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Career OBJECTIVE
Hard-working professional accountant with extensive knowledge and experience of accounts receivable procedures and policies. Energitic and dedicated team player. I would love nothing better than a stimulating position where I can apply my skills and expertise across different areas of accounting. 

PROFESSIONAL EXPERIENCE

TRADING CO. L.L.C, Dubai, United Arab Emirates

Collection Executive Officer – Credit Control & Receivables, Aug 2014 - Present

Responsible for collection of supplies & sub-contract payments of customers for Dubai/Sharjah/RAK/Fujairah regions. Including Government organizations such as Dubai Municipality/RTA/Empost/SEWA/Fujairah Municipality.

Monitor customer account details and identify and investigate non-payments, delayed payments and other irregularities.

Working out on the ageing report and setting up a monthly collection plan and ensure to meet the collection targets. 

Responsible for credit collections on all accounts by contacting the customer thru phone, email, written correspondence & personal visits at office/site as required.

Preparing and maintaining customer’s monthly reconciliation schedules.

Resolving valid or authorized deductions by entering adjustment entries.

Follow up on delinquent accounts. Identify and manage credit notes and write-off concerns.

TECON LTD – Al Batha Engineering Group, Abu Dhabi, United Arab Emirates

Accountant – Credit Control & Receivables May 2010 – July 2014

Handling of 2 major markets consisting of more than 120 clients (Abu Dhabi & Al   Ain)

Chasing clients for payments and ensuring that payments are received within the due period. Ensured reduction on accounts receivable.

Ensure receivable collection targets are met. Monitor overdue debts and minimize DSO

Preparation of reports on monthly basis or as required. Submitting Reports to the management and sales departments for regular updates on financial status, Customer’s status and any payment related issues.

Resolving collections by examining customer payment plans, payment history, credit line; coordinating contact with collections department.

Reconciliation of accounts, taking necessary action against cheque returns & discussing the same with the customer to avoid further cheque returns.

Other Accounting & Administrative works (related to Abu Dhabi & Al Ain)

DAMAS JEWELLERY L.L.C. Dubai, United Arab Emirates

Officer – Credit Control & Collections July 2008 - April 2010

Worked in Damas Jewellery L.L.C., number one multinational company in Gold & Jewellery.

Regularly updating to the clients on payments due. Following up with the clients for payments and ensuring that payments are received within the due period. Ensuring the exposure is within the credit limit provided to the client.

Reconciliation of accounts.

Preparing Receipt Vouchers, Journal Vouchers, gold fixing slips, Debit/Credit Notes and other documents pertaining to collections.

To establish Credit facility/ Cash a/c with Customers in the UAE & ensure that all the relevant documents are obtained from customers, as per the credit policy.

INDUSTRY NETWORKS FZE, Sharjah, United Arab Emirates

Accounts Executive - July 2007 - July 2008

EDUCATION

B.Com 
- Sterling College, Navi Mumbai, India

H.S.C.
- Burhani College, Mumbai, India

S.S.C.
- Rosary High School, Mumbai, India

 

ADDITIONAL SKILLS

Hands on experience in resolving complex credit issues.

Proficient with SAP, Word & Excel.

Excellent follow up skills.

Able to plan and organize tasks effectively.

Proven ability to work unsupervised.
Excellent skills in written and oral communication.

Valid UAE driving license holder.
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