payroll.

· Maintaining Cash book, Bank Records, investment up dates, EOBI, Calculation of investor’s share of profit on monthly basis, Preparation of Minute Sheets for Construction Projects and Capital Works.

· Preparation of Annual Financial Reports by Comparison of actual budget.

· Preparing and finalizing the accounts of the organization

· Monitor & Control of Computer system (General Ledger System & Parties Tax Payable System)

· Preparation of all types of vouchers, including cash/bank   receipts/payment Vouchers, JV’s.

· Preparing Financials for Auditors on closing of Financial Year

· Preparation of Monthly income and expenditure statements

· Maintain petty cash records for day to day expenditure.

· Act as an internal auditor and check records of all the segments of JW.

· Maintain personal files regarding appointment, discharge from service.
COMPUTER SKILL:
· Worked at Computerized Software based on (VISUAL BASIC & POWER BILDER) and following module,
a) Ledger Module 
     b) Inventory Module                            c) Sales Module
           d) Cash / Bank Module    e) Purchase Module

    f) General Module

· Co-ordinate to install the CUSTOMIZED SOFTWARE.

· The Other computer skill is as under,

MS-Excel, MS-Word, MS-Power- Point,
Urdu-In page, Internet Browsing, Web surfing,
· Worked as Accounting Software (Tally) with all types of vouchers and reports both accounting and inventory. To finalize accounts up to financial Statement and Balance Sheets.
· I have knowledge of Peach Tree and Quick Book but not in practice. 

Education Profile:

· 1999-2001
B.Com from Baha-ud-Din Zakriya University Multan, Pakistan.
· 1997-1999          
D. Com from Technical Board Lahore, Pakistan 

· 1994-1996         
S.S.C (In Science Subjects) from BISE D.G. Khan, Pakistan.
PROFESSIONAL QUALIFICATION:

· Associate Public Accountant (APA) R from Pakistan Institute of Public Finance and Accounts (PIPFA)
PROFESSIONAL COURSES:

1. Financial Accounting 

2. Advance Accounting


3. Information Technology

4. Cost and Management Accounting

5. Corporate & Companies Law

6. Advance Taxation

Personal Data:

· Nationality
Pakistani
· Date of birth
14 June, 1981
· Visa Status
Employment Visa
· Language
English, Urdu
· Driving License
U.A. E Valid Driving License (18.07.2012)
