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VishakaTaneja CV NO: 2012394
A.C.A, A.C.S, B.COM
.

 CAREER OBJECTIVE
To contribute in achieving the organizational goals by being the best performer in every assignment and completing it with responsibility,integrity and commitment.
 PROFESSIONAL QUALIFICATION
	YEAR
	COURSE
	INSTITUTE
	%

	Nov`14
	CA – Final
	ICAI
	54.7%

	May`11
	CA – IPCC
	ICAI
	56.2%

	Jun`10
	CA – CPT
	ICAI
	79%

	Dec`13
	CS-Final
	ICSI
	57.5%

	Dec`11
	CS-Executive
	ICSI
	58%

	Dec`10
	CS-Foundation
	ICSI
	68.2%


ACADEMIC QUALIFICATION










	YEAR
	COURSE
	BOARD/UNIVERSITY
	%

	2013
	 Bachelor of Commerce
	University of Rajasthan
	69.3%

	2010
	Intermediate
	Sophia CBSE, Jaipur
	87%

	2008
	Matriculation
	Sophia CBSE, Jaipur
	81%


COMPUTER PROFICIENCY& TECHNICAL SKILLS
· Has completed 100 hrs. of Information technology training conducted by The Institute of Chartered Accountant of India. 

· Hands on experience in MS Office utilities(Outlook, Excel, Word, PowerPoint, OneNote)
· Working knowledge of Finnone&Finacle (Oracle ERP package)
· Contributed to the development of Branch Operations Help Portal and drafting of SOPs for Loan disbursements in HDB Financial Services Ltd.
WORK EXPERIENCE
 Ltd, Jaipur – a Non-Banking Finance Company
Tenure – Nov`15 to Nov`16
Core responsibilities included -

· Working closely with team to prepare business plan & detailed forecasts for subsequent financial year & comparing it with actuals & analyzing the reason for variances / deviations.
· Trend analysis of expenditure & cost to identify areas of improvement and cost reduction.

· Evaluating current business processes for identification of lags and loop holes & suggest appropriate action to mitigate the risk involved & enhance performance of the branch.
· Carrying out assessment of the activities and performances of the banking staff by evaluating transaction reports and accounts balance for accuracy and clarity.
· Ensure client data is protected from the public and secured against fraud by enforcing access rights and verification levels.
· Preparing weekly confidential sales reports for presentation to management.
Financial responsibilities included -
· Preparation of monthly Balance Sheet & Profit and Loss Account for MIS reporting. 

· Work with internal and external auditors for statutory, internal & compliance audits.

· Establish, maintain and coordinate the implementation of accounting and accounting control procedures.

· Ensuring adequate funds are available for Working Capital by forecasting Loans in each category prudently and Payable Management.

· Calculation of sales incentives product-wise at the end of every month on the basis of actual achievement compared with the pre-decided targets. 
· Review of invoices for accuracy and completeness and approval of invoices for payments.

· Resolving and responding daily problems and issues concerning Customers, Vendors and Sales Team.
· Quarterly Vendor reconciliation & resolution of queries. 
· Developing and maintaining cooperative and effective working relationships with all vendors, Sales Staff and customers by continuous interaction & dispute resolution.

· Supervise the input and handling of financial data and reports for the company’s automated financial systems. (Finnone and Finnacle)
· Monitoring and review of accounting and related system reports to ensure accuracy and completeness.
Genpact, Jaipur – (Global leader in digitally-powered business process management and services.)
Position – Management Trainee (US Tax Accounts of GE Capital, USA)
Tenure – Feb`15 to Oct`15
Core responsibilities included–
· Participate in the monthly revenue close process; record revenue related journal entries; complete revenue related account reconciliations & prepare revenue analyses data.
· To Prepare MIS Reports for presenting Revenue generating units and their contribution to business Profit and Loss accounts. 
· Monitor and ensure all the incomes are accounted on accrual basis in books & realized within the time period defined by the organization policy and Booking of adequate Taxes. 
· Identifying Taxes on Revenue and reconciling Actual Taxes to be Paid and Tax Deducted by system making use of applicable US GAAP.

· Listing and booking of head wise and section wise other income. 

· Prepared monthly, quarterly & yearly confidential income reports relating to separate clients for presentation to management. 

· Monthly analysis of Payables and Receivable’sAgeing Report.

M/s Chatter & Chatter – One of the top ten CA firms in Jaipur.)
Position – Article Associate

Tenure – Aug`11 toAugt`14

Was associated with M/s Chatter & Chatter as an associate in Assurance & Advisory services. My job profile included providing advisory & support services, risk assurance, conducting due diligence, tax audits & statutory audits, giving opinions to client on various tax issues & analyzing tax implication of various direct & indirect taxes in respect of different transactions.  
Job Responsibilities included-
· Performing statutory audits for limited companies in India which covered jewellery, textile, cinema, hospitality and Medical Industry.
Major Companies Include-

· RMC Gems India Ltd

· Entertainment Paradise

· Red Pepper  Hotels

· Kamal Auto Finance Limited

· Oriental bank Of Commerce

· Providing Advisory and Management Consultancy Sevices to Business concerns including Government Companies and Private firms.

Major Companies Include-

· Barmer Lignite Mining Corporation Limited

· Life Care Hospitals

· Nahata jewels

· Sincere Infrastructure Limited

· Vasundhara Retailers India Ltd

· Preparation Of Project Reports For Various Sectors and Advicing them on business startups

      Major Concerns Include-

· Aqua Fine Pvt Ltd

· WTP Underwater Hotel Project

· Yellow Chilly Hotels

· Phoenix Infrastructures
OTHER SKILLS
· Key interest in Strategic Financial Management- Scored exemption in Financial Management in CA & CS both.
· Good interpersonal skills and efficient time &resource management.
· Remain calm and composed in trying times to turn the tables in organization’s favor.
 PERSONAL DETAILS
Father’s Name: Mr. D.Taneja
Designation – Senior Divisional Engineer (BSNL – Jaipur, Rajasthan)
Date of Birth:  1stJune 1992
Nationality: Indian

Hobbies:Dancing, Singing, Reading & Swimming.
Language Proficiency: English, Hindi& Sindhi

Key Strength: Team Player, Keen learner, and ability to take initiatives       
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To interview this candidate, please send your company name, vacancy, and salary offered details along with this or other CV Reference Numbers that you may have short listed from http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 
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and send you the quotation for our HR Consulting Fees. 


