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Personal Information
Gender
: 
Male 
Date of Birth: 
August 15, 1982
Age: 

34 years old

Nationalities: 
Filipino

Height: 

5ft and 8 inches

Language: 
English, Basic Arabic, Tagalog

Career Objective: 
To be part of a company where my working experiences, skills, ability and knowledge are can be use and can contribute for profitability and productivity. 
Summary of Qualification:

· Knowledgeable in Retails and Corporate Sales for 6 years in working

· Knowledgeable in Visual Merchandise after 1 month of training at Dimensione Store (Philippines First Furniture, Home Décor Store) under Suyen Corporation and 4 years experience in Import and Export Company.

· Knowledgeable in Supervisory Position after 6 years in working

· Knowledgeable in printing business operation, courier services operation, manufacturing, warehousing, exporting importing operation and office work operation.

· ISO (International Organization for Standardization) process aware

· Can work independently in flexible time schedule, excellent customer service, good communication skills and reporting.
· Computer Skills: Excellent in MS Word, MS Excel, MS Powerpoint, MS Outlook; Advanced: Abobe Photoshop , Adobe Illustrator,  Web Designing and Programming.

Work Experiences:

Position: C-store Sales Attendant / Stock Taking Staff

Date of Joined: April 6, 2012 – December 31, 2016
Location: Al Ain Abu Dhabi
Duties and Responsibilities:
· Always perform the 7 steps of excellent customer service at all time.

· Handling cash register, visa transactions and Rajal card transactions. Process Etisalat, Du, Salik 
and Rahal Card Application.
· Responsible for items merchandising in gondola. Responsible for the sale of the store in shifting schedule.
· Responsible in stock monitorial, sales monitorial, expiry monitorial and store monitorial.
· Purchase and Received Deliveries from suppliers.

· Stock Taking staff in quarterly stock taking inventory in all C-store in Al Ain Region using HHT.
· Arrange and maintain the stockroom. 
Dimensione Store (under Suyen Corporation)

Position: On-the-Job Training Visual Merchandiser
Date Joined: November 14 –December 11, 2013

Location: Bonifacio Global City, Taguig, Philippine

Task and Learning:

· Store Window Display set-up (e.g. Christmas Window). Installation of Window sticker, props and material for display. Floor planning lay out

· Making of signage for visual (e.g. sale signage). Making of module and display shelves.

· Doing visual according to company standards or by the principal (brand) standards.

· Doing visual according to color palates, items layer, items brand, items materials, items sizes, store space and stockroom space.

· Involve in visual for store opening.
UBIX-Data Center (Essential Mail and Printing Services)

Position: Production Coordinator / Courier Coordinator

Date Joined: February 10, 2010 – March 31, 2012

Location: Edsa Guadalupe, Makati City, Philippines

Contributed to the company:

· Establishing of company courier services

· QA Automation using Barcode System

· Production Monitoring and Calendar
· Material Control Automation
Duties and Responsibilities in Production:

· Supervise all over the production activities from data processing, printing, lettershopping, quality assurance, releasing, materials control and billing, manpower, resources and supplies.

· Monitor monthly production expenses and revenue. 

· Assist Operation Manager in regards to clients UAT (User Acceptance Test), production process requirements and meetings to clients. 

· Assist Sales department in regards to sales proposal, client’s site visit and production matrix (for pricing purposes).

· Personnel approval in all jobs prior for production.
· Supervise the Material Control Section for stocks status, consumables and  payables.
· Supervise the company Courier Services.
· Coordinate to courier’s partner for the delivery of mails of client’s customers.

· In-charge of couriers billing both clients and courier partners.

· Meetings with clients both production and courier service. 

· Meetings with courier service partners.

· Conduct trainings and orientations to staff.

· Major clients: Globe Telecom, HSBC, Unionbank, Sterlingbank, PNB, Metrobank, UCPB, Security Bank, Preimerebank & Plantersbank.
Bench (under Suyen Corporation)

Position: Central Cashier

Date Joined: May 1, 2008 – Jan. 31, 2010

Location: SM Megamall, Mandaluyong City, Philippines
Duties and Responsibilities:

· Responsible for the cash float and cash turn over during shifting of duty.

· Responsible for the cash register.  Transact, credit card (visa/master), gift voucher, discount coupons. Process, refund and return items.

· Responsible for the cash remittance after the shift.

SKM Artcarft Corporation

Position: Product Sample Supervisor

Date Joined: April 5, 2003-April 15, 2008

Location: Intramuros, Manila, Philippines

Contributed to the company:

· Sales Photo Offer System

· Product and Packaging Barcoding

· Product Database Enhancement

Duties and Responsibilities in Courier Services:

· Supervise all over the manufacture of sample products from sample design, up to the finish products, packaging and shipments.

· In-charge in company photo offer and sales proposal.

· Supervise items preparation for trade show activities of the company.

· In-charge in trade show visual display, mock-up and booth design and installation.

· In-charge in items and packaging barcoding process.

· Coordinate company sub contractor.

· Handle production manpower and payroll (per piece system).

· In charge in Showroom displayed item including warehouse (controlling and inventory).
Highest Educational Background

Level: 

 Graduate as Bachelor of Science in Commerce 

Major:
 
 Business Management
Field of Study: 
 Business Studies/Administration/Sales Management

S.Y. Graduated: 2001-2002 graduated as school scholar
Institute:  
 University of Bohol
Trainings Attended
Trainings:



Location:



Training Date:
Excellent 7 Steps Customer Service
Holiday Inn Hotel, Abu Dhabi

September 8, 2013

Food Safety



ADNOC Training Center, Abu Dhabi
September 21, 2013

Project Management


UBIX Data Center, Philippines

September 12, 2010

PRES Programming Orientation

UDC-EMPS, Philippines

January 16 & 23, 2010

Computer Programming


GIS Institute, Philippines

April 7, 2009

Work Expertise:

Retail Sales               Stock taking or Inventory           Office work              Production or Manufacturing
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To interview this candidate, please send your company name, vacancy, and salary offered details along with this or other CV Reference Numbers that you may have short listed from � HYPERLINK "http://www.gulfjobseeker.com/employer/cvdatabasepaid.php" �http://www.gulfjobseeker.com/employer/cvdatabasepaid.php�


addressing to HR Consultant on email: � HYPERLINK "mailto:cvcontacts@gulfjobseekers.com" �cvcontacts@gulfjobseekers.com�


We will contact the candidate first to ensure their availability for your job


and send you the quotation for our HR Consulting Fees.
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