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EDUCATION
Institute of Business Management (IoBM)  
MPhil (Education) In progress
· Inclusive Education

· Philosophy of Education

· Advanced Quantitative Research Methodology

· Advanced Qualitative Research Methodology

· Readings in Literature

· Economics of Education
· Education Policies in Pakistan

· Research Proposal Writing 
University of Sindh, Pakistan (2004-2006)

MA (English Literature)

· Prose                                             
· Drama

· Fiction

· Literary Criticism                             

· Literary Essays

· Western Literature                      

· Classical Poetry

· Romantic Poetry

· History of English Literature             

University of Karachi, Pakistan (1992-1994) 
Bachelors of Commerce

· Islamic studies                   
· English                                        

· Business communication    
· Business Law

· Principles of accounting

· Statistics and Business Mathematics

· Economics

· Humanities

· Auditing

· Advanced accounting

· Industries in Pakistan

· Pakistan Studies Introduction to Business

· Management

Julia Richman High School, NY, NY (1990-1992)
High School Diploma (Business subjects)
On honor roll
WORK EXPERIENCE (Plano, TX, USA)
Over The Moon Kids Salon & Spa (May 2014-2015) – Sole Proprietor/Manager

Responsible for: 

· Conceptualization of a unique concept salon and spa for kids to the actual opening of salon.

· Maintaining daily affairs, providing excellent customer service to organizing events and planning voluntary community work.

WORK EXPERIENCE (Pakistan)
The Indus Academy (2009 -2012) - O levels Teacher
· Imparted instruction to Grade 9,10 and 11 in English Language and English Literature

· Provided remediation to students lacking in proficiency in the language enabling them to improve their grades from Ds to Bs.

· Coached student teams for participation in both Inter-School and Intra-School Debating events and Spelling B contests.

The City School (Oct 2002- Jan 2007) - Educator

· Imparted instruction in English, Islamic Studies and History ( grades 8-10)

· Managed and organized events eg. Debates, Quiz competitions, Theatrical productions

· Wrote and edited scripts for school plays

· Compered events such as Sports Day etc.

· Worked in the capacity of a class teacher for five years with responsibilities including making assessment papers, computation and compilation of examination results, issuing academic reports, generating results every marking period and annually.

· Acted as a student counselor

· Organized and conducted remedial classes for weak pupils

· Worked in tandem with the Senior headmistress; assisting her with official work

WORK EXPERIENCE (San Antonio, TX, USA)
The Pizza Kitchen (Mar 2001-Aug 2002) - Sole Proprietor/Manager
· Identified customer needs and matched with appropriate products and services

· Maintained inventory and updated supplies

· Managed finances

· Quality control maintenance

· Sole authority for hiring employees on an equal opportunity basis

· Conducted regular sales forecasting and financial analysis

· Designed pamphlets, brochures, devised and typeset all business documents, applications and forms

· Handled customer requests and complaints

· Strengthened the business and consolidated the customer base
· Maintained an unadulterated and conducive environment where business thrived prolifically
COMMUNITY WORK (2001-2002)
· Worked with the local church group as a translator of Hindi to English and vice versa. The work entailed helping those who didn’t have proficiency in English to interact effectively with the locals, and to aid them in adjusting to their environment with efficacy. I acted as their intermediary.
WORK EXPERIENCE (Pakistan)

St. Peter’s High School (Aug 1992- Dec 1992)

· Taught all subjects to grade 5 as a class teacher with the exclusion of religious instruction and Urdu.
WORK EXPERIENCE (NY, NY, United States)

Julia Richman High School (1990-1991)

· Worked as Peer/Mentor to fellow peers after school. Employees by the City of New York Department of Education. It was a paid assignment.
A & P Grocery Store (1990)

· Interned at a local grocery store as a cashier.

· Learnt how small businesses are run, gained firsthand knowledge of bookkeeping and maintaining inventory.

ACADEMIC HONORS/PRIZES

D.H.A. Degree College for Women

· Certificate of Merit- for securing 83% in Pakistan Studies(1994)

Julia Richman High School

· Certificate of Award-Achieving highest scholastic average in 12th grade (1992)

· Certificate of Athletic Accomplishment-National Youth Physical Fitness program of Marine Corps League (1992)

· Certificate of Award for passing all subjects with 96% (1992)

· Highest Grades on Regents Examination in American History and Government 92% (1992)

· Highest grades on Regents Examination in Global Studies 95% (1992)

· McDonald’s Attendance Certificate (1991/1992)

· Degrees of Reading Power (D.R.P) test- secured 90% (1991)

· Student of the Month- Business Institute for securing 85% - Scholarship and Perfect Attendance (1991)

· Honor Roll Award (1991)

· Certificate of Attendance(1991)

· Certificate of Award for Service (1990/1991)

· Certificate of Award- for Highest Scholastic Grade average for Fall term (1990)

· Certificate of Achievement(1990)
· Certificate of Attendance (1990)

ACHIEVEMENTS

THE CITY SCHOOL (2002-2007)

· Certificate of Innovative Teaching (The City School 2004)
· Correction of assessments served as a model for other English teachers at both junior and senior level
· Assisted junior teachers in lesson planning and effective teaching methodologies to enhance student participation in classroom lessons
· Acted as a visionary for pupils in school
· Stirred pupils imagination by using innovative techniques to aid in writing
· Motivated students to come forward and express themselves
· Award for outstanding performance in Silver Jubilee Concert (2003-2004)
 PROFESSIONAL TRAINING
· Certificate for Teaching Drama Texts (Teacher’s Resource Centre 2011)
· Certificate for Teaching Literature: Assessing Student’s Learning (Teacher’s Resource Centre 2010)

· Certificate for Teaching Prose (Teacher’s Resource Centre 2009)

· Certificate of Attendance for In-service Training Program (The City School 2004)

               It covered the following areas:

· Two religions of teachers

· Interaction with parents

· School policies

· Copy checking/maintenance

· Preparation of report cards

· Professionalism

· Lesson Planning

· Assessment policy

· Effective classroom management

· Presentation of SDP ( School Development Plan)

· Attended monthly meetings for appraisal of performance

· Attended bi-yearly meetings to update skills

PUBLICATIONS/RESEARCH PAPER
· Book review: “Boys and Girls Learn Differently”: A Guide for Teachers and Parents by Micheal Gurian with Kathy Stevens, Patricia Henley and Terry Trueman-Rev. 10th anniversary ed. (Jossey-Bass 2011). Published in Pakistan Business Review (2013). Vol 15 Number 3. PBR ISSN: 1561-8706.
· Book review: “Still Failing at Fariness: How Gender Bias Cheats Girls and Boys in School and What We Can Do about It” by David & Myra Sadker & Karen R. Zittleman (Simon & Schuster 2009). Published in Journal Of Education And Educational Development (JoEED) 2013. Bi-Annual Research Journal. Department of Education. College of Economics and Social Development. ISSN: 2301-0869. Institute of Business Management (IoBM).
· Research Paper “Parental Experiences in Seeking Inclusive Educational Placements for their Special Needs Children: A case from Pakistan” (Published.) presented at The Second Education Conference of Institute of Business Management (IoBM) Karachi on “Educational Development In  A Changing World: Mysteries and Myths of the 21st Century.
ADDITONAL INFORMATION
· Enjoy travelling; have traveled to Italy, France, Hong Kong, Canada and have traveled and lived in New York, San Antonio, and Dallas, USA and China too.
· A creative thinker

· Flexible, versatile, motivated
· Independent worker

· Ability to relocate and explore new frontiers
· Quick learner

· Passion for seeking knowledge

· Excellent communication skills
· Have completed a Quranic Arabic course in 2015
· Enrolled in ArabicTajweed course and word to word translation
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