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Syed Mehathab.S.P         CV NO:2012562
Address
:  Dubai, UAE

Professional Overview:
Strategic and highly accomplished Human Resource Generalist with 6 years multi-state experience directing organizations for large and diverse companies. Confidently directs implementation of key policies and procedures, with expertise in critical areas including employment law and regulations, performance management, and resolution of employee issues and corporate HR concerns. Provides knowledgeable guidance to leadership teams, with strong communication skills and a recognized ability to identify and nurture employee potential. Areas of expertise: 

Employee Relations - Labour Relations - Communication Strategy Development -
Recruiting & Retention Issue Resolution - Policy Implementation - Executive Partnerships - Safety Conflict Resolution - Coaching & Development 
Education:
· SASTRA UNIVERSITY --- THANJAVUR, INDIA
MCA (Master of Computer Application), 1st class, 2009 to 2012 
· JAMAL MOHAMED COLLEGE --- TRICHY, INDIA
B.SC (Computer Science), 1st class, 2006 to 2009

Work Experience:
· Working as (Human Resources Generalist) in GROUP) L.L.C, Dubai Marina, Dubai from November – 2014 to Present.  
Responsibilities
· Manage Recruitment processing. 

· Maintain Employees daily attendance and shift using Bio Metric System. 

· Monitoring & Control Salary for all employees using UAE WPS System.

· Manage all employees, employment visa process in Ministry of Labour and Immigration office.

· Manage company documents and handle government process like DEWA, Department of Economic Development, and Ministry of Defence.
· Give training to employees for sales and marketing.

· Processed all new-hire, benefits, leave, termination, and payroll paperwork, ensuring 100% compliance with various laws and regulatory mandates and serving as primary contact person answering management/staff questions on same.

· Co-authored sections of company’s policies and procedures manual outlining payroll, background checks, references, meals, breaks, vacation benefits, company regulations, and performance expectations for exempt and nonexempt employees.

· Manage company daily sales and marketing.

· Manage Ecommerce -Website, Online Social Marketing, Online Deals, and Newspapers advertising.
· Design and create company all marketing works using Photoshop and Illustrator. 
· Worked as HR (Generalist) in Alpine Knits Textile Unit (Spinning Mill) Tirupur, India, from September-2011 to October-2014. 
Responsibilities
· Maintaining PF Records and Payroll Administration for more than 300 employees.
· Manage Recruitment processing. 
· Handle employee terminations, grievance and other difficult situations in a sensitive, fair and respectful manner, working closely with legal counsel, supervisors and management.
· Identify talent and aspirations of individual employees and provide coaching aimed at motivating them to undertake the necessary training required to advance their careers within the company.
· Handling Securities & Security Bills.
· Monitoring & Control Salary for all employees.
· Canteen management, provides quality food and on time management.
· Worked as Software Faculty and Manager in Bharat Devak Samaj (BSS) Center, Chennai from June-2010 to August-2011.

· Give Counseling and Train students for interviews.

· Teach various software and programming languages like C, CPP, Java, Database and Tally.

· Maintain staff attendance and salary process.

· Give training to new staff to teach.

· Manage center marketing by visit various schools and college.

Technology Summary:
Design Tools

: Adobe Photoshop , Adobe Illustrator, Adobe InDesign  
Web Development
: HTML, XML

Packages

: MS Office Suite (Access, Word, Excel, PowerPoint, Project)

RDBMS

: Oracle, MS-SQL server

Operating System
: Windows (All)

Hardware

: Desktop Computer & Laptop
Personal Details:

Date of Birth

:
 26.08.1987
Gender 

: 
Male

Marital Status 

: 
Single
Religious

:
Muslim

Languages Known 
: 
English, Hindi, Tamil and Urdu
Nationality 

:
 Indian

Declaration:
I hereby declared that all the above furnished details are correct to the best of my knowledge and belief.
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Whatsapp +971504753686

To interview this candidate, please send your company name, vacancy, and salary offered details along with this or other CV Reference Numbers that you may have short listed from http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 

addressing to HR Consultant on email: cvcontacts@gulfjobseekers.com
We will contact the candidate first to ensure their availability for your job 

and send you the quotation for our HR Consulting Fees. 


