Komala
Komala.334606@2freemail.com 

Visa Type: Family Visa
WORK EXPERIENCE
Reconciler

Australia and New Zealand bank, India - Bangalore, India- 2014-03 - 2015-11

· Expertise in dealing with Nostro accounts of the areas, along with investigation of the outstanding or pending clearance of the funds.

· EOD reaching the stack holders, providing the updates on day to day clearance of available funds. To reduce the time taken in clearance of the funds in reaching the beneficiary.

· Escalating issues to control admin, if required

· Checking cash account balance and required investigation if missing balance found in cash account balance 

· Reporting off all the Reconciliation activities to top management on a daily basis.

· Preparation of weekly and monthly outstanding Global Reconciliation reports that will be published to all the top management across the Globe.

· Monitoring off all the high value and all the aged items and report the same to our heads and respective teams and request for clearance.  

· Preparation of PPTs for management Meetings.

Process Associate

Capgemini India Private Ltd (Global E Business operations)  -  Bangalore, India - 2012-08 - 2014-03
· Maintaining Data base of 6000+ Vendor codes in accounts payable and account receivable process.
· Communicate with the vendors/requesters to collect the sufficient details for create the vendor code in SAP master.
· Responsibility of maintaining hard copies of vendor details, scanning of documents, maintaining backup data and compiling, sorting, verifying the accuracy of data before it is entered in SAP.
· Prepare monthly Tracker and providing to client and make sure all requests (modification/vendor creation) are done with in SLA. 

· Attend client calls frequently to clarify doubts about vendor details, monthly reports and new updates.

· Frequently do the quality check on the vendor details whatever updated previously

· Ensure that invoices are processed within the guidelines.

· Scrutinize the invoice and ensuring finance policy is met before processing of invoice.

· Where the invoice details are incomplete contact the Supplier / Line of business and request for resubmit the invoice for payment.

· Auditing of processed invoices to ensure correct input of data before running payment.
EDUCATION

· Master of Business Management in Finance-Bangalore University, India -2009 – 2011
· Bachelor of Business Management -Finance- University of Mysore, India-2009

Internship Program:

Institution Name: I Primed Education solutions Pvt Ltd (recognised by NASCCOM)

Duration: 2 months (June-July 2012)

Description: Internship program about to learn the skills for best use and make effective contribution to an organization. To excel in strong communication and interpersonal skills. To brush up basic accounts and finance.

SPECIALIZED:
Certified by ALISON of ‘MS OFFICE 2010’ 

SAP application
Reconciliation

Invoice processing

Vendor Management

PERSONAL DETAILS
Date of Birth: 1st July 1988
Marital Status: Married

Nationality: Indian
Languages: English, Hindi, Malayalam, Kannada

