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	Finance Manager/Chief Accountant

	

	CPA (Certified Public Accountant) with broad experience in all aspects of accounting, auditing and financial management. Expert in project management, real estate, consulting and venture capital.
Specialties: Wide experience in accounting software like Microsoft Dynamic, JD Edwards, SAP, ACCPAC, Peachtree, Sage
Specialties:  Wide knowledge of UAE laws

Specialties:  Efficient and experienced Office Manager and good exposure on logistics too.
Specialties:  Expert in Handling project of big players


	EDUCATION - CERTIFICATION


	MBA- Undergraduate
	2002

	Jose Rizal University-Manila

	

	Bachelor of Science in Business Administration – Accounting
	1981

	University of the East, Philippines


	

	Certified Public Accountant
	1982


	ACCOUNTING EXPERIENCE


	Finance Manager,  Jaggard Group
	July 08 to Dec. 16

	Chief Accountant, Plantation Holdings Fz.

	Aug 07 – June 08

	
	

	Chief Accountant, Diesel Technic Fze

	 July 05 –Aug 07

	AREAS OF EXPERTISE

	Accounting Functions

· Prepare, examine, analyse accounting records, financial statements, and other financial reports.
· Develop; implement document record keeping and accounting systems using computers.

· Monitor all general ledgers accounts together with costing efforts and its supporting transaction documents. Report to management regarding the finances of establishment.
· Reconcile bank statements and all general ledgers accounts with cost and its supporting documents. Handle income tax calculation and declarations preparation.
· Monitor cash flow and costing. Liaise with banks and company auditors.

· Take care of accounts receivable follow up, prepare cash flow statements, customer-vendor reconciliation statements & prepare MIS, final accounts such as Profit & Loss Account and balance-sheet. Generate different reports, assist auditors and report to the management.

· Handle payments, attend payment enquiries, handle suppliers, and maintain books of accounts. 
· Develop and install effective job cost system which leads to major improvement in pricing.

· Draw management’s attention or recognises operations which are unprofitable.
· Manage and control petty cash fund of the company.
· Establish table of accounts and post entries into proper books of accounts.

· Responsible for all tax remittances as well as L/C & L/G facilities agreement.
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	CAPABILITIES

	Chief Accountant
· Manage and supervise all financial accounting, controlling and reporting activities of the relevant business. Identify and introduce more efficient finance processes.
· Develop financial planning process and systems, including the introduction of quarterly forecasting as well as development of new and improvement of existing processes and procedures.

· Analyse financial results and provide the management with a clear understanding of the financial performance and the financial effects / implications of business plans and strategies.
· Proactively identify deviations and establish action plans to take corrective actions when required.

· Provide economic analysis on all matters of potential financial impact for the relevant business, particularly in costing, customer / product lines evaluation and capital addition.
· Responsible for company overhead, capital expenditure and payroll cost accounting, budgeting and analysis. Control of cash flow and investment of surplus funds.
· Implement and maintain company’s budgeting, business planning and reporting policies / practices.
· Ensure that good internal controls are in place that reduces the risk of fraud. 
Conduct research in the factors influencing business performance.

· Provide advice and support to clients to enable them makes sound business decisions.

	CAPABILITIES

	Finance Manager
· Manage financial operations of the company
· Work with department managers to develop business plans.

· Represent the company externally as necessary such banking and investors meetings

· Liaising with auditors to ensure annual monitoring is carried out

· Managing a company’s financial accounting, monitoring and reporting system

· Developing external relationships with appropriate contacts such as solicitors, auditors, clients
· Implement and maintain company’s budgeting, business planning and reporting policies / practices.
· Ensure that good internal controls are in place that reduces the risk of fraud. 
Conduct research in the factors influencing business performance.

· Analysing competitors and market trends
· Conducting reviews and evaluations for cost reduction opportunities


	MEMBERSHIPS


· Member of Asian Institute of Accountant.

· Philippine Institute of Certified Public Accountant, Abu Dhabi Chapter.
· President of Philippine Institute of Certified Public Accountant, Camarines Norte Chapter.
	PC SKILLS


· Ms Office, Internet & E-mail applications

· Customized Accounting Software – Peachtree, QuickBooks, Daceasy & ERP Package, Tally, Navision, Sage, Oracle, Dynamic, SAP, JD Edwards
	PERSONAL DETAILS


Nationality: Filipino 
           Date of Birth: 5th January 1961              Marital Status: Separated
 Visa Status: Visit Visa expired on March 30, 2016                                 Language: English & Tagalog
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