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	Curriculum Vitae

	
	SREEJITH
Dubai,UAE
Email:sreejith.334147@2freemail.com


	Career Objective

	Seeking a career in commercial/ Industrial/ Business/ Service sector with willingness to take up challenges and responsibilities. To work in a competitive environment on challenging assignments that shall yield the twin benefits of the job satisfaction and a steady paced professional growth.


	Professional Experience

	The Hotel SKYPERL Kannur, Kerala
4 STAR LUXURY HOTELOctober 2014 to October 2016

  Accounts Assistant 
· Maintain day to day accounts transactions.
· Preparation of Vouchers and Ledgers

· Calculated month end journal entries.

· Prepared journal entries, monthly adjustments
· Review hotel activities and ensure appropriate record keeping
· Monitored accounts receivable, payable
· Ensured daily posting of revenues and expenses to the appropriate books
· Preparation and record daily stock accounts of excisable goods;
· Assisted the hotels' Directors of Finance with monthly tasks
· Maintain all kinds banking transactions.

G-MARTKozhikode, Kerala  
HYPER MARKETJanuary 2011 toJune2014

  Cashiercum Accountant

· Handle cash transactions with customers

· Accurately and efficiently operate cash registers

· Balance all transaction at the end of the day for cash reconciliation


	MUTHOOT FINANCEPVT.LTD.Delhi & Uttar Pradesh
Financial Corporation and Gold finance company                             July2008 to August 2010

  Accounts Assistant                                                                        
· Preparation of Vouchers and Ledgers

· Preparation of Bank Reconciliations Statements
· Money Transactions and maintain records.
· Maintain records of  Gold Loan Transactions
· Preparation of Branch Auditing Files


	Personal Details

	Fathers Name

Nationality

DOB (date of birth)
Gender

Religion
Marital status
Languages Known
Visa Status       

Date of Join 
	Raveendran
Indian

14April 1987
Male
Hindu

Single
English, Hindi &Malayalam

Visit Visa 
Immediate


	Educational Qualification

	Degree/Certificate
Institute/School
B.com
Calicut University
Plus Two(Commerce)
Board of Public Examination, Govt. of Kerala
SSLC

Board of Public Examination, Govt. of Kerala



	Computer Proficiency

	· Accounting Software ‘Tally 7.2’ ,‘Tally 9’

· MS Office 
	

	Declaration

	Dear Sir,
I hereby declare that the above information is true to the best of my knowledge.
Yours Sincerely 
Place: Dubai
SREEJITH


