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CAREER OBJECTIVE
To be part of a corporate environment creating excellence in my performance.
EDUCATIONAL QUALIFICATION                                              

MBA (Marketing & Finance) –Calicut University, Dec 2009 
Bsc (Hotel Management & Catering Science) – Bharathiar University, April 2006

WORK EXPERIENCE
Dubai, UAE

Purchasing Department  (July 2013 – present)

Main Responsibilities
 Responsible for maintaining proper policy procedures for goods received and issued against authorized requisitions 

 Responsible for store room Inventories within the stipulated guidelines.

 Ensuring Stock items are arranged and Issued under Fifo System.

 Checking and Follow up on Expiry dates of stock Items.
Responsible for maintaining proper labeling of items including name and dates, as well as Keeping eye on stock levels.
Staff Assistance

Handled Hotel Operations at Burjuman Arjaan Rotana in the absence of Purchasing Officer and material Store Keeper for two weeks.
Other Duties performed 
Preparing Food Comparison report for Food Items every month.

Handled Operations during the absence of Material officer in vacation which covers,
Handling Daily Market List and allocating vendors on basis of approved sample test and compatible prices.
Comparing, evaluating & preparing sample test forms for better prices and quality.

Follow up with all pending deliveries and approvals with concerned departments and suppliers.

Doing Price negotiations for savings.
Due to the absence of receiving clerk, I have been handling the position since Oct 2015.

Successfully Completed General Cashier training.

Handling Cash Float of the Materials Department in Absence of Material officer.

Movenpick Hotel, Jeddah, Saudi Arabia

Engineering Coordinator ( Feb 2010- Feb 2012)

Main responsibilities
· Maintain and update technical and scheduling documentation.

· Collect material, logging documents and distributing deliverables to appropriate staff.

· Updating Consumptions monthly &daily basis for Hotel Management.
· Collecting all Quotations from the suppliers for specified and general projects
· Physical stock taking on monthly basis
· Preparing all administration related files & Letters
 Hotel Leela Palace Kempenski, Bangalore, India.
Industrial Exposure Trainee (June 2005 –September 2005)
SKILL SET
· Familiar in using Food Beverage Material Management System.
· Proven ability to multitask efficiently and flexibility to respond to changes in priorities.

· Good organizational and time management skills; Ability to meet deadlines.

· Decision making and problem solving ability.

· Self starter, take ownership and responsibility.

· Proficient in Computer skills( MS office)
· Undergone SAP Business One course & Tally ERP 9.2
PERSONAL INFORMATION
· Date of birth           – 17/05/1985.

· Languages Known – English, French, Hindi, and Tamil & Malayalam.

· Marital Status         - Married
COMMUNICATION MENU
	,Dubai,UAE
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DECLERATION

I here by declare that the above furnished details are true to the best of my knowledge and belief.

Place:

Date:                                                                                                     TENNY 
