CURRICULUM VITAE
[image: image1.jpg]























MOHAMMED


























E-Mail: mohammed.335464@2freemail.com 
Seeking assignments in Finance & Accounts with a reputed organisation
EXECUTIVE DIGEST
· A highly competent professional with over 10 years of rich experience in Accounting, Reconciliation, Payroll Management as well as Accounts Receivables & Payables, General Ledger and Journal Entries.
· Worked with EFE SOLUTIONS India, Bangalore as an SENIOR ACCOUNTANT.
· Deft in managing invoicing, cash application, research and investigation of chargeback’s including discrepancies, issuing credit and debit memos, accounts receivable reconciliations and responding to customer requests for documentation.
· Adroit in reviewing aging and trial balance reports to identify past due accounts, collection calls and month-end close activities.
· Proven ability in designing and implementing accounting systems & procedures as per regulatory and legal requirements including taxation, dividends, annual report and accounts.
· Hands-on experience in examining and analysing accounting records, financial statements, other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.
· An effective communicator with excellent relationship building & interpersonal skills.
CORE COMPETENCIES
Accounting / MIS

· Monitoring the consolidation of group accounts and preparation of financial statements & annual reports.
· Supervising the preparation of MIS reports to provide feedback to top management on financial performance, viz. fund management, profitability, etc.

· Responsible for the monthly close as well as maintenance of all accounting ledgers including monthly review of all account reconciliations and journal entries.
Accounts Payable / Receivable

· Managing all Accounts Payable / Receivable processes.
· Ensuring input and timely payment of all vendor invoices.
· Steering process and audit of Employee Expense reports.
· Responsible for weekly check run and positive pay transmission.
· Resolving collection and invoice discrepancy matters.
Taxation/ Auditing 

· Preparing and finalizing statutory/tax audits with auditors and ensuring all compliances under the regulatory acts and other statutory bodies.
· Interfacing with various tax authorities for timely filing of TDS, Service Tax and Sales Tax Returns, tax assessments, exemption related benefits and registrations.
Statutory Compliance / Systems Implementation
· Ensuring compliance to the Govt. rules and regulations as laid down by statutory authorities for assessment and filing Sales Tax and Income Tax returns.
· Liaising with statutory / internal auditors for timely completion of audits & implementation of audit observations.
ORGANISATIONAL EXPERIENCE

October’2014 – January’2017


Senior Accountant
EFE SOLUTIONS India, Bangalore
Key Deliverables:

· Processing supplier / vendor invoices, payments and accounting of accounts payable transactions to facilitate month end closing.
· Preparing Trial Balance, Profit & loss Account & Balance Sheet.
· Monitoring reconciliation of GL accounts and supplier / vendor accounts.
· Managing Accounting and Payroll activities along with processing of invoices/payments as per PO/Contract in compliance with financial policies.
· Preparing reconciliation for various Inter Company related accounts and following up for clearing pending issues.
· Ensuring accounts payables are made with the approval of Treasury and within the limit.
· Steering Accounts receivables & payables activities including accounts reconciliation of customers/vendors, billing, collections & maintenance of A/R & A/P reports, processing expenses & vendor payables.
· Obtaining confirmation of services/items with user departments in order to process the payments and interact with user departments to resolve queries for invoices.
· Calculating End of Service Benefits and posting accounting entries invoice/debit notes within the stipulated time.
· Preparing Profit & Loss account and Balance Sheet as a Internal Auditor.
· Developing all employee reports including person presence records, vacation tracking and absenteeism reports from the database for payroll.
· Resolving HR queries from staff  members including benefits information, policy information, salary Payments in a timely manner.
· Using ERP R12 Version for Accounting Purpose.
September’2011 – August’2014



Project Accountant






Abdullah A.M Al-Khodari Sons Construction Company Saudi Arabia, Dammam
Key Deliverables:

· Processing Supplier & Department Payment transactions using Oracle R12 version in AP payment module.

· Processing total 56 projects payroll salary reconciliation using Oracle R12 version in AP Invoice module and same will be recording in excel for future reference.

· Preparing Journal entries for employee settlements, Housing, Bonus transactions using Oracle R12 version in AP General Ledger module.

· Manually verifying cash expense invoices and same will be passing to cashier for payments.

· Manually checking inventory in P.O. Purchase Order request along with the attached supplier delivery form and the same will be receiving by using Oracle R12 version in Inventory receipt module.

· Worked on company Two Big Projects with the following responsibilities with handling cash and verifying day to day invoice transactions and maintaining the data in ERP-Oracle R12 AP module.

· Preparing monthly CER-Cash Expense Report, MCR-Month End Closing Report and providing PFR – Project Fund Report at the beginning of the month to Finance department Head office.

July’2007 – May’2010



Senior Process Associate




Accenture Services Pvt. Ltd., US Based India, Bangalore

Key Deliverables:
· Processing Inter Company 7 Countries financial transactions using Oracle 10.7 and 11i Version.
· Interfacing Inter Company batches to GL/AP.

· Settlement Process.

· Preparing Reconciliation for various Inter Company related accounts and following up for clearing pending issues.

· Completion of Inter Company reconciliation and uploading in Assure Net tool as per the monthly deadline.

· Work on open items and classify whether the affect of the open item (Balance sheet/Profit and Loss account).

· Provided the proper backup to the Counter part for accounting invoice/Debit and Credit notes within the stipulated time.

· Ensure that accounts payables are made with the approval of Treasury and within the limit.

· Posting the journal entries with proper approval and backup as and when we receive the request.

· Escalation of Inter Company imbalances as per metrics to the regional controller.

· Provided continuous training and support to the team and new joiners.
November’2005 – July’2007


Assistant Accountant
Leher Spencer India, Bangalore
Key Deliverables:
· Maintenance of daily sales and purchases account books.

· Maintenance of stocks and customers account books.
May’2005 – October’2005



Audit Assistant
Hariharan & Co India, Mysore
Key Deliverables:
· I was responsible for handling accounts and auditing.

· I was exposure to all aspects of Auditing, Finalization of accounts 

     and various other assignments at SSI and LSI units.

EDUCATIONAL QUALIFICATION
Bachelor of Commerce from Maharaja’s College in University of Mysore, Karnataka in the Year 2005.












TECHNICAL SKILLS
· Oracle ERP R12 Accounting Version.
· MS Office – Advance Excel, MS-Word, Power Point.
· Computer Keyboard Typing.

                                                              PERSONAL DETAILS
Date of Birth 


: 
15-January-1985
Sex





:
Male
Nationality



:
Indian

Marital Status


:
Married
Religion




:
Muslim
Visa Status



:
Visit Visa till 11-April-2017
Hobbies




:
Swimming & Playing Cricket
                                                              DECLARATION
I here by declare that the above information furnished is true to the best of my knowledge.
Year





:
2017

Place





:
UAE
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