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EDUCATIONAL ATTAINMENT





Bachelor of Science in Accountancy, 2010


Far Eastern University -Manila, Philippines


Cum Laude 


Recipient of Leadership Award





AREAS OF EXPERTISE





Organization Review


Business Process Review


Internal Audit and Risk Assessment


Financial Due Diligence


Accounting


Account Reconciliation


Financial Reporting and Analysis





PROFESSIONALSKILLS





Knowledgeable in the use of SAP, Peach Tree, Tally System and MS Dynamics System


Have excellent communication skills in English


Possesses excellent planning, analytical & organizational skills


Strong foundation in the accounting and auditing theory





SEMINARS AND TRAININGS





Business Process Improvement Seminar (December 2014; May 2015)


IFRS Update (October 2014; June 2015)





LANGUAGES





Filipino- Native Language


English – Fluent in speaking, listening, reading, and writing





CAREER OBJECTIVE





Certified Public Accountant and a highly organized individual seeking for an Internal Auditor, Senior Accountant, Financial Analyst, Business Analyst or Accounts Administrator Position which will allow utilization of developed analytical and problem-solving skills.





PROFESSIONAL EXPERIENCE





Comtel General Trading LLC


Dubai, UAE


October 2015- December 2016


Senior Accountant





Responsibilities:





Prepares reconciliation of accounts payable ledger accounts and bank reconciliation


Prepares journal entries for claims, warranty compensation, price protection, rebates and purchase discount 


Prepares purchase order for mobile phones and monitor its shipment


Records the suppliers’ invoices in the system


Prepares costing of mobile phone and spare parts purchases


Prepares various reports for senior management


Ensures all credit memos are claimed and recorded


Assist in the year-end inventory count





Reyes, Tacandong and Company


(Member Firm of RSM International)


Makati, Philippines


April 2012- July 2015


Senior Associate





Responsibilities:





Organization Review


Review and develop proposed organization structure based on organization realignments and internal controls


Review current job descriptions and perform workload analysis


Recommend manning complement that will support the proposed organization structure


Prepare findings and recommendations





Business Process Review


Understand processes through conduct of workshops, interviews, as well as documentation of process flows


Review and analyze efficiency and effectiveness of processes


Formulate findings; recommend solutions to improve the processes taking into consideration work efficiency, system controls and other leading practices; and, present study results to top management





Internal Audit and Risk Assessment


Perform test of controls


Prepare detailed audit work program


Prepare Risk - Control Matrix to assess significant risks of client business processes.; and,


Present results to management








Financial Due Diligence


Reading, analyzing and commenting on the information made available by the Acquisition Target’s management


Explain nature of adjustments, comment on their impact and implication to future earnings and identify potential adjustments


Review forecast financial information if assumptions are consistent with historical information and contracts





Business Plan Development


Conduct series of interview with both key personnel from the operations and senior management of the company





SM Investments Corporation


Pasay City, Philippines


December 2010 - March 2012


Internal Audit Assistant





Responsibilities:





Perform review of substantive testing of accounts 


Test the Design and Implementation and operating effectiveness of internal controls.


Prepare Summary of Audit Findings


Ascertain that all audit issues documented be communicated to clients on a timely manner


Provided assistance in preparation of bank reconciliation (SM Development Corporation).














MEMBERSHIPS AND AFFILIATIONS





Philippine Institute of Certified Public Accountants (PICPA)


National Federation of Junior Philippine Institute of Accountants (NFJPIA) 


Junior Philippine Institute of Accountants (Secretary, JPIA- FEU- Manila Local Chapter)








PERSONAL INFORMATION





Nationality: Filipino 


Birth date: October 23, 1987


Status: Single 








Credentials and References are available upon request











