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MARY ANN ABLAÑA PASILAN – CV NO: 2007864
OBJECTIVES:

To enhance and share my knowledge and skills in your respective institution. To work effectively and efficiency in order to achieve common goals.


WORK EXPERIENCES:

SALES COORDINATOR

TRADING CORPORATION 


JANUARY 21, 2009 - APRIL 23, 2016

PHILIPPINES

Job Description:

· Performing duties as answering queries and telephone calls

· Assisting walk-in clients.

· Developed and sustained relationships with potential and existing clients by coordinating professional meetings. 

· Responsible for timely, accurate quotations and various pro-forma invoices to customers, processing inquires through personal visits, email, phone and fax.

· Actively supported company sales team – Coordinated sales details, Handles contacts.
· Prepared clear sales analysis, as well as sales reports, sales-order status, sales agreements, in-time proposals and presentations.

· Purchase, receive and checking incoming supplies for production use.

· Prepare Summary Supplier Deliveries report every end of the month.

· Monitor Production flows and manpower.

· Monitor the order and tidiness in the Production Area.

· Handling problems encountered by employees in Production/Logistics Department

(eg. Machine repairs, machine calibration and vehicles repairs.)

ENUMERATOR


NATIONAL STATISTICS OFFICE (NSO)





Region XI Branch





Polomolok, South Cotabato, Philippines 

Job Description:

· Interview each Households owner.

· Draw and make an outline of each households in every blocks or streets.

· Maintains confidentiality of the population survey.

· Updates Coordinators about positive and negative information from each households

Every end of the week

ON THE JOB – TRAINING
SHELLANE GAS TANK DISTRIBUTOR





General Santos City, Philippines

Job Description:

· Prepares official receipts and cash voucher.

· Records purchase orders and prepare items for delivery every day.

· Responsible for preparation of stocks and handling product inventory.


LANGUAGES KNOWN:

English

Excellent

Filipino

Native Language

SPECIAL SKILLS:

Knowledge in MS Word, Excel, Power Point & Internet Explorer

Manual and Computer typing skills with excellent speed.

EDUCATIONAL BACKGROUND:

March 25, 2007

Bachelor of Science in Business Administration (Marketing)




Notre Dame of Dadiangas University
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To interview this candidate, please send your company name, vacancy and salary offered details along with this or other CV Reference Numbers that you may have short listed from 

http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 

addressing to HR Consultant on cvcontacts@gulfjobseekers.com
We will contact the candidates to ensure their availability for your vacancy and send you our service HR Consulting Fees quotation for your approval. Whatsapp +971504753686







General Santos City, Philippines

March 29, 2001

San Lorenzo Ruiz Academy of Polomolok




Valencia Site, Polomolok, South Cotabato Philippines

March 31, 1996

Polomolok Central Elementary School Annex




Citizens Village, Polomolok, South Cotabato




Philippines


PERSONAL INFORMATION:


Age


: 32 years old


Date of Birth
: December 05, 1984


Civil Status

: Single



Place of Birth
: Philippines




Height


: 5’1”



Citizenship
: Filipino


Religion


: Roman Catholic


Father


: Romeo P. Pasilan


Mother


: Paz A. Pasilan

