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Curriculum Vitae

MRS.JUMITHA 
JUMITHA.334123@2freemail.com 
    Objective
A Challenging Position in an organization in order to exploit my skills and experience and prove my potential and approach towards my responsibility. To focus and achieve successfully on organization’s vision in the competitive scenario 

Professional Profile

· 6 Months  - UAE work experience 
· 1 year progressive work experience in Kerala Agriculture University (India) as Research Assistant.

· 6 months work experience in Biotech Research Institute India.

· Very good hands-on experience in computer accounting software: Microsoft Office applications: Word and Excel, with fair typing speed.

· Extensive customer interaction.

· Strong analytical and problem solving skills.

· Excellent written and oral communication skills.

· Develop excellent relationship with principals/ vendors.

Strengths

· Excellent communicator with ability to work under pressure individually and as a team to attain great heights thus implementing organizational profitability.

· Good listener, sharp observer, and always steady to learn new jobs.

· Ensure customer satisfaction overseeing unhindered trading operations.

· Sincere, Confident and Positive Thinking.

Professional Experience

· Miras Holding – Downtown Dubai (2014 - 2015 – 3 Months)
· Compare data with source documents, and re-enter data in verification format to detect errors
· Compile, sort and verify the accuracy of data before it is entered.
· Locate and correct data entry errors, and report them to supervisors.
· Maintain logs of activities and completed work.
· Read source documents such as canceled checks, sales reports,  bills, and enter data in specific data fields or onto tapes or disks for subsequent entry, using keyboards or scanners.
·  Select materials needed to complete work assignments.
· Store completed documents in appropriate locations.
· Office Assistant (2010 – 2011 – 3 Months)

MLJ Group of Company (Dubai, Garhoud)
· Assist the customers by providing efficient service. 

· To organize the works 

· Listening to the customers and anticipating on their demands. 
· Receive the e-mails and prepare the replies and follow up 

· Petty cash handling
· Maintaining the office files and providing timely support to the GM and Managers.

·  Research Assistant (2009)

       Kerala Agriculture University India 
      Here, I was mainly involved in the Administration of Tissue Culture program and may assist a senior investigator with recruiting and enrolling research subjects, as well as with correspondence and grant applications. We are mainly concentrating in production of multiples of different plants in the absence of seeds and direct selling of plants.

     Attainments:  Was selected to visit Vellanikkara Agriculture University, India and I  

      got a chance to present my project topic.
· Amala Cancer Research Centre, Thrissur(2008) 
Worked as a project trainee and here I can proof that “The Radioprotective  Activity of  alpha Lipoic Acid and its Nanoparticle Complexes in Liver, Brain & Kidney of Mice”
Extra-Curricular Activities 

· Attend NATIONAL LEVEL SEMINAR on “Genetic Engineering of Plant Genomes” at St.Joseph’s college, Irinjalakuda, India.
· Participated in the workshop on “CHROMATOGRAPHIC TECHNIQUES” at Sree Narayana Guru College, Coimbatore, India.

Area of Interest 

     Molecular Biology, Microbiology, Food Engineering, Fermentation Technology, Plant 

     Biotechnology, Food Processing Technology, Immunology.

Academic performance
·   M.Sc Biotechnology                                              (2007 – 2009)
► S.N College,

     Bharathiar University

     India.                         
·   B.Sc Biotechnology                                               (2004 – 2007)
► St.Marys College, Calicut University,India.         
Computer Knowledge
· Operating systems: Windows, 98 XP

· Software: MS Office

· Internet Tools
Personal Profile
        Age, Date of Birth
:            28, 8th March 1987 

        Gender
                          : 
Female


  Marital Status
:
Married

        Nationality
:            Indian

     Visa Status                          :            Husband Sponsorship 
     Languages Known 
:
 English, Hindi, Tamil and Malayalam
DECLARATION

I consider myself familiar with Biotechnological aspects. I am also confident of my ability to work in a team. I hereby declare that the information furnished above is true to the best of my knowledge.

Date: 05-03-2015
Place: Sharjah, UAE                                                                                           Jumitha 

