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PROFESSIONAL GOAL

To understand the organization to identify its name and to correlate them with my goal so as to apply myself to responsibilities with total dedication, devotion and dynamism in order to grow with organization. 

Seeking responsible assignment in career where the job demands challenging efforts and endless aggressive touch of innovative talents and where professional skills will be prime motive towards the success of personal and organizational goal.
CAREER SUMMARY

	DATE
	COMPANY
	POSITION HELD

	JANUARY 2015 TO AUGUST 2016
	-
	STORE INCHARGE

	OCTOBER  2012 TO NOVEMBER 2014 
	DSA MINES AND MINERAL PVT . LTD       
	ACCOUNTANT

	july. 2012 AUGUST  2012
	GOLEDEN RELIEF RESOURCES LLC DUBAI 
	ACCOUNTANT  

	APRIL  2007 –NOV 2011
	HAWK INDUSTRIES PVT LTD
	ACCOUNTANT 

	MARCH 2000-OCT 2006
	LB ELECTRONICS LTD TELEVISION MANUFACTURING COMPANY
	ASST ACCOUNTANT 


	TOTAL EXPERIENCE : 16 YEARS AS ON DATE 


WORK EXPERIENCE  

Worked  STORE INCHARGE of PVC PIPE HOUSE HOLD ITEM TANK  JANUARY , 2015. August   2016.

 Job responsibilities                  >  way bill , invoice .

· GRN  

· Finish good report 

· Reconciliation of stock 

· Mis report as per require by management 

Worked  Accountant  in DSA MINES AND MINERAL PVT LTD  Delhi produt of mines and mineral from mines   October , 2012. November  2014.

 Job responsibilities                  >  Service Tax Return on line.

· Pay roll process
· TDS Return online

· Follow up receivable and billing

· Responsible for expert payment and statutory deposit.

Worked  Accountant  in GOLDEN RELIEF RESOURCES LLC Dubai constraction company  Juny, 2012. August 2012.
 Job responsibilities                  >  cash register  .

· Iou settlement 
· Invoice 
· Inventory stock 
· Party reconcilation.

Worked with M/s Hawk industries pvt ltd  from April  2007 to November  2011 as As Accountant  a leading  in Greater Noida.
· Product - Plastic Moulded items
· A 100% (ISO 9001:2008) E.O.U U.S.A based multinational company having its business activities spread world Wide with manufacturing support bases in China ,India, Korea and Singapore,Los -angles etc.
· Company is also  manufacturing of  Plastic Moulded  Automobile parts for Various Automobile Company . 
JOB PROFILE               

· Responsible  Excise  Return RG1 RG23A PLA 
· Finalisation of Accounts

· Invoice , Way bill GRN 
Worked with  M/S  LB Electronics  Ltd  from March 2000 to March 2006 as (Asst  Accounts) leading TV Manufacturing  Company in Noida
· Maintain of book of account and relevant register, Cash     Book

Prepare Sale invoice.MRP Invoice  Prepare MRN ,RGP ,NRGP Purchase order
· Party reconciliation, 
· Prepare  of c Form form detail
· prepare sales tax summary and return 
Issue of debit notes , credit notes
Strengths & Qualities
· Initiative- resourcefulness in problem solving.

· Dedication..

· Excellent presentation skills

· Self Motivation 

· Positive Attitude

· Honest. 
EDUCATION
	Bachelors of Commerce
	Accountancy,Commercial ,costing Law,Buisnes,Organisation,Econamics 
	B com account hons from Ranchi University 1996




COMPUTER KNOWLEDGE
	Self Training 
	Ms Office, Ms Office, Tally  Erp  , Microsoft ERP Naviasion , Fact ERP
	Well versed with interned


PERSONAL PROFILE :
Date of Birth


:
25th  Dec 1972
Father’s Name

:
Shri Ramdeo Singh
Marital Status


:
Married
Nationality


:
Indian
Proficiency in Languages
:
English, Hindi,Bengali Bhojpuri
Current salary                             
900 +500 USD


Salary Expected

:
Negotiable
Declaration
I hereby declare that the entries in this form are true to the best of my knowledge and belief and also that I have not concealed any fact or with held any information regarding my past service .
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