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OBJECTIVE

With my ability to interpret financial data, reaching realistic owner’s equity is always possible. 
I focused, learned, and knowledge in the field of Accountant General. One of the goals I want to realize is to prepare a financial report that is understandable and accurate to the management’s needs and submit the same promptly.

 SKILLS 


· Good Understanding with experience in Accounts Payable and Accounts Receivable ledgers and credit control

· Wide experience in commercial Accounting and financial reporting environment Extensive knowledge in Journal processing, accounting adjustments and yearend adjustments strong working knowledge of Payroll, Year End Payee issues, VAT Rules, Inventory Accounting.
· Technical Knowledge in Accounting Packages like Tally ERP 9, Windows & office tools
 (Ms Word, Excel, and Access) with Hardware PC maintenance 
PROFESSIONAL EXPERINCE: 



TRADING CO. LLC
DUBAI
Accountant General
February 2010 to Present 
· All Accounting entries passed such as purchase bill, sales invoices. Expenses bill entry, petty cash vouchers & Financial JV, provision entries & depreciation entries etc.

· Maintained daily transactions, Cash book, Bank book, Debtor’s ledger, Creditor’s ledger and all other subsidiary books of accounts
· Providing various reports to Management, sales report, Accounts Receivables, Payables

· Organized the bank reconciliation statements in the accounting package 

· Interact with Internal and external auditors in completing audits. Coordinated audit team activities to meet objectives within time constraints consistently over the year.

· Responsible to document financial transaction by entering account information. 

· Prepare payments by verifying documentation and requesting disbursements. 

· Prepare, examine and analyze and audit accounting records, financial statement and other financial reports to assess accuracy and completeness. 

· Reconciles financial discrepancies by collecting and analyzing account information.

D.NIRANJAN CHARY &ASSOCIATES,
Chartered Accountant firm 


    INDIA

Audit Assistant
June, 2006 to May, 2008

· Accountancy & Audit Department Along with financial management.

· Project Reporting in Government Sectors. 

· Stock Audit, External & Internal Audits. 

· Finalization of Financial Statements of following companies.

PAVAN GROUPS (Furniture & Appliances) 


    INDIA
Accountant Assistant
  June, 2008 to Jan, 2010

(India Dealers in leading furniture items in karimnagar)
· Daily sales invoice and purchase Invoice updating 

· Reconciliation of receivable and payables.

· Monthly VAT tax report preparations and submission to government.

· Preparing monthly Profit & loss Account and Balance sheet.

· Co-ordination with Auditors and providing all the records to auditors.

· Daily bank reconciliation reports.
EDUCATIONAL QUALIFICATION




Master of Commerce (M.Com)
Osmania University,
 
India

2007-2009 

Bachelor of Commerce Computers Application (B.Com)
 Kakatiya University,

India

2003-2006
STRENGTHS




· Committed to work & Hard Working 

· Patient and Tolerant

· Strong Interpersonal Skills

· Easily adaptable to a team environment and lead it 

· Highly adaptable, fast & continuous learner

I am fully confident that by utilizing my experience I can satisfy my superiors and will prove myself as an asset for the organization, if a chance be given to me.
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