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	PERSONAL INFORMATION
	HASSAN 
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 HASSAN.335057@2freemail.com 

	
	

	
	

	
	Sex Male | Date of birth 01/081990 | Nationality Pakistani 


	Summary

	An Innovative Professional having more than 3 years of experience in Accounting and Finance. Expert in Book keeping, Cash handling, Receipts, Payments, Reconciliations, Inventory Audit and Stock taking. Looking for new opportunity for career growth.



	WORK EXPERIENCE
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	06/09/2013-continue
	Account Officer

	
	Jhang Fabrics PVT Faisalabad

	
	· Maintain daybook, cash record and manage petty cash
· Preparation of bank reconciliation statement
· Handling Bank Receipts and Payments

· Managed Overall Accounting Operations Including Payable

· Receivables & Monthly Reconciliation    
· Maintain Debtors and Creditors Ledgers              

· Manage all the vouchers and invoices put them into relevant files
· Handling & Posting of Purchase documents 

· Preparing all types of vouchers, as CPV, CRV, BPV,BRV and JV

· Preparation of Salaries and Advance detail of all general staff

· Daily Sales Invoices record
· Preparing daily Turnover Report

· Inventory Audit & stocky Taking

· Preparing daily Factory bills

	
	Business or sector Textile 


	                 01/07/2012-30-08-2013
	Account Officer

Gourmet Foods
· Prepare Bank Reconciliation
· Debtor & creditors’ ledger Reconciliations

· Preparing Company Payments

· Handling Bank Receipts and Payments

· Handling& Posting of Purchase documents 

· Preparing all types of vouchers, as CPV, CRV, BPV,BRV and JV

· Daily reporting to the HOD

· Maintain Parties Ledgers

· Physical verification of Raw Material Store & Warehouse
· Preparation of daily Production Reports
· Inventory Audit and Stock Taking

Business or sector Food



	
	

	
	

	CERTIFICATIONS & TRAININGS
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                          05/03/2014

Spoken English



University of the Punjab
	 EDUCATION 
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	2018-2012
2008-2010 
2006-2008 
    
	B.COM (Hons) - FINANCE
	

	
	University of the Punjab,Lahore

	
	· Financial Accounting
· Business Management

· Cost Accounting
· Business Statistics
· Economics
· E-Commerce
· Business Communication & report Writing
· Auditing
· Accounting Information System
· Human Resource Management
I.COM 
Govt M.D College, Faisalabad
· Accounts

· Computer Applications

· Math & Statistics

SSC
Govt High School

· Math

· Physics

· Chemistry

· Biology



	PERSONAL SKILLS
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	Mother tongue(s)
	Punjabi

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	URDU
	C1/2
	C1/2
	C1/2
	C1/2
	C1/2

	
	

	ENGLISH
	C1/2
	C1/2
	B1/2
	B1/2
	B1/2

	
	Replace with name of language certificate. Enter level if known.

	
	Levels: A1/2: Basic user - B1/2: Independent user - C1/2 Proficient user

Common European Framework of Reference for Languages


	Computer skills
	· Ms. Office 

· Hardware and software maintenance 

· Internet Browsing/Searching
· Oracle Accounting Software

· ERP Accounting



	ADDITIONAL INFORMATION
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	Personal Skills
References
	· Good communication skill as well as interpersonal skills
· Self motivated and work in stressed working environment

· Believe in hardworking because it has no substitute
· Toil with team and individually in the same spirit
Will be furnished upon request
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	· copies of degrees and qualifications
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