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ROBIN
Email id
:
robin.335392@2freemail.com
                Personal Details 
        Nationality

     :
Indian

        Sex                               :       Male

        Date of birth                 :      19-02-1988

        Marital status                :        Married

        Language Known
     :        English , Malayalam,Hindi,Tamil

                           PROFILE IN BRIEF
.  5Year experience a position  in Branch manager /Accountant/customer service Executive (  Muthoot Fincorp Ltd) 

.1 year experience at Saudi Arabia an Accountant at IDTC Company
.Experienced in Administration and excellent public relation

.Having Excellent in Self –correspondence.

.Experienced in Ms office and Tally.

.Very Good Knowledge in Internet&Email.

.Very good client servicing.

. Friendly,sociable andpleasing mannered.
NATURE OF JOBS DONE
Branch manager/Accountant/customer service executive

1.To manage all the day to day operations of the branch.

2.proper verification of all transaction conducting on branch

3.providing proper guidelines to all staff.

4.Having Proper sense of responcibility.

5.Organize conferences and seminars.

6.prepare minutes of meetings,Doccuments Transmittal and reports

       ACADAMIC QUALIFICATION
Bachelor Degree in COMMERCE(B.COM)-Hotel Management &catering

Yaer of passing:2009
Board           :University of kerala  
                Technical Qualification 
1. Finacial management programe

2. Micro Soft  word& excel

    DECLARATION
I hereby declare that the information furnished above is true to the best of my knowledge and belief

ROBIN





