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SHEEJAMMA REJI   CV No: 2008710
In quest of a Managerial/Supervisory assignment in Logistics Domains and procurement that will fully utilize my skills in the best Possible way for the fulfillment of organizational goals

EXECUTIVE SYNOPSIS

Visionary and result driven  Operations &  Service Delivery Leader, with  around  10 years of experience in Logistics Domains; Extended expertise in  Logistics, Warehouse Operations,  Documentation ,Inventory,  delivery, Transportation Team Management, Procurement and Freight forwarding Industry.  A self motivated, quick learner  & keen planner with proven abilities in addressing problems, resolving performance bottlenecks and achieving desired objectives. 
· Persuasive communicator with exceptional relationship management skills with the ability to relate to people at any level of management
· Result oriented decisive leader, with in-depth understanding of  business processes & methodologies being practiced in the industry.
· Exceptional planning and organizational skills, with demonstrated ability to manage multiple priorities in a rapidly changing environment.
· Exercise a high degree of discretion, mature judgment, and tact in handling issues of a sensitive nature.
· Ethical, loyal and maintain a high degree of confidentiality.
____________________________________________________________________________________________________________
CORE COMPETENCIES

· Warehouse Management

· Operations Management

· Inventory Management
· Municipality Clearance

·  Documentation &Delivery Planning
· Transportation
· Team Management

· Interpersonal Skills
· Procurement, Planning and Forecasting.
____________________________________________________________________________________________________________

PROFESSIONAL EXPERIENCE
Company 

:   
LLC, Dubai , UAE
Position


:
Officer Procurement & Planning  (12th Jan 2015 – Till Date)

Accounts handled 
:
Brand - Starbucks, Dubai, UAE

___________________________________________________________________________________________________________                                                          

Job Profile: Operational Effectives

Current Job involves :Issuing Purchase Orders, Stock Maintaining,  Batch Report Control of Shelf Life Products, Allocating the Stocks to MENA Markets, Cost Analysis, Shipping Freight Cost Analysis. Coordination of Placing Orders with International and Local Suppliers 
__________________________________________________________________________________________________________
Company 

:   
LLC (DHL), Jebel Ali, UAE
Position


:
 Logistics coordinator (12th Jan 2009 – 30th November 2014)

Accounts handled 
:
Starbucks (Middle East & Local Key account handler for Food and Non- Food)





Alshaya- Milano & Payless Brand (Middle East & Local Key account handler for Foot wears)




:
Ericsson (Their main hub area’s account handler for Telecommunication equipments)

Job Profile: Operational Effectives

Job involves managing inbound and outbound materials. Planning and allocation of available 

materials to different client orders in WMS.
Managing inbound food import clearance and outbound Health certificate documentation with Dubai Municipality

Managing with Dubai Municipality for DM compliance for new products, barcode registration, lab test activities and detention 
Preparation of Invoices packing list and other documents for  export. Health certificate, Chamber of commerce 

Responsible for setting and implementing processes for all inbound and outbound activities, coordinating with 

Customer clients for supply of material and ensure timely shipment deliveries.
Outbound operations, including all fulfillment activities, warehousing and transportation to customers. Focuses on 

Food allocated to account. Handling Ocean / Air exports and Imports.
Inventory decisions, including quantity, location. Focus on customer demand. Experienced in GCC customs rules and 

Regulations for temporary / permanent import/export formalities, Free Zone trade etc
Maintain warehouse stock inventory through WMS. Inventory accuracy of 99.5 % has been achieved for the years

2009-2010, 2010-2011 & 2011-2012.
Training of the warehouse assistants and floor in charges with respect to warehouse operation handling all CROSS BORDER SHIPMENTS BY ROAD, AIR SHIPMENTS & SEA FREIGHT SHIPMENTS.
3 P/L logistics, transportation & ware house activities & Documentation of all INBOUND / OUT BOUND activities.
Co-ordination with In-House departments like Air Freight, Sea freight, LTL, Road Freight & Customs.
Effectively organize and allocate manpower and equipments to enable expediting of orders as per priorities, plan 

Warehouse space as per business requirements, supervise picking, packing and put-away operations, allocate 

Resources for optimum utilization and suggest and implement processes to improve warehouse effectiveness.
Ensure that all manual put-away and picking lists are rechecked for right quantities, dimensions and products and 

that all documents are attached in the job file before handing it over to the Account Handlers for accurate system 

Confirmations. 
Oversee packing processes for outbound shipments for compliance to country and customer specifications and that 

necessary certifications and stickers are attached to enable timely delivery of goods to the customer.
Monitor the documentation of all damages, short and over shipments, MDNs preparations and reporting of the same 

to the FIC / Supervisor for further action. Assist in the preparation of necessary reports on all inbound and outbound 

operations in accordance with customer requirements and as instructed by the Supervisor 
Carry out regular stock checks, cycle counts and location checks to achieve stock integrity and prepare necessary 

reports on variances. Carry out timely and accurate reconciliations for effective resolution of stock discrepancies. 
Implement QHSE (Quality, Health, and Safety & Environment) and Security policies and procedures in the distribution 

centre and ensure that good housekeeping standards are maintained at all times, taking quick corrective action when required. 
Supervise, train, set objectives for staff, appraises and support subordinates to display high levels of individual and 

team performance to achieve company objectives.
Oversee the account handling as per SOP to meet the KPI their by keeping the team and  business motivated.
Daily cycle count is done to maintain stock accuracy in stock file.
Daily meeting conducted that by giving awareness of daily goal to achieved/safety/security and discipline aspects of 

company, to the team members 
Coordinating and attending meetings with the customers and management frequently to log on the complaints and 

issues within the operation, to make visibility in work with the intention of satisfying customer to develop good relationship.
____________________________________________________________________________________________________
Company


:
GSA Logistics LLC (Dubai)
Position



 : 
 Operation Executive
:  
May 2005  to March 2008
Job Profile: Operational Effectives
Manage the day-to-day logistics operations, import and export. Follow up with trucking and forwarding agents, suppliers and customers warehouses, and custom agents. Monitor and update open and closed orders, daily loading & delivery reports.
Manage and coordinate with exhibition goods which its arranged in exhibition area on time.

Scheduled customer order ship dates while coordinating activities of all shipping functions, and stock room items flow 

to meet production delivery deadlines, also successfully negotiated with numerous suppliers for swaps of redundant 

materials for new goods. 
Preparation of Invoices packing list and other documents for export. Chamber of co commerce documents, DM FIRS preparation & Health Certificates

____________________________________________________________________________________________________

Company   

 :
Century Freight & Logistics LLC ( Dubai)
Position


 :
Customer Service executive
:
December  2001 to April 2005

Job Profile: Customer Service
Air and Sea freight Export and Import documentation. Rates negotiation with Shipping Lines and Airlines. 
Coordinating with Transporters for delivery of goods into Port or Warehouses. Preparing Bills of Lading, Master Airway bill and House Airway bill, Export Declarations, IDGs and Re-export Documentation. Cargoes booking with Airlines and Shipping Line. 
Preparing Commercial Invoices, Packing List and Online booking with Chamber of commerce for Certificate of origin, Maintaining Customers relationship and Coordinating with Clients, General Office Administration and Telesales

ACADEMIC DOSSIER

· Graduate in Commerce from Kerala University
· S.S.L.C from Board of Public Examinations
· PGDCA from Nan soft Computer centre ,Ms Office
· Tally account Package from Manipal University, India.

· IATA – Airline Diploma course from Adoor IATS, Kerala, India.
___________________________________________________________________________________________________________

COMPUTER SKILLS  
· Proficient with, MS Word, Excel, PowerPoint, Internet, Emails, Warehouse Management System
____________________________________________________________________________________________________________

PERSONAL VITAE
Age 


: 
40Years

Marital Status 

: 
Married

Languages Known 
: 
English, Hindi, Malayalam,

Place & Date of Issue
 : 
Dubai 

Date of Expiry

 : 
07-03-2021

Visa Status

 : 
Employment Visa( Dubai)
____________________________________________________________________________________________________________
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To interview this candidate, please send your company name, vacancy, and salary offered details along with this or other CV Reference Numbers that you may have short listed from � HYPERLINK "http://www.gulfjobseeker.com/employer/cvdatabasepaid.php" �http://www.gulfjobseeker.com/employer/cvdatabasepaid.php� 


addressing to HR Consultant on email: � HYPERLINK "mailto:cvcontacts@gulfjobseekers.com" �cvcontacts@gulfjobseekers.com�


We will contact the candidate first to ensure their availability for your job 


and send you the quotation for our HR Consulting Fees.








