[image: image1.jpg]()| Emirates neD |



MUHAMMAD
muhammad.334316@2freemail.com  
Career Objective

To achieve professional excellence through consistently achieving business development and management targets in line with organizational goals by hard work and continuous learning, gaining interpersonal skills and practicing team management and negotiation skills.
competencies

· Enthusiastic and hard working with excellent interpersonal skills

· Natural creative flair and attention to detail

· Excellent understanding of the consumer market, with a key focus on customer service

· Outstanding initiative, business acumen and the ability to think ‘outside the box’ 

· Strong work ethic and capability to serve as a team leader or member of a team

· Proficiency in computer knowledge, MS office and Internet

PROFESSIONAL Experience

EMIRATES NBD, DUBAI - U.A.E.

Retail Banking Executive                                                                             (Jul 2014 to Aug 2016)
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Emirates NBD were formed on 16 October 2007 when the shares of Emirates NBD were officially listed on the Dubai Financial Market. The merger brought together the UAE's second and fourth largest banks (Emirates Bank and National Bank of Dubai) by assets and has created a bank with the largest asset base in the Middle East, summing up to more than AED 282 billion as at the end of the year 2008.

Key Responsibilities:
· Interpreting financials and bank statements of individuals and corporate customers to recommend the credit.

· Demonstrates products and services to existing/potential customers and assists them in selecting those best suited to their needs by taking into account the current DBR and ECB reports. 
· Researches sources for developing prospective customers and for information to determine their potential

· Expedites the resolution of customer problems and complaints

· Identifies advantages and compares organization’s products/services
· Maintain adherence to the group code of conduct.

· Extracting the credit bureau reports for retail banking facilities.

· Keeping the records of previously declined customers and checking their eligibility by checking new and old bank statements and credit reports.

IMRAN SAEED & CO: CHARTERED ACCOUNTANTS.
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Audit & Assurance Associate                                                 (Sep 2012 to Mar 2014)
Key Responsibilities:
· Collect and analyze data to detect deficient controls, duplicated effort, extravagance, fraud, or non-compliance with laws, regulations, and management policies

· Report to management about asset utilization and audit results, and recommend changes in operations and financial activities

· Inspect account books and accounting systems for efficiency, effectiveness, and use of accepted accounting procedures to record transactions

· Examine and evaluate financial and information systems, recommending controls to ensure system reliability and data integrity

· Examine inventory to verify journal and ledger entries

· Inspect cash on hand, notes receivable and payable, negotiable securities, and canceled cheques to confirm records are accurate

· Prepare, analyze, and verify annual reports, financial statements, and other records, using accepted accounting and statistical procedures to assess financial condition and facilitate financial planning

· Understanding the Entity and Environment, Obtaining sufficient evidence to form an opinion and providing opinion on Financial Statements

· Recommend changes in operations and financial activities

· Prepare detailed reports on audit findings

· Assessing how well the business is complying to rules and regulations and informing management whether any issues need addressing

· Managing variety of stakeholders and expectations through regular communications.
BUSINESS CREDIT INFORMATION (Pvt.) LIMITED
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Senior Accountant                                                                     (Jun 2011-Aug 2012) 
    Key Responsibilities:

· Apply basic accounting knowledge when producing financial documents such as journals, routine cost estimates or variance analyses

· To weed through large data sets to identify relevant information to extrapolate the correct numbers to make their calculations accurate

· Organize and manage his workload to produce monthly financial reports in timely manner to carry his weight on the team

· Conducting corporate search reports and charge registration for portfolio banks and other financial institutions. 
· Regularization of corporate records on behalf of the portfolio clients at SECP

· Bills preparation and chasing payments from clients

· To crunch numbers that support financial transactions used by more senior staff.
· Preparing files and producing vouchers for audit purposes.
SKILLS & COMPETENCIES
· Strong academic and theoretical knowledge of Accounting and auditing standards.

· Well versed with various Accounting software (Tally ERP-9, Peachtree and Sage)

· Well versed with using Banking software (FinnOne CAS, Finacle etc.) 

· Hands on Experience for MS Office including Excel, Word.

· Practical Experience of using Accounting and Auditing tools to get desired results.

Education

  ACCA (Affiliate)                                                                                       (2013)
  (Association of Chartered Certified Accountants, UK)

  Bachelors of Commerce (B.Com)                                                            (2008)
  University of the Punjab, Lahore

  Intermediate (Mathematics)                                                                  (2006)
  Board of Intermediate & Secondary education
  High School (Matriculation)                                                                   (2004) 
  Board of Intermediate & Secondary education
PERSONAL DETAILS
  DATE OF BIRTH:      AUGUST 23, 1988

DECLARATION
I HEREBY DECLARE THAT ALL THE ABOVE PROVIDED INFORMATION IS CORRECT AND THE EMPLOYER IS SUPPOSED TO BE WELL WITHIN HIS RIGHTS TO VERIFY IT. 
Muhammad 
