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CURRICULUM VITAE
Profile
Seasoned marketing officer and conflict and security analyst with over 8 years experience in fuel marketing and 1 year in security and conflict management. Hands on fuel dealership as well as point of service operations. 

Objective
A position in employment service where my marketing skills, sales and promotions talents can be effectively utilized to improve operations and contribute to company profits.

Abilities

1. Understanding of products and services, competition and current business trends.

2. Strategic selling skills: planning skills critical of leveraging time spent face to face with customers.

3. Sales negotiation skills. Skills that focus on negotiation an agreement that achieves desired results while also strengthening the customer relationships.

4. Internal influence and team work skills. Skills which are critical for working with internal departments within departments within sale person’s organization in order to exceed customers’ expectations.

5. Receive tremendous satisfaction from setting and achieving goals.
6. Talented at finding solutions to problems, even if it requires swimming upstream.

Work Experience:
GHANA (2015-Present

Position: Trade Finance Officer
Duties: Managing Correspondent banks.

Responding to Tracers and queries

Preparation of BOG daily FX returns and FX Utilization report 

Preparation of BOG Monthly Export proceeds report

Investigate all issues relating unsuccessful transfers and amendments

Processing of Bills for Collections

Processing of Sight and Deferred letters of credit

Processing of advance and open account transfers

Reconciliation of Nostros

In charge of Export facilitation deck for the Bank as an additional responsibility.

Work Experience
FAIRSHORES GHANA LIMITED, (SHELL GH LTD DEALER)
Station Manager                                                                                    


 2011 -2014
Shell, Madina
Job Purpose
· To lead, drive the performance of and actively manage the day to day business of the station.
· To place fuel orders.
· To manage the forecourt operations, lube bay services and shell super market activities.
· To manage shell business management record.
· To manage and prepare monthly stock and cash reconciliation report. 
· To manage the supplies to the super market on daily basis.
DAVIES LOGISTICS INTERNATIONAL LTD 
Operations Manager      
Responsibilities                                                     




2010-2011
· Coordinating the movement of materials/ equipment along a supply chain
· Keeping track of the current inventory of the organization as well as anticipating the organisation’s future needs.
· Allocation trucks to various clients
· Scheduling deliveries
· Negotiating with carries:  a) Carrier’s capabilities
         b) Negotiating the best rate
· Supervision of staff

· Forecasting obstacles – best information available

· Cost cutting and efficiency-looking out for opportunities for the organisation to save money and increase efficiency. 
TOP OIL MARKETING COMPANY
Marketing Officer
     

 
 
2006 to 2010
Responsibilities
· Responsible for implementation of client relations including client satisfaction
· Ensuring that targets and efficiency are achieved
· Developing and administering marketing data base to update and validate clientele base
· Support and facilitate development and implementation of section business/marketing plans.
· Looking for ways to uncover new customers needs
· Writing of monthly reports as well as preparation and assessments of stock reconciliation and brief the marketing manager on update.
PROPETY EXPRESS COMPANY LTD
Copy Editor / Assistant Marketing Manager

   

 

2005 to 2006
Responsibilities
· Preparing monthly and quarterly forecasts
· Copy editing all manuscripts to determine its suitability
· Checking all grammatical and / or typographical errors, spelling mistakes or omissions and changes / correction
· In charge of writing of Marketing proposals to our corporate and individual customers.
· Coordinated with outside advertising agencies by soliciting ads as well as organizing of events.
· Managed ten marketing staff
· Created training programmes and trained sales people in any department
· Client base increased by 20% per year
· Performed numerous marketing studies for out let openings.
GHANA PORT AND HARBOURS AUTHORITY, TEMA
Tally Clerk officer
                         

2003 to 2005
Responsibilities 
· Tallying export goods
· Receiving both general cargoes and container vessels
· Keeping records of the received items in the shed
GHANA PORT AND HARBOURS AUTHORITY, TEMA
Clerk for  the Operations Manager
                         


1997
Responsibilities 
· Recording vessels arrival and departure time
· Recording of the birth place of the vessels
· Writing of absenteeism reports.
Educational Background
Masters in Conflict, Peace and Security





      2013
Kofi Annan International Peace Keeping Training Centre in Collaboration with (GIMPA)

Theories and Analysis of Conflict, Peace and Security.
Legal Framework for Peace Support Operations.

International Relations

Oil and Gas (Intermediate Certificate) 





      2012

Management Development and productivity Institute

Areas of Specialization:

· Health Safety and Environment in the Oil and Gas Industry

· Importance of HSE

· Risk Management

· Disasters and Accidents

· Safety measures in Oil and Gas Field Development

· Oil Spill Contingency Plan ( OSCP)

· Job safety Analysis (JSA)

· Overview of the Oil and Gas Industry
Kwame Nkrumah University of Science and Technology, Kumasi (KNUST)


      2002

(Second Class Upper) BA (Hons) Publishing Studies – Marketing Option

Kadjebi Secondary School 





      1996

Areas of Specialisation
Marketing
Advertising and Promotion

Accounting 

Communication Research Methods

Production Management

National Service
Tema Poly Clinic









     2002-2003
Scripture Union Head Office, Ho








     1996-1997
Training /Workshops Attended
· Industrial Attachment – Ghana Ports and & Habours Authority, 2000

· Petroleum Marketing Training & Business Skills Development, 2009

· Environmental Assessment Procedures towards the Acquisition of an environmental permit for the establishment and operation of Fuel, 2008

· Safety procedures, efficient management practices, 2007
Biodata
Gender

Male
Marital Status

Married
State of Origin

Volta Region
Nationality

Ghanaian
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