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Career Summary
A highly experienced Accountant with comprehensive and strategic understanding of accounting, business and technical issues and organizational changes. Able to devise and implement coherent accounting strategies whilst improving internal processes and procedures within a demanding environment.
Strengths
· Rich exposure to all aspects of administrative functions.
· Systematic approach backed by talent for getting work done within schedule.
· Willingness to take on challenging assignments in all areas of work.
· Honest, sincere, hard working and punctual.
· An effective communicator with excellent relationship building & interpersonal skills. 
· Possess a flexible & detail oriented attitude.
Areas of Expertise

	    •  Accounting 
	      •  Operational Management 
	   •  Managing Change

	    •  Auditing
	      •  Team building - Leadership
	   •  Health and Safety

	    •  Modernization
	      •  Board Level Presentations
	   •  Budgeting

	    •  Contracts
	      •  Cultural Development
	   •  Retail Operation


Professional Experience 

Total Experience:
5 Years  ( UAE )
From May 2012 to 2015, AROMA CAR CARE LLC, DUBAI

Profile: ACCOUNTANT GENERAL 

· Preparation of Vouchers, maintaining all Ledger accounts, Sales and Purchase registers, Bank Reconciliation statement, Preparation of other Statement like Outstanding receipts and Payment etc.

· Maintaining a well relationship with the Banker. Depositing and withdrawal of cash, depositing of cheques.

· Follow up of Accounts Receivables for timely collection on due dates visiting customers for solving the issues, disputes, excess credit limit etc.
· Monitoring of Daily fund position and planning funds accordingly and reporting to higher level
· Garage operation- with service team

· Purchase – spare parts from wholesale dealers, 

· Preparing quotation 

· Insurance claim work and follow up insurance companies

From Feb 2010 to 2012 – Arabian star building Mtrl Trading sharjah
Profile: ASSISTANT ACCOUNTANT 

Responsibilities:
· WPS preparation.
· Preparation of Vouchers, maintaining all Ledger accounts, Sales and Purchase registers, Bank Reconciliation statement, Preparation of other Statement like Outstanding receipts and Payment etc.
· Maintaining a well relationship with the Banker. Depositing and withdrawal of cash, depositing of cheques.
· Preparing Weekly/Monthly/Quarterly financials of Region wise, Branch wise, Product group wise, Sales man wise etc.

· Follow up of Accounts Receivables for timely collection on due dates visiting customers for solving the issues, disputes, excess credit limit etc.

· Recommending management for approval of credit facility to customers.

· Submitting the weekly report of collection, ageing retention etc.to management.

· Verifying Sales Invoices, Delivery notes with Customer Purchase orders.

· Coordinating with showroom for daily collections, verifying invoices reports.

· Physical verification of stock both warehouse & showroom, prepare stock report and stock reconciliation on monthly basis.

· Providing the management comprehensive report on daily Cash& Bank balances.

· Reconciliation of supplier statements on a daily basis 

· Receiving and accounting of purchase invoices. 
From feb 2009 to March 2010“ M/s. Indus Motors (No.1 Dealer for SUZUKI), India.”
Profile: ACCOUNTANT 

Responsibilities:
· Preparing of ledger accounts, sales report cash inflow and out flow, accounts payable and receivable.
· Sending periodic reports to the corporate office.

· Interpretation on certain level of activity to maintain higher level of efficiency.

· Produce reports on efficiency of the company with past records and current performance.

· Monitoring of Daily fund position and planning funds accordingly and reporting to higher level.

· Coordination with Internal Auditors for Audit. Involved in finalization of Accounts   with Audit personnel.
From Aug 2007 to Jan 2009 “M/s. ICICI Prudential, Kerala, India”
Profile: FINANCIAL ADVISOR 

Responsibilities:
· Selling of their products and reporting to higher authorities.

· Customer satisfaction   

2005 to 2006 “M/s. Institute of Professional Academy, Kerala, India”.

Profile: TRAINEE
Responsibilities:
· Gained experience in manual and computerized accounting methods from IPA for one year (as a part of degree course requirement)

Academic Qualification

	2010 – 2012
	MASTER OF BUSINESS ADMINISTRATION (M.B.A.)

From SMU University, Gantok, India (MERCY INSTITUTE OF MANAGEMENT STUDIES)

Final project undertaken in partial fulfillment of the requirement for the award of MBA Degree: ‘Study of Brand Image and Customer Satisfaction ’


	2003 – 2006
	BACHELOR OF COMMERCE (B. Com) 

From Calicut University, India.


	2001 – 2003
	HIGHER SECONDARY EDUCATION (PLUS TWO, CBSE)

From Central Board of Secondary Education, Govt. of India. (MASM  Higher Secondary School,  India)

	2000 – 2001
	SECONDARY SCHOOL EXAMINATION (SSE)

From State  Board of Secondary Education, Govt. of India. (SKHHS Higher Secondary School, India)



Computer Expertise
· ERP Software – Tally, Peachtree 
· Gateway ERP ( Garage & Rent a car )

· MS Office  - Word, Excel, Power Point
· Operating system - Windows, XP, Linux
· RHCE – Red Hat Certified Engineer (Linux system administration)

Linguistic Capabilities
· English, Hindi, Malayalam, Tamil & Arabic.
Personal Details

Date of Birth

:
31.05.1986
Nationality

:
Indian

Marital Status

:
Married 
Visa Status

:
visit  visa (till March,2017)                                   
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