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Personal Profile Statement


A motivated, adaptable and responsible  graduate seeking a position in an esteemed organisation which will utilise the professional and technical skills developed through past work experiences in banking, accounts and administration fields. I have a methodical, customer-focused approach to work and a strong drive to see things through to completion.

Employment  History( 7 Years  work  experience)

Clerk /Accountant  Dec-2012 To Nov-2016  

· Expertise in Pacs ware(Oracle) for the all the modules such as Accounts Payable, Accounts Receivable,General Ledger and Inventory Modules

· Process all cash transactions taking place in the bank and maintain accurate details of each transaction 

· Cash and fund management

· Fund transferring, RTGS,NEFT,WU Money Transfer etc.

· Preparation of monthly Bank Reconciliation statement
· Controlling Debtors & Creditors 

· Preparation of debtors & Creditors Outstanding list and reporting to the management

· Help the customers to get through tedious banking processes 

· Bring in new customers and open new accounts by advertising new services and boosting business referrals such as mortgages, insurances, loans, lending, etc. 

· Educate and provide practical training to new employees 

· Sustain good relations with the clients 

Accounts Officer at Web and Crafts Ltd.  Dec-2009 To Nov-2012

· Handle the entire accounting process regarding accounts of clients
· Prepare, examine, and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.
· Compute taxes owed and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements.
· Report to management regarding the finances of establishment.
Education

Bachelor Degree in Computer Application(BCA) 

· Passed with 65% from Holly Cross College, Kerala,Shobit University India

12th –St.George Higher Secondary School ,Kerala , India 

10th - St.George Higher Secondary School ,Kerala , India 

Accounting Packages

S.A.P. 

· Accounts Receivables / Accounts Payables

· General Ledger Accounting / Bank Accounting 

· Fixed Assets Accounting
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MS Office

· Excel 

· Word

· Power Point

· Outlook

PERSONAL Details:

	Tijomon Thomas - CV No 2009352
To interview this candidate, please send your company name, vacancy, and salary offered details along with this or other CV Reference Numbers that you may have short listed from http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 

addressing to HR Consultant on email: cvcontacts@gulfjobseekers.com
We will contact the candidate first to ensure their availability for your job 

and send you the quotation for our HR Consulting Fees. 


Date of birth

:
23-06-1988

Nationality

:
Indian

Sex


:
Male

Marital Status

: 
Single

Languages Known
: 
English, Malayalam, Hindi, Tamil

Visa status

: 
Visit Visa

Visa Validity

:
21-02-2017

Declaration

I, Tijomon Thomas do here by Declared that the information’s furnished above are correct to the best of my knowledge and belief. And its shows my personal and educational details for the purpose to get a job.

Tijomon Thomas

Date: 

Place: Dubai
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