NANDINI 
Email: nandini.334141@2freemail.com 


Coordinator - Special Education Wing
Seeking challenging assignments across the industry



PROFILE

· Result oriented professional with more than 18 years’ experience of Teaching and Quality Evaluator, presently working with Modern Public School, Bhiwadi, as Coordinator of Special Education Wing.
· Proficiency in Taking main stream and special Ed classes (English), Designing Lessons, Assessments and reports, Conducting workshops and seminars on Special Education, Screening of special students.
· Demonstrated ability in independently executing key responsibilities such as Setting-up Special Education Wing for the School, Conducting Workshop and Seminars, Editing write-ups and articles for the school magazine.
· Established track record in Teaching English upto Class IX, Designing Lessons, Report Writing, Preparing students for debates, poetry recitation, assemblies and other cultural activates.
· Excellent communicator with strong analytical and team management skills, seeking challenging career in an organization of repute
Core Competencies

English Teacher ( Conducting workshop and seminars on Special Education, Phonetics, effective teaching with different styles of learners,  Teacher Training  ( Screening of special students ( Designing Lessons and IEPs  ( Report Writing  ( Team Management, Conducting PTMs


PROFESSIONAL EXPERIENCE AND ACCOMPLISHMENTS

MODERN PUBLIC SCHOOL, BHIWADI




                                                     July 2013 - Present
Coordinator of Special Education Wing
· I started in this school as English teacher for class 6, 7 and 8. Soon I became class teacher for class 8.
· In February-2014 I started Special Education Course from Orkids Foundation New Delhi. Also I started setting up the Special Education Wing with the valuable guidance of our Executive Director Ma’am.
· Soon we established the department of Special Education in Modern Public School, Bhiwadi.
· In August-2015 I became a certified Special Educator and promoted as Coordinator.

· I conducted workshops & seminars on Special Education in this School as well as in other Schools. 
· I have been working for Teacher Training with in the school.
· I am the part of R&D department as well which works extensively for New hires and other staff members of the school.
· My other responsibilities are designing of lessons and IEP, appraisals, goal sheet, looking into accommodation to be provided to the children with Sen. assessments and reports, conducting PTM editing write-ups and articles for the school magazine.
THE HERITAGE SCHOOLS, GURGAON




                                                   Mar 2011 - Jun 2013
English Teacher (Middle Program)
· Curriculum mapping, designing lessons, report writing, taking assessments and remedial classes.

· Facilitating KHOJ for students as a part of expeditions. Attending teacher’s KHOJ conducted by Disha India.
· Attending workshops and seminars , like EL workshops conducted by Steven Levy from ‘Outward Bound’ USA.

· Up keep and maintenance of students’ portfolio. Conducting class room observations for peers as a part of open door policy. Being a part of the recently conducted accreditation process done by CBSE.
· Preparing students for debates, poetry recitation, assemblies and other cultural activates; for the ‘literary week’; for student led conferences.
CONVERGYS INDIA LTD.





                                                   Aug 2004 - Jun 2010
Quality Evaluator
· Evaluating quality of performance and communication of team members. Working with UK and US clients, leading trainings and calibrations as per client requirements.
ST. JOHN’S SCHOOL, VARANASI







   Nov 1997 – Jun 2004
Teacher
· Worked as an English and Commerce teacher for classes 3rd and then moved on to 10th and 11th .
SCHOOL OF MANAGEMENT SCIENCES, VARANASI





     Oct 1996 – Oct 1997
Course Counselor
· Worked as a Course Counselor.


EDUCATIONAL CREDENTIALS

M.A (Eng.), 2001
Kashi Vidya Peeth, Varanasi.
B. Ed., 1997
Kashi Vidya Peeth, Varanasi.
B. Com. (Hons), 1995
Banaras Hindu University, Varanasi.
Certificate Course in Computers.
15 months diploma course in computer applications.


Date of Birth: 19th August 1975
Language Proficiency: English, Hindi, Bangla
References: Available on Request
