NEHEL 
Nehel.334500@2freemail.com
 Career Objective
A highly motivated recent graduate looking to kick start my career and build my business skills with a reputed organization. My aim is to work in a firm with a professional work driven environment where I can apply my knowledge, skills which would enable me to fulfill organizational goals. Looking forward to join a company that offers long term career prospects and an opportunity to have growth in future. 

Areas of Knowledge
	· Office Administration


	· Interpersonal skills   

	· Customer Communication

	· Human Resources skills

	· Co-ordination skills
	      


Academic Qualification
	Bachelor of Commerce
	St. Joseph’s College of Commerce, Bangalore, 2013.



	Post-Graduation
	Post Graduate Diploma in Business Administration, St. Joseph’s College of Commerce, Bangalore,2016.



	Internship
	Worked as an intern for duration of one month at KPK FaServ Pvt Ltd, a chartered accountant outsourcing firm, 2013  




                            Significant Achievements
· As a Captain of the House (Red) during my schooling I have gained very good leadership skills where I could handle all the responsibilities pertaining to the house.

· Participated in various elocutions, debates and sports.
· Participated in the Pen and Ink and Rotary Club of Bangalore while pursuing the 12th grade. 

· Took part in People’s Organisation Working for Education & Reconstruction of Society
· President of the Hindi Department of school 

· Member of editorial team for the school magazine
· Participated in various college fests and activities
· Partook as event head during college fests
· Member of Muslim Orphanage of India: Contributed a helping hand towards the Charitable Trust Board for the needy people and children of the society
Achievements: 
· Felicitated by the Muslim Students Education & Welfare Organisation of India for excellent performance in ISC examination, 2010.

· General Proficiency Award of “Best Student” securing 2nd place in 12th grade.

· General proficiency award of Hindi Department securing 1st place in 12th grade. 

Extensive Hands-on Management Experience: 
· Had a good working temperament under pressured environment
· Good flexibility to manage multiple tasks 
· Creation of documentation for implemented tasks
· Proficient use of MS Word, PowerPoint and Excel
Interests and Hobbies:
Painting, Sports and Dance

Personal Details:

Fathers Name: Mohamed Ibrahim 
Languages: English, Hindi, and Urdu.
Marital Status: Single
Nationality: Indian
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