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	Synopsis


English and Abacus Trainer with 7+ years in training/teaching and 4+ years of total work experience including training and educational training. Specialization in delivering training and writing courses. A proven track record of significant improvements in learning processes and students’ satisfaction with desired productivity and quality. Dynamic leader, strategic thinker and decision-maker. Expertise includes: 
· Writing and developing course material for Spoken English and Abacus. 
· Proven track record of the good results of students.
· Tendency to complete the task within the stipulated time frame.
	Academic Qualification


B-ED 2014
Maharishi Dayanand University, Rohtak University
M.A (English) 2012
Himachal University

B.A (English) 2009
Delhi University

Intermediate 2005
C.B.S.E.

D.A.V Public School, Pushpanjali Enclave, New Delhi

Class X 2003
C.B.S.E.

D.A.V Public School, Pushpanjali Enclave, New Delhi

Computer Proficiency
· Well versed in MS Office (MS-Word, Excel & PowerPoint) and Internet Application.

· Certified three levels of English Grammar from British Council, KG Marg, CP.
· Certified two levels of German language from Max Mueller Bhavan, KG Marg, CP.
· Certified Personality Development Course from YWCA.

· Certified trainer by UCMAS Abacus, New Rohtak Road.
· Certified PTE (Pearson Test of English Academic) trainer.

· Certified IELTS (International English Language Testing System) trainer.


Company
: 
Anand Genius Academy
Period
:
Since July 2007 to November 2016
Position
:
Abacus Trainer
JOB DESCRIPTION:

· Provided training to all the levels of Abacus.
· Prepared students for various competitive exams, like, State Level and National Level of Abacus.
· Expertise in writing course material and presentations related to it.
· Developed and upgraded study material for Abacus.
· Conducted Diagnostic Tests for level assessment.

· Tracked class activities, providing demo sessions and creating and analyzing the test structure that drives results. 
· Conducted Mock Test and Practice Sessions.

· Taken all the doubt clearing session of students.
·  Maintained records as well scorecards of all the students.
Company
: 
Anand Genius Academy
Period
:
Since June 2014 to November 2016
Position
:
English Trainer 

JOB DESCRIPTION:

· Provided Spoken English, Grammar, Academic, IELTS, PTE training.
· Designed and writing course material related to the subject matter, namely, Spoken English, Grammar, Literature, IELTS, PTE, etc.
· Conducted Diagnostic Tests for level assessment for all respective courses.

· Tracked class activities, providing demo sessions and creating and analyzing the test structure that drives results. 
· Conducted demo sessions with a conversion ratio of 95%.

· Provided lectures on the various courses.

· Conducted Mock Test and Practice Sessions.

· Provided support and follow up as a trainer

· Taken all the doubt clearing session of students.
· Provided Soft Skills, Personality Development, Interview Skills and Group Discussion trainings to Graduate and Post – Graduate Level students.
· Provided Study Abroad Exam preparation for IELTS and PTE Academic to aspiring students.
· Facilitated Government Job Competitive Exams trainings to aspiring candidates.
· Conducted Business Communication and Rapport Building Trainings.
· Writing course material and presentations related to Spoken English, IELTS, PTE and Government Job Competitive Exams.
· Reviewed and Developed action plans for Soft Skills training and interview techniques, training to Bank P.O. and other students
· Writing Essays for students.

· Conducted Diagnostic Tests for level assessment for all respective courses.
· Tracked class activities, providing demo sessions and creating and analyzing the test structure that drive results.
· Provided lectures on the various courses.

· Conducted Mock Test and Practice Sessions.

· Provided support and follow up as a trainer

· Taken all the doubt clearing session of students.
·  Maintained the records as well score cards of all the students.
· Providing performance feedback to trainers and students.

· Prepared performance reports and evaluation.
Company
: 
Teachwell Institute

Period
:
Since August 2016 to November 2016
Position
:
English Trainer 

JOB DESCRIPTION:

· Providing IELTS and PTE training.

· Designing and writing course material and presentations related to the    subject matter, namely, IELTS and PTE.

· Conducting Diagnostic Tests for level assessment for all respective courses.

· Tracking class activities, providing demo sessions and creating and analyzing the test structure that drives results. 
· Conducting demo sessions with a conversion ratio of 95%.

· Providing lectures on the various courses.

· Conducting Mock Test and Practice Sessions.

· Providing support and follow up as a trainer

· Taking all the doubt clearing session of students.
· Writing course material and presentations related to IELTS, PTE Exams.
Company
: 
Instagyan Institute
Period
:
Since May 2016 till July 2016
Position
:
English Trainer 

JOB DESCRIPTION:

· Providing Spoken English, Grammar, IELTS, PTE training.
· Designing and writing course material and presentations related to the    subject matter, namely, Spoken English, IELTS, PTE, etc.

· Conducting Diagnostic Tests for level assessment for all respective courses.

· Tracking class activities, providing demo sessions and creating and analyzing the test structure that drives results. 
· Conducting demo sessions with a conversion ratio of 95%.

· Providing lectures on the various courses.

· Conducting Mock Test and Practice Sessions.

· Providing support and follow up as a trainer

· Taking all the doubt clearing session of students.
· Providing Soft Skills, Personality Development, Interview Skills and Group Discussion trainings to Graduate and Post – Graduate Level students.
· Providing Study Abroad Exam preparation for IELTS and PTE Academic to aspiring students.
· Facilitating Government Job Competitive Exams trainings to aspiring candidates.
· Conducting Business Communication and Rapport Building Trainings.
· Writing course material and presentations related to Spoken English, IELTS, PTE and Government Job Competitive Exams.
· Reviewed and Developed action plans for Soft Skills training and interview techniques, training to Bank P.O. and other students
Company
: 
Global Studies Institute

Period
:
April’15- Feb’16

Position
:
English Trainer 

JOB DESCRIPTION:

· Provided  Personality Development to all level students.
· Provided assistance to Study Abroad Exam preparation for IELTS to aspiring students.

· Provided Spoken, Grammar training.
· Conducted Spoken English Sessions.

· Handled daily work reports.

· Designed and written course material related to the subject matter, namely, Spoken English, Grammar, etc.

· Writing Essays for students.

· Conducted Diagnostic Tests for level assessment for all respective courses.

· Tracked class activities, provided demo sessions and created and analyzed test structure that drive results.
· Provided lectures on the various courses.

· Conducted Mock Test and Practice Sessions.

· Provided support and follow up as a trainer

· Have taken all the doubt clearing session of students.
·  Maintained the records as well score cards of all the students.
· Providing performance feedback to trainers and students.

· Prepared performance reports and evaluation.
Company
: 
Rukmini Devi Public School

Period
:
April’ 14- Dec’14

Position
:
Abacus Trainer

JOB DESCRIPTION:

· Provided 1st level training of Abacus.
· Prepared students for various competitive exams, like, State Level and National Level of Abacus.

· Developed and upgraded study material for Abacus.

· Conducted Diagnostic Tests for level assessment.

· Tracked class activities, provided demo sessions and created and analyzed test structure that drove results. 
· Conducted Mock Test and Practice Sessions.

· Took all the doubt clearing session of students.
·  Maintained the records as well score cards of all the students.
· Tendency to complete the task within the stipulated time frame. 

· Kept track record of students’ performance.
·  Managed 40 students at a time.
·  Conviction to bring the desired results.  
· Motivational sessions.
Company
: 
Teachwell Institute

Period
:
April’14- July’14

Position
:
English Trainer 

JOB DESCRIPTION:

· Provided  Personality Development to all level students.
· Provided assistance to Study Abroad Exam preparation for IELTS to aspiring students.

· Conducted Spoken English Sessions.

· Handled daily work reports.

Company
: 
Graphic Zone Books Pvt Ltd

Period
:
July’09- Nov’09

Position
:
Content Writer

JOB DESCRIPTION:

· Developed and upgraded study material for the above mentioned subjects for various classes, for example, 3rd, 4th and others.
Company
: 
Ryan International School
Period
:
July’07- March’ 12 
Position
:
Abacus Trainer
JOB DESCRIPTION:

· Provided training to all the levels of Abacus.
· Prepared students for various competitive exams, like, State Level and National Level of Abacus.

· Developed and upgraded study material for Abacus.

· Conducted Diagnostic Tests for level assessment.

· Tracked class activities, provided demo sessions and created and analyzed test structure that drive results. 
· Conducted Mock Test and Practice Sessions.

· Took all the doubt clearing session of students.
·  Maintained the records as well score cards of all the students.

Achievements
· Received Special Appreciation Award in 2014 for UCMAS State Level Competition.
· Got appreciation for Abacus Training.
· Won various performance prizes and appreciation certificates.

Interests
· Driving
· Shopping
· Listening to music 
	Personal Details


DOB                         :     Sept. 15, 1987
Languages
             :    English, Hindi, Punjabi, German

Marital status            :   Married
Nationality          :    Indian

Strength              :    Hard working & positive attitude
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